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' FOREWORD 

This publication is one of a series of six "publ ications 
designed to provide data pertain>ing\to the p^rfprmance of 
tasks in specific gainful occupations^rejjet^d-^^^^ home eS©^ 
''nomics. These dteta may b^ used in devetopirig appropriate 
objectives and curricular content for the preparation of ^ 
individuals to enter. the specific occupations studied. 

The six subject areas' of home economics for- related 
occupfitians investigated are a modification of the consumer 
homemakjr\g cluster, which is' one of the fifteen United States 
Office of Education clusters. They include institutional and 
household maintenance services, child care and development, 
housing and interior design, food service, family and com- 
munity services, and clothing and apparel services. 

Each of the six publications provides for its respective 
field a listing of major job categories within the field and 
the functions ami tasks required for the job arranged accord- 
ing to clusters of similar tasks. 

These publications are available from the State Director 
Career Education Division, Department of Public Instruction, 
Grimes State Office Building, Des Moifies, Iowa, 50319. 
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<^ INTRODUCTION , • ^ 

^ Today -there a greatly increased need for well trained child 
care workers in the United States* There are approximately 32 ,,4 * 
million-Women in the labor force today (Department Labor, 1973); 

V " 

mo;re than 12 million of which have children under the age of 18, and 

according to the Department of Labor (1973) more -than one out of three^ 
working mothers have children under six years of age. The employment 

.of U 



of mothers, like the ^^i'o^^nt of'all women, is ejtpected to continue 



to rise. The Departme™^ ..of IfSbor (1973) estimates that tl}e number of 
working mothers 20-44 years pf age with preschool children will 



increase to 6.6 million by 1985, representing a 32% ^increa^a. between 

i ' V 

1975 and 1985^ Reasons for the increase in maternali. employment in- 

^ ^. 

elude ^new job opportunities in growing occupations, federal legislation 

outlawing sex discrimination, federal legislation providing for job 

training of welfare recipients and furnishing of child care 'services, 

decline in the birth rate of wives in their early 20* s, increased 

availabil i,ty of household appliances and convenience foods/ increa^sed 

educational attainment, changing attitudes pf societfy, employer^, and 

•families toward working mothers economi<4^ nQeds^ arid aspiration for 

better -levels of living (Department of Labor, 1971; Department of 

Labor, 1973; Berry, 1971). The concerns of^ the/p6dr also contribute 

to the expanding need for child care services. It is pointed out that 

there are large numbers of poor mothers who might be able to take 

advantage of job training an^^'therfeby be able to^work if adequate 

child care facilities were available for their children (feerry, 1971). 

The psychological and social values pf professional child tafre ar^ 

*♦ 

also becoming^ widely recognized by mariy^ recognizing th^t learning t 



experiences during infancy and' childhood are of crutial importance for 
subsequent development. Prom preliminary data the Department of Labor ^ 
(W73) estimates that care is available in licerjsed centers and family 
homes for only about 905,000 children, while sqv.erai million children 



need these services. i;i 

Whi'tmarsh (.1966) and Sulek (1967) emphasiz^^ that in order to 
meet the need for child care services, we must expand programs of 
preparation for employment ;in child care occupations. There is also 
a growing need for occupational training for students at the secondary 
and the post-secondary levels.. 

... 
In ord^r to adequately prepare child care workers it is necessary 

to determine the* actual recJUirements pf th^ job, since the first step 

in effective curriculum planning fbrj training programs requires 

specific knowledge of what tasks a^e performed and the extent to \jrhich 

they are performed by workers (Rahmlow S* Kiehn, 1967a, 1967b; Mager, ^ 

^ ' * * ' 

1967; Berry, 1971). Adequate development of ' job clusters* would 

* . '-^ 

indicate priorfties for training purposes and would J^\cilitate mobility 
of the worker also. The purposes of the study were* therefore to 
determine the primary jobs available in child care in Iowa which 
require less than»a baccalaureate\^degree ; to identify and ^determine 
'frequency of perforinar|pe of tasks fpr chilcj care workers in the various 
occupations and to formulate relevant clusters of tasks; and in addition, 

/ 

to determine tasks common to all child care occupations and those 
, unique to each occupation. Child care jobs included in the study were 
1) Day Care Mother, 2^ Foster Parent, 3) HcfUseparent , 4) Nurser^ School/ 
Day Care Cen-ter Owner/Director, 5), Nursery School/Day Care Center 
Teacher and 6) Nursery School/Day Xar^ Center Teacher Aide/Assistant/ 



-9 , ■ 



Volunteer This basic information^ can then be used by career educators 
in Iowa in further development of competencies rieeded to perform the 
tasks; formalization of, objectives, and selection of appropriate 
instructional materials and devices in curriculum development for child 

f .4.' ^ . 

care trainiing programs, ** . , 



V 



/ 



* * MAUOR PROCEDU RES 

4 I 

Literature was reviewed on task analysis procedures, the general 
area of home economics related occupations, typjas of chifci care oc- 
cupations, .tasks performed by child care workers, and other related 
' research; telephone conversations and observations held: and corre- ' 
spondence and consultations conducted with child care practitioners 
and specialists from the Child Development Department at Iowa State 
University to ascertain jobs' actually available in Iowa in the field 
of child care and the' variety of individual tasks performed in this 
type of. work. Tentative career- ladders and. job descriptions were 
developed and six job categories finally identified for •the study: 
Day Care Mother, Foster Parent, Houseparent, Nursery School/Day Care^ 
Center Owner/Director, Nursery School/Day Care Center Teacher, and ^ 
Nursery* School/Day Care Center Teacher Aide/Assistant/Volunteer . 

A preliminary' questionnaire listing child care ta^l^s was then 
compided from information obtained along with an instruction sheet, 
and personal data information sheet. The questionnaire was administered 
to 17 child care workers in various occupations (1 foster -parent, 2 
houseparents, 2 teachers, 3 directors, 4 aide/volunteers , 1 homemaker 
health aide, 1 jfood supervisor and cook i"n a center, and 3 persons 
caring for children daily in tl^eir homes) to check for^^clarity and 
content. A three point scale to indicate 'frequei}cy of task j^erformance 
(1. I never do this tatsk, 2. I spixtetimes do this task, 3. I always do ^ 
this' task) and a five point scale (1. I never do this task, 2. I do ^ 
this task at least on^e- a year, 3. I do this task at least once a 
month, 4. I do this task at ^ea&t once a week, 5. I do this task da'^ily) 

were btjth used. Neither scale proved difficult for the respondents 1 

♦ 

. 1 1 ' • 



Examinatfion was also, made by D.P.I, personpel, by I.S^U,. Child Develop-- 

ment facility, and by specialists in* the areas of evaluation and adult 

. • f 

education within the llS.U, Home Economics Education Department*.* 
k • ' • ^ ^ 

^ .Ne^ed minor revisions were tneh made as indicated by the pretest 
and specfialists recommendations, including rewording and reorganizing 
some task statements, addition of tasks, and elaboration of -the personal 
data, she^t/ The decision was also made t6 use the five point ^cale for 
the task response patter n^'on the finAl instruitient • The final'-form of 
tHo instrument consisted of a total of 251^ in^iyiclual 4:asks, scrambled 
in random order, the personal data quest ionnalt^, and instr.uction sheets 

•The tot^l project sarfiple was compiled, in various ways for the sxx 
idenrtlfied .job categories: * ° . * - . * 

A) F^^ the Houseparents, a list of 23 children's agencies .tha.t do 
child care wbrk was takerj from the Iowa' Directolry of Licensed 
Children's Wgenoies and Institut-^is an<^ Approved Detention . 
. Homes, fhis number made up the total population of c^iid care 

- houseparents in the directory and'all 23 Tvere used' in the. 

. .\ / • . 

s'j:udy. Each -institution was contacted "by mail and asked to'-iiave" 

two houseparents respond to the questionnaire.: 

j&) For the three Nursery School/Day CfeireXenter occupations (owner/ 

director, teacher, teacher * aide/ass istajit) a list of all 

licensed centers was taken from the lawa Directory ' of Cleansed 

*Nurseries> Pre->Schools, and Day Care Centers . It wa^ felt 

.that the personnel involved and the various tasks performed 

"7 might vary according to thesize of the center, therefore, the 

centers were divided into three groups .accbrdinq to liceh$ed 




capacity si^e:^^*^ 1--15 children, 2),il6-39 child^n, a^d 3) 4Cr 



inq to . 

\ 

ild^n. 



qif more .children.- The sapple of theseXoccupations was then 
r-^nciomly selected irt proportion to the tc 
Ijtje three, groups:,. 7 f r,om-the *75 licer^'ed centers *( capacity ' 
1-15 children), 26 frpm the 276' licensed-'c^'fer 3' (capacity 1^-^' - 
. 39), an4 7 from thg;;"75 ^Xicense'd* Ge'atar_^^':^:c3^ 40 and o.vej:);*._ 
. m^^ing a total sample of^^d... .'Because the inf^ri^ation in the* . 
' directory Was Jiot complete, f^irectoxX in the area socic^I service 
" Offices* were contacted^to bring th'e -imormatipn* up to date and 

to provide the number of|empl6yeeS in each center ±f* possible. 

^ . , I ^ . , " ^ 

Each center was then con|ac1;ed by mail directly and ^requested 

■■ . it ■ ' ■ ' 

to havens persons (1 repi'^senting ^each of the 3 positions) ^re- 
t spond to tjie qyestionnaire, if all 3 positions existed.^ . ^ 

C) For* the .Fos.ter Parents,. 3\of'*fche larger foster care agencies ,^ 
Wer<e> purpxpsely^ selected to obtain the nviinber of names needed , 

. fSr this project,^, A public **agency (Polk County Social Services) 
and two private. agenci^e§ (Lutheran Social Service of Jowa and 
:Ca'thQlic "dha;riti,es an Des Moi^nes) were used. .Two of the" ** , 
agencies (1 publii:, and Jl- private would no-t release the names J 

' ofjtheir foster, pjarents^biiV agreed to contact people directly 
4f? questionnaires were brought to. the office; elevertircoiftpleted 
fbrms were returned^ , The third agency contacted fbster padcents 
aind 'received .ciQnsei;7t' bajrofe rel^si'ng lj5 hamds, and. addresses. » 
Direct contact was made with .these p,eople^,through the tnail. «^ ' 

■ . ' ..." , • ^ * • . if 

D) f^or the Dajj Care NTothers, five counties were pu.rposely selected, ^ 
•re|5reseritidg -different sections of the sta-te believed 'to. have . 

'-'at least 10 licfii^ed day care mothers each. .The Department of 
Social -Services within e'ach of the five counties was then 
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contacted and asked* to contact 10 liciensed day care mothers, 

V 

if possible, and obtain permission and agireemept to participate 
*in the study. Dubuque County returned a list of 16 -names, 
*Pottawa;ttamie, County 10 names, Lee County 11 names, and Cerro 
^ Gordo County sent the total existing 5 names. Questionnaires 
, were mailed directly to these 40 individiiials Polk County 

would hot Trelease apy names but contacted individuals and ^ 
eventually^ returned 7 cqmpleted questionnaires. This made a 

'■ ■ \r ■ . ■ ' ■ 

total 'saniple of 47 licei^ed day care mothers. • 

■f . • 

Thfe overall '^tal sample used in the" s-tudy, , therefore, consisted of 136 

different perspns_,,.<ient;e^s, V3r^ agencies alnd^thus provided a possibility 

pf 239 separate-^i^spoferes if Itr^ ^ftultiple'^rellue^^ cou^ be met by 

specific employment situations-. ' - - - r^."^^' 

Foilow-up letters, jjhone calls, and personal conta?:ts were ma3e--,.. 
. ^' ' ' 

sTs needed to obtain,- responses to the mailed questionnaires. Fifteen 
persons, represent'ing the various job categories included in the, study, 
were p'ersonally interviewe.d for the purpose of validating tasks 
identified in the questionnaire. Non-respondents. Wexe contacted, where.' 
possible, to determine reasons f5r:*l-ack q/ respojgise to^the ^uesitioppaire. 



Replies basically were.Qne.pf the following: -.person was no 1.9ng^X^ 



employed* in the position sfa1:ed, there had been ^•cnange w directo^ ^ * ; - 
of t-he institution or agency, the institution or^ agency haa-been ^' X'.'^^^ 
sv^amped with ^oo many research requests to be able to fill them alJ/J > 
the person had moved away or the center closed, the person, just hadn't 
.taken the time to roply, or the directions and/or response pattern had 
confused the person and seemed difficult to answer.- Of the 205 returned^ 
questionnaires, 184 (89% of those" returned and 77% of the possible 239) 
were judged ,us^eable for computation. The ocqtipations of Nursery School/ 



* , 8 
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. Day Care Center Ownej/Director and r^rsefy School/Day Care C^rite^:| Head 

* Teacher \vere .combined, leaving a tJbtal/df/^ rather .thi^n '6. ocpypations'* 

to' be; analyzed, since^;;in the ma-jorit^' of * ca^es thj? ^axak individual ' 

seemed to be represented. Ali questionnaires wer^ r^)|en''c6d:edu and sent 

tp the^ computer for ana'ly^is'. / , - , , . \ / ^ . / 

The mean response and standard deviation fibx each task for e^h 
/ ' .• . ' ^ * , J / .• ' Jy , " ' ' * . 

occupation w(^re calcula.ted. A pooled w.ithjfn AO'&'ercorre'lation matrix 

of tasks was comput'ed-^f or thef 5 groups QdnjiSined .an4 ^^'^ t^en inscepted 

to determine thos^ tasks wiih a, correialtipn' cpe|;f ic^ent.-'qf.f .40 oi; higher. 

Clusters were formed based on rational cc^t^nt" pf.-^tji^'.if #ms and', the 

statistical reliab'ili'^y of ,tl>e clustefs.^ Addit^io'rtal ,Jtasl^s .w^r.e/'t:hen 



of 



added, to the cl/Usters on a yatioriaJ- ^inspection basjsj^* J^eah s^pr^s , 
irems were inspected to dejkjerrfarfe;.,ta^k^ mpst ^frequently and least 
freqi^ehtl^r pefforme^ within each^cluster^ f or eacR af^^the 5 occupations, 

4.^ ^ ^-^,^.,4-, 4r,. -♦•^'^{^e r-feStS -3 3 ^11 C ^ 



and to xdjsntif y ',thQr$e f^st^ks cc)n^;ijdered common to all 5 occupationg^^n 
^ the hihrW ot/di mean scote q'f* XiSf-^ewf- k1^1^ve.^\: - ^ n ' 

^ / * Ih^^ciusters gf Jia^ks '^tid f rjequ^nc^ximotmallion, \as determined 

^. ^ .in 1yie/ analysis pr6ce[d^re,>^weo:e . submitted to'.s^eral tea^her^ 

^ * * 11^ wo;rlp.ng with vopatjional^ ^ciuQaiipOj^ prograd^is Ha^-^^ re^c%^ 
' /Vj^^ /uise,^bilitir of'.^li/e tasfe li^is •and/sVg^estioa^ for .ti^^most helpiuL way ^ 



involved 
on^ to 




^t^his section,' /^n^^- way matrices* ar:e, presented for the five child 

- 'Wl ;\}\ >' ' '7/ N « 

care i^ated. occupations studiedX'^ day ,care ^mother , foster parent, 
hbusepSterrt," aur^sery. School/day'* ca^fe center director/teacher, and" 
nursery^ school/day care, center teacher aide/assistant. 

, The matrvix for .each individual, occupation presents the task clusters 

' , ^ ' ' . " ' ' ' 

vertically, arranged itv descending ox'de'r, of- overall mean frequency of/ 
perf orraarice^ ^\W0hii^i .e^i^cK Cluster the "tasks are'also arranged in 
descesftding. order ,;e^f* performance frequency, from those performed most - 
ofteii to thq&^least /dJften performed by persons in Jme occupation. 

The .numbers preceding each taslc in the matrix indioate. the , task 

• , . * ' 

numbeif f^om the questionnaire used in the study. Thes^ numbers are 

\ ' . ' ' . 

listedmerely to facilitate identification of each specific task as 
precisely ^is possible. 

- * r . t 

'Frequency of task performance is designated in thfe matrices by , 
alphabetical ,symbo Is which represent a range of mean frequency scores 
for the tasks. An* A- identifi-^ a task v^ith a mean frequency score of 
3.00 to 4.00 and indicates the task is performed at least several times ^ 
a week.t. The letter B identifies^ a task* with a mean frequency score - . 
between 2. QO and 2.99 and indicates the task is performed several times 



,a month'. The letter C identifies a^ask with* a mean frequency score- 
of 1..0.6 to 1.99 and indicates the task is performed several times a 



year*,^ The le^tter D identifies a task with a .mean frequency score of 
.01 to .99 and suggests the task is performed less than once a year. 



A dash'(-) is the symbol ojsed'to identify ^Bfean frequency score )of 



.00 and indicates that the task.', is llfver done. 
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•^ii^pection of the ciusters of ^^sks for day care mother indicated 

that the clusters related to socialization of the child, handling Qf 

. ' \ " ^'^ ^ ' * * ' 

' special behavioral situations, a^d broadening child's concepts and 

• ' ^ ' ^ i ' 

imagination were most f requently^perf ormed. Also fairly OJten performed ^ 

^ - - ' . 

were tasks' involving supervision of play ^nd routine activities, food 
service, and laundry. The clusters of tasks ^east often performed were 
supervision of hon-professional staff, administration, /work with parents, 

. ' . . 1 . 

budgeting and: public relations, and work with exceptional children, 
» Examination of the clusters for, foster parent cftvealed that the 

^ ' . ■ fl ' 

cluster involving laundry procedures was the most often performed, • 
Tasks related to handling Special behavioral situations were al^o per- 
formed frequently. Almost n^ver performed was the function of super-, 
vision of non-professional staff. In addition, clusters involving 
administration, work with. parents, and , budgeting ai^d pub'lic relations * 
had quite low frequency of performance levels. ,\ 

Inspection of clusters for /the houseparent indicated that the 
Y> cluster most frequently performed was handling special behavioral 

situations. ' Second highest in p^rforjmance frequency was socialization j 
of the child. The cluster least often performed was care df infants*;^ *■ '"'-^ 
though the cJLust^rs involving budget^^ and public relations, supervision \^ 
of non-professional staff, work with p^irents, and administration also 
r;^ad quite low performance rates. . ■ . • /! " ' 

A careful ,look at the clusters for nursery sc?hool/day care ceritei? 

ditector/teacher reveals that the cluster most frequently , performed 

* '• " . 

was socialization of the child. Also performed often were tasks related 
to handling, special ^behavioral situations. pThe cluster least often / 
performed was care of infants. * . 
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Examination of the clust'ers for ^'nursery school/day care center ^ 
teacher aide/assistant indicated the clusters performed most frequen-^^ly 
were. soqilLlizat ion of the child and handling special behavioral 



situaticm^. Almost never performed were laundry procedures and super- 

vision of non-professional staff • In addition, the clusters of care 

\ ' * * 

of infants, administration, regulation of supplies and equipment, 
budgeting and public relations, worlc.*witj5i.^^^ents , and care of sick 

- ^tf" 

child h^d quite low performance frequency levels. 



TASKS PERFbRMED BY DAY CARE M^HERS ARRANGED: IN CLUSTERS 



Task Cl'uWters 



Perf ormancev Rate of Tasks 



(arranged ',iTj descending order 
of mean ^frequency scores) 



86,. Assist children individually 
141. Hancjile temper tantrums 
44. Observe childreh for special • behavior ' ' 
patterns and resppq^fes ■ ^ 

C. Broadening Child's Concepts and Imagination 

116. Talk and listen tp children " ^ 
1A% Encourage children to try .new food€^ 
39. Provide lather materials, (dishes, telepholi©, 

broom, etc.) when child* requests them 
63. Help children notice sizes and shapes of blocks 
42. Devejbop imaginative play equipment 



A 

A 
A, 
A 
A. 



A. Socialization ofi the Child ^ 

\ ' ' 

117. Answer qtifestibns with sipple. explanations 
140. S^ow an interest in what^ the "^children are 

doing . V'Vte. 
12. Help childrei1x;develop good table manners 
♦198. Supervise snack time and/or ^mealtime 

163. Settle arguments, - 

186. Assist child in developing positive attitudes 
" toward sharing with others 
68. Maintain discipline to prevent children from 
harming themselves and others ^ ^ 

• 157. Listen to what child says about his creative 
work . .J 

-187. Sit with children* and encourage conversation 
93. Help child leaia^ acceptable behavior- 
patterns , ,'| 
• 165. Encburage^ development of child? s ,curios:^ty 

164. Stimulate children's play • . 
87. Assist children with group play 

139. Set iimits^-for ,chiid to follow 

201. Choose befoks for d^ily reading or storytelling'' 
16. Adhere to ruleS about use (e.g. only two 
^ children at a time) of equipment 

B. Handling Special Behagvioral Situations , 



A 
A 

A 
A 

K 
A 
A 
B 

B 



A, 
A 

B 



A 
A 

A 
B 

B' 



^An A indicates^a 'task which is performed several times a week} 
B a task which is performed several times a month; C a task whic)i is 
performed several times a yea3;) D a task which i6 performed less ' 
than once a .year} and - a task which is never' done. 
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.DAY CARE MOTHEJRS 



"Task Clusters 



Performance Rate of Tasks 



(arranged in descending order 
of mean frequency scores) 



A 
A 
A 
A 



A 
A 

A 
B 

B 

B 
B 

B. 

B 
C 



ERLC 



E. Daily Involvement of Children and Parents 

218.. Welcome children when they arrive 

20^4. Talk informally with parents 

205* Answer parents' questions 

217. Help the children learn the established 

routines ' * * 
92. Assist children in developing a sense of 

"belonging'' in the^-centef 
189. Reporl-. accidents, signs of illness' a^id discomfort 

ia cliildren and other ii^portant happenings 
208. Learn chil'dren's names as soon as possible' 
219. Distribute materials to be taken home^ ^ 
167. Identify child's state of- health f^uring . 

I daily inspections 
169. Make observations/reports .for \rs^ by ^ 

ac^inistrators/directors ^ *< ^ ; ' [ 



A 
A 
A 



D. Supervision of Play and Routine Activities 

233. Help children to clean-up 

115. Assist children in developing good 

housekeeping habits 
179. Supervise bathroom', procedures (toileting, 

washing., personal grooving, etc.) 
156. Help children dress and undress / 
178. Supervise rest time 

60. Supervise outdoor play ^ ^ 
227. Practice safety procedures by being alert to 

s'ituation^' and equipment involving hazards 

to the safety of children 

110, Read or tell stories 

177. Select children'^ clothing appropriate for 
temperatiire and activity 
64. Help children put blocks a^y 
^ 38. Super vi-se manipulative pl^ay (puzzles, wood- 
working , etc . ) * 
'85. Supervise dramatic play activities (block- 
' buildfing, housekeeping, play, etc.) 

111. Select and play recorded music 

^ 41. Help children learn how to ttxrn pages 

40; Help children put on and take off dress-up 
clotheis ^ • / . • . 

62. Teach /and lead singing and rhythmii activity 
188. Participate in teacKer-directed activities" 

^(rhythm, song^, etc.) - ^ 
109r "su^er/vise special activities (fielJd trips, 
animals etc. ) | , . 



B 

B. 
B 



5^0 
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PAY CARE ^flp5^HpS 



Tas^^Clusters 



performance Rate of ^Tasks 



(arranged in descenc^rh^*order 
of mean frequency scbres) 



Daily Cominiyiication ar^d Emergencies 



A1I8. 



Run errands 

.JP^Sekmessages . . ' * 

12^. Greet guests 
,191. Help in time of emergenqi^s 
206. Contact parents in emergency or illness 
*.^199. Introduce, new child to center 



f^v^ G. Management of .Creative Activities 



A 
B 
B 
C 
D 



20. 
89. 
61, 



Improvise play materials and activities 
Get crayons and pajier' ready 



Supervise crea.tive 
playing with c^ay, 



aci;ivities * (painting, 
craf t^, etc. ) 



18.. Arrang.e materials and equipment so *they are 

readyto' use ' 
43. Help children make things to play with ' : 
88. .Show children how to use scissors 
* -65. Arrange^ "books on t^ble for- children's, use'**- 
180. Put child's name onhis-art work ' . . 

202. Help children wi^h theit- nature and science 
» ' experiences 

90. Encourage experimentation withVpaint* » 

5. Repair books * ' . > 

X9. .Help keep supplies readily available for 
teacher and children 
251. Prepare art materials (paint , dough, clay, etc\ ) 
133? Prepare paper on table top for painting 

134. At the end of th^day, clean paint brushes 
158.., Help child remove paint iiigK from easel and 

set a^ide to dry - — 

135. Help put on anci remove paipting apropis or 'shirts 
17^ Help Children learn how to use hammex, saws, 

etc. for craft ^ictJLvitie^ _ . . " - 

159. Write child's story about a picture if reqiiesl^ed 

, 181. Put newsprint, on easels for painting : \ * 
182. Put ,paper on the floor under the easels 

• 162. Prepare bullet in .boards • ' . ' 

161.' Make learning aids (chart^s,; flannel boards) 



,A. 
'B^ 

B 

'3 

B 
B 
B 
C 

C 

c 

c 

c 
c 
c 
c 

D ' 

D 

D 
D 
P 
D 



0 . 



./DAY CARE MOTHERS 



Task Clusters 

(arranged in descendinjg order 
of mean frequency scores) 



Performance Rate -of Tasks 



H. Household Maintenance 



22. Dispose of wasters * ' o" 

71. Do the dusting \ ^ , ^ - 

^72. Do the vacuuming ' , ^-s * 

131 • Put away cleaning supplies < 

95. Polish furniture ' ' ^ 

96. Clean and wax floor ^ " ' ' 
9.4. Clean mirrors and, windows 

142.^G^ean storage are^i ' f: 

120.vOlean and straighten c^binets/cup^oards/shelves 

119. Wash walls and woodw6rk v ' ""f^v 



I. Care of Toys, Equipment, Pl^nt^,^ anjd ^nimars\ 



A 
A 
A 
A 

,B 

'b 

B 
B 
B 
C 



A 

B e 
B 



21. Storg^^qi>^ment and ma'ter^^ls -in '"^pprQp^fe4.ate 
place*)? in€oors . 5 < ^ 

4. Gather equipment and materials, for 'acj:ivit'ies 

239. Feed animals and/or water-. plants ' ' f , 
125. Set up and put away out door - equipment 

240. Wash ^doll clothing, dress-up clothing ^ t^oWels,- 
res^' mats, et*c. _ 

" 225. Wash toys and equipment (blocks,* ^dol^TFi * / 

puzzles, etc.) - ^ , , T^$> 

*241'. Make repairs or replace parts orl# p^lay ^eqiHpment 
207. Arrange and. rearrange, f ur^niture/cribs ^ ^ 

144. Clean outdoor equipment " - 
209 • Fold and put away rugs/cribs ' ^ 
226. Clean animal cages, pens, or- containers 



y 




6. Report any needed equipment 
in charge ' , . f 



repairs ;to' ^someone 



C 
C 
C 
'C 
D 



J. Food Service 



I 



11. Prepare meals 

59. Clean up soiled dishes, etc^i 

58. Clear away, food 

35. Set table ^ 

57. Serve food " 

151. 'Use^the ran'ge to prepare hot foods 

* 31 • Prepared meats ^ for- children ''s^ meals 

10 • Prepare snacks * \ \ ^ ^ 

242. plan snacks ' -..^.^ 

. * 1. Plan meals,. ' ^ ' ' 

32. Prepafe vegetables fdr children* sf meals 

t 14:^. Wash off Cables , , . ^ ^ ; 



meals 



•A' 
A 

"a\ 

A-^ 
,A 
A 
A 
A 
'A 
A 
A 

a' 



1^ 
1 
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DAY CARE MOTHERS 



Task Clusters, 



Performanpe Rate of Tasks 



(arranged in descending oirder 
* of mean f requency * scores) 



Jm Food Service (con't,) . " 

105 • Wash dishes by hand * . ^ ^ 

80. Prepare sandwiches for children's meals A 

* 54. Prepare desserts for children's meals ' A 
152. Use the oven for making baked goods, meats, 

and casseroles ^ 

79. Prepare soups for children's meals A 
106. Store kitchen- equipment \ A 

130, Put away food supplies ^ A 

56. Prepare salads for chi^ldren's meals A 

55. "Prepare casseroles for' children' s meals \ A. 
30.' Clean small electrical kitchen appliances'^ * T*'^^ 
15^ Use tlie mixer for preparing baked goods and 
^ desserts « B 
J ,81; Clean the range and/ot oven ^ ^ B 
. 82. Ordier groceries ' t - " ^ 

83. Inventory supplies and food J B 

103. ^ Clean/defrost the refrigerator \ ^ B 
33. Prepare foods for special Occasions ■ ' B 

9. Plan food for special occasions C 
132. Check in, food and cleani^ng supplies as the come C 

12^. Clean/defrost the freezer " ^ C*^ 

-8. U§e' blender for preparing drinks, 'soups, 

, and sauce^ • , C 

104. Load, unload and clean the dishwasher D 
• 154. Ordef government^ food commodities j 



K. "Planning Goals > and Activities 



137. Plan daily schedule 

114. Plan activities to be offered every day 

136. Evaluate plans and change them when needed 

138. Plan special activities (field trips, animals, 
growing plants, etc.) 

112. Plan goals for year's program 

113. Help plan goals for year's program 



B 
C 
C 

D 
D 

D 



ERLC 
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r '/■ ^- ' .' , ~ DAY CARE MOTHERS 

i 



Task Clusters Performance Rate of Tasks 



(arranged in descending order 
of mean frequency scores) 



L. /Work with Exceptional Children 

15. Direct exceptional children in activities 

involving'-^language abilities. ^ C 
37. Train exceptional children in selfrhelp skills , 
, 220. Guide exceptional children in activities 
^ involving mental abilities and intellectual- 

emotional (development ^ ' C, 

3. Assist exceptional children with, activities 

involving soci^'l skills C 
36. Feed exceptional children or assist these ^ 
1^ children with mealtime activities * . D 

51. Report or record behavioral changes in eacH' . 
exceptional child \ D 

160. Plan special activities for children with 

special problei^is or needs * ^/ D 

; 29. Assist professional staff in the overall 
. T^fL* evaluation of the progress of each exceptional- 

child " D 

^ 203. Assist exceptional children in activities ^ ^ 

involving motor. control , motor coordination, 
and perceptual motor training 

52. Handle certain clerical responsibilities, 
involved with the exceptional child 

' * > 

M. Laundry 

224. Make beds and chan^ bed linens v,- • A 

175. Fold laundry Jy' - - " ^ 

176. Sort and prepare laundry for the washer' . B 
128i Load, select controls, detergents, bleaches, 

^etc. and unload laun^y from the washer ^ B 

69. 'Do the ironing ^\ ' B 

70. Do the mending ^ B 
*129. Load, select temperature control and unload 

i dryer , ! ' • - • - ^ 



D 
D 



. 4- 



. . • 
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DAY CARE MOTHERS 



Jask Clusters 



(arranged in dg^en<Sing order 
of mean frequency scores) 



Performance Rate of Ta,sks 



N. Regulation of Supplies and Equipment 



78. 
100. 
102. 
210. 
'i08. 
^. 

, 2ir. 

124. 
101. 
166. 

O. Care 

' 190. 
'".91. 

73. 

74. 
24. 
229. 

48. 
243. 
50. 
26. 
■ 49. 



Plan for needs of center/home 
Help decide needs of center/^home 
Make lists of supplies needed ^ 
Check/inventdry first aid supplies 
Order cleaning supplies 
Do the i bookkeeping 
Order first aid supplies 
Take inventory of equipment 
Order equipment ^ ^ 

Check in and deliver equipmenjt as it arrives^ 

of Sick Child • - " 

Administer first aid to injured child 
Supervise' and comfort children isolated becaus^ 
of emotional upset, illness, tiredness 
Give medicine and follow doctors orders about - 
a sick child 

Rfead a temperature thermometer 
Care for a si"ck child 

Take ^child to see a doctor if necessary 
^lect and prepare fobd^'^'for a sick child 
Give back rub to sick child • » j 

Keep records af sick child 
Make .back rest "^r sick child 
Make bedtwith sick child in it 



P, Care of Infants 



r 



B 
C 

c 

C 

c 
•c 
c 
c 

D 
D 



B 

V 

:b! 
\ 

B ' 
C 
C 
^C 
C 

c 

D ~ 
D 



234. 
235. 

* !247. 
' 228. 

.13. 
'.^25. 
107. 



Change diapers and other clothing when necessary 
Check infants when they cry and determine , 
reaison for crying ^ . ■ ^ 

Carry and hold infants , , ^ ' 

Fd^low safety precautions when caring f6r\irifant& 
Feed infaiits " * ' 

Give sponge bath to infant or a sick child 
Prepare formula for babies 

' . . ■ ■ / ■ 



B 
B 

B 
B 
C 
D 
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^Ay CARE MOTHERS 



Ta^J^'ciusters 



(arrangGd* i'h descending ordeiN,- 
•of_^iuean frequency sc(»:e^)^', ^ 



• Performance Rate' of Tasks 



X 



^Administration 



75* Answfer the telephone 
,98 . Answer cor r espondence 
216. ,Keep attendance records 
168. Keep health records of 'children 
•126. Establish administrative policies ,\ fee 
setting, admission, hours ,p etc. ) 
145. Interview prospective clients ^ " 

212. Supervise *^safety program/instfuctions for 
staff and students , ' ^ ^ 

1^5. Keeps records, of children's aliqwance sheets 
172. Secure dat^. and estimate costs f^'r purchases 
47. Coop^^j^te in administxat iV^e sta^tf discussion 
on operant ion and m^igtetaipLnce of building and 
grounds 'i / ^ . , / 

170. Writje/pompile reports 1>o vari'oiig agencies/' 
parents/boar^d of directors '^^"**' 
53m Evaluate and super\7i^e teaching staff 
121. • 'Compile' individual ^^sehistoiry^^o^ child . ^ 
67-.' Supervise teacjiers '^^.h qfiketerving ■<:hiidren ^/ ^» 

76. Train teachir^g staf f/voi^teers/studeTit ^adhers' 

77. Assist with in-service "tifeining » , ^ ^; 
♦'•122.. Keep staff personnel reqprds " 

7249. Interpret* sdcial histjor^" and family background 
to staff ' ; . 

192. -Administer insurance programs ^, .i ^ 
238. Prepare :for referral of child to other agencies 
66; Lead staff discussion related to observing. • 
children * . ' 

213. Schedule and allocate work for a$$i3tant ♦ 
. teachers , 

17r« Type report^,, to various agenc?iest 

194. Schedule and allocate work for teachers 



244. Conduct staff meetings ^ 
'2^5. Participate in staff meetings 



246. Tak^ notes (at staff meeting^,* etc. ) 

148^ Cqilaborate to^ivrite proposals. 

155. Fi'li put r^epofts*for government hot lunch 
program - " 



D 
D 

D 
D 

li 

D 



D 



D 

D 
D 
D 
D 

D 
D 
D 

D 

D 
D 

\d 

D 
D 
D 




( 



Task' Clusters Performance Ra'te of Tasks 

• ** • • 

, (arranged in descending order 

of mean frequency, scores) '* ' ' 

JR. -^vork With Parents ^ * ^ ^ 

* i , . ' 

173.'. Collect fees, ftora parents/agencies C , ' 

185, Conduct individual parent conferences D ^ 

\ ^Pa^rt'icipate parent conferences D ^ 
^*183. Help acquaint parent withf center and its 

program " ^ ' ^ ,^ • D 

237. Consult fcasewotk^r on pareiits. problems . ^ ] 

, 222*. Participate in j](srrent meetings \ -EH 

221.^ Conduct^ parent meet^gs ' * ^ D ' 

223.' Write reports on contacts with parents * ^ D 

147. Gdnduct. public tours - ' ' *D 
i 236. write communications to patents (letters, cards, 

. • ' etc.) , " , ' • D ' 

S.** Budgeting an^; Public Relations . . 

14^. Prepl^te f)ud^ets ' ^ \ C 

aSjp. Approye^ budget ' expenditures ^ ' 

* ' \146^ InterpVet functions of center %o community D 

t1 ^Supervision o^ ^on-Prdf ejs&ional Staff 



H 45. -Supervi^s^Nxile'Stning service C" 

46. .SitipTerVise^maintfenarjcQ service - ^ D 
^215., ^dhedule and allocate work fpr cooks * D 

230. Schedule anA allocate work for volunteers p 

231^^. S^chedul"^ ^ndXallocate work for cleaning staff , D 

232^" Sclte^ulri'^'SLiTd*'^^^ work, for maintenancp ^ 

personnel - A , ^ - . * D 
197. Schedule and allocate work for houseparents/ 

resident* counselors' ■ ' D 

193. IntervieV and hire prospective employees "^Dr'" 
214. Schedule and allocate work for' aides ^ 
196. Schetiule and allocate work for recreation , ^ /"^ 

director * ^ \ - , ' D 




DAY CARE MOTHERS 



Performance Rate of Tasks 



('^^iranged in descending order 
of mean frequency scores) 



Item<=;" not identified with ^Basic Clusters 



248^ Feed* children 

2. Help children understand the importance of 
ea»tin§ nourishipg foods • . " 
27 • Follow regularly assigned schedule of , 
responsib4|^lities and assume other ' .. 
responsibidities as needed 
200. ^alrhe children ' , \ft 

84. Plan seatirig arrangement *for children .'Z^** 
28. Accept instruction and' guidance, from person 

in charge * * n 
34. Help children prepare foods for special! 

occasions ' J 

.'•7. Obtain regular health c]:jeck ups 
23. Sandf arid paint ^ furniture ^ 
'174<^ Keep records of clothing 
250, Supervise case aides wo 



A 

A 



Bed by children 
fng with parents 



It 



-4 



0' 




1 



n. 



r 
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/ V'S'^^TAS'I^S PE'R^^ORMED 6.y FOSTER PARE&JTS ARRANGED IN CLUSTERS < 



Task Cluster^ 



•v>,Qf mean freqUehpy^ scores^ t«. 



Performance Rate of *Tasks^ 



:/ - 



Socialisation of* the »Chil'd*V 



140. Show an interest ^in wfiai the children are doing 
117. Answer questions with* simple explanations 
68. Maintain diacipline to prevent children'*' frorfiT 

, ,,har43fing themselves and others 
12/ Help children develop good table manners V\ 
198. Supervise snack time and/or mealtime 
•yiB6.^ Assist child in developing positive attitua^s 
- toward sharing with others / it' / 

157., Listen to what child says about his- cT.ea'E^>|jj6, work 
139^. Set limits for child to follow, ^ / ,.4"^*^ - 
* 93. Help^chil'd learn acceptable ^behayi^'r pr3t';g3^fe'* 
187. Sit with children and oncoUra§e conVersat$orf:l^icLi^^ 
165. Encourage develqpment of child's curiosit^i*!-- --^i^ 

163. Settle argumenlTs; : ' ^ ' ^ ^ ^^t- 

164. Stimulate Cliildren' s play ' 

87. Assist children with group play 
201. Choose books for daily reading or storytelling 
16. Adhere to rules about use (e.g. only two 
children at a time) of equipment 



B 
B 




B. Handling Special Behavioral Situations 

86. Assist children individually ^ B 

44., Observe children for ^.peciaJL behavior patteri^s 

and responses ; . . . *" . B 

1*. . 141. •Handl^-:--f:'temper tantrums ^ B 



Broadeninjg Chilji-''^- Copcepts and Imagination \ . 

116. T^lk and lis.t^n tdNchil^^^ 
; 14. Ehcbiirage children tp- tT-y^ new foods* , * ' 
^9- Provide other material's j[^'dishesi teiephqne, 
^ "*'^"^^ro6m, etc^) when child request s'^th^ 
1 42.;*bevelop imaginative play e^ipment ,\ 
63.' Help^ children notice sizes -J^nd shapes of blocks 



A 
B 

C 

c 

c 



ask ^whi ch^^ is performed several^ times a weekj 
rmed seye.ral^'t'irixies a moirtir; C a rar^ which i-s 



^An A ihdica'tes 
6*a -ta_sk which is performed 

perfoipned several t^mes a year; D a task which* is performed^ less 
than cpnce a^'yea-^; a^id - a- task which'^^^^ji^ver done. 



?.9\ 
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FOSTER PARENTS 




Task Clusters 



in descending order 
frequent:y scores) 



Performance Rate. of Tasks 



ervision> of Play and Routine Aptivities 



77. Select children* s .^clothing appropriate for:. 

temperature and activity , ^ 

Practice safety procedures by being alert to 
•situations and equipment involving hazards to 
the safety pf children 

Assist children in developing good housekeeping 
habits 

Help children to clean-up f * ' 

179. Supervise bathroom procedures (toileting, , 
washing, personal grooming, etc.) 
60. Supervise outdoor ^play ^ 
178. Supervise rest time - 

Help children dress and undress 
Read or t.ell stories 

Supervise' mani-j^ulative play (puzzles, wood- 
working, etc.) 

Select ^and play recorded music 
Help children learn .how to turn pages 
/. 40. Help children put on and take off dress-up 
clothes 

62\^^each and lead singinig and rhythmic activity 
85. Supervise dramatic play activities (blockbuilding, 
•,\.. ^ housekeeping, play, etc.). ' ,C 

.^%4.. Help children put blocks away D 
109 Supervise special activities (field trip's^, 

' animals, etc. ) ^ . , ' D 

188.^ Participate in teacher-directed activites 

'(rhythm, songs, etc.) D 

"e. Daily Involvement of Children and Parents 



156. 
110. 
38^ 

11.1. 
41. 



B 



Identify child's state of health during dkilyfJi ^^^^X^ 

ijisp'ec t ions \j , '^^"^^^^^^ 

We>l-rnme> rhildrpn Urhen thev arrive ■^*'"'?^'^'(?^' 



167. 

xjispec 

218. Welcome children ^hen they arrive 
217. ^Heip the chilkiren learA the established rout^rl^s " 
189. Report accidents, *^signs of; illness and discomfort 
in 'Children an(^ other important happenings 
92. A&s?ist* (Chirdren in developing a s^se of -^ : 



ERLC 




b^onging'^ In the center 
Makb' observations/reports for use by 
administrators/director . ;^ 

Taik informally with parents - . ^ 
Learn children's names as soon *as possible 
205. Answer parents,' questions' ^ ^ 

19. Distribute, materials to be taken home 



69. 



t2Q4. 
208. 



C 
C 
D 
0 
D 
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FOSTER FAHRENTS 



Task Clusters 



Performance Rate of Tasks 



(arranged in descending order 
of mean frequency scores) 



Dally Communication and Emergencies 



118, Run errands 

97, Take messages 

123, Greet guests 

191, Help in time of emergencies < 

206. Contact parents inj^mergency or 

199^ Introduce new child to center 



illness 



B 

c"- 
C • 
D 
.D 



) 



G, Management of Creative Activities 

• 18, Arrange materials and equipment so they ar« 

- ready for^use - C 

20, Iipprovise .play materie^ls and activities C 

43, Help childypn make things to play with - . C 
61. Supervise creative activi'tjies (painting, \ , 

playing with clay, crafts, etc.) ^ C 

89. Get crayons and paper ready ' '\ C 
202. Help children with their nature ^nd *science ' ^ ' 

, \ exp^/iences ? ^ 

, 88, Show children how to us^scissors " C 

65. Arrange bo6ks on table for children's use D. 

^ 5, Repair books • - 

"19\. Help keep supplies readily available for^'tfacher 

' and children ^ D ^ 

180, Put child's naone on his art work ^ D 

134, At the end of the day, clean paint brushes 

251, Prepare art materials (paint, dough, clay, etc,) D ' 
17, Help children learn to use hammer, sav/s, etc, ' 

^%or vCraft activities ' D 

133,'^' Prepare paper or table top for painting D 
162, Prepare bulletin boards » ' 

150, Write child's story about a picture if requested D 

90. Encourage experimentation' with paint D 
161. Make learning a^ds (charts, flannel boards) D 

135. Help ^ut on -and remove painting aprons or shirts D 
182. Put paper on the floor under the easels » D, 
158. Help child remove painting from easel and set 

. * >a^ide to dry . 1 D 

181. Put newsprint^on easels 'for painting * ' D 



ERLC 



FOSTER PARENTS 



Task Clusters 

(arranged in dsscending order 
of 'jne^n frequency scores) 



Performance Rate of Tasks 



H, Household Maintenance 

22, Dispose of wastes 

72, Do the vacuuming 

71, Do the dusting 
131, Put away clea^ning supplies 

96^. Clean and wax floor 
^ -93y Polish furniture - - - ^ 

-120, Clean and straighten cabinet s/cupboaii^is/shelyes 
142. Clean storage area. , t*'" 

94. Clean mirrors arjd* winddws ' 
119. Wash walls and woodwork • ' 

I. Care of Toys, Equipment*, Plants, and--Animals 

21. Store equipment and materials in appropriate 
7 places indoors * ' ' 

4. Gather equipment and materials, for activi'tilas..- 
'239. Feed animals and/or water plants 
207. Arrange and rearrange furniture/c'ribs 

6-.— Report any needed equipment repairs to someone 
in charge y\ 
225. Wash toys and equipment: (bfocks, dolls, puzzles, 
etc.) 

240*. Wash -doll clothing, dress-up clothing, towels>. 

rest matjs, etc ^ 
241. Make repairs or replace parts on play equipment 
209. Fold aoid put'-away rugs/cribs x ^ 

* 144. Clean "outdoor equipment . 

Set up and put away outdoor ^gquipmeiit 
Clean animal cages y^-pens,'^ or'^gfA^.ners 



125. 
226. 



A 
B 
B 
B 
C 
C 
C 

c 
c 
c 



c 
•c 
c 



3 



^D 
D 
D 



J. Food Service 



1. Plaa^eals • V>*' ' 

11. Prepare meals_ " ^ 

59. Clean up soiled dishes, etc. 
151. Use the range to prepare hot foods for. meals 
.,.^^3Iv* Frepare meats for children's meals 
/32. Prepare' -vegetables for children's 'meals . 
^57. Serye^food • 
-'58.* Cleitr- away food ^ 
^ lO^-, Wash dishes bj^hand. 'V - - ^cx^r"— 
35^^ Set' table T "^'^^ ' ' ^ 

36v Clean small electricarl kitchen apjplianceS 



A'' 
A. 
B 

B * 

J. 

B 

B 

B 

B 

B 

B 



•FOSTER PARENTS 



/Task Clusters 



Performance^ Rate of Tasks 



(arranged in descefiding order 
of mean frequency scores) 



J. Food Service (cbn't.) 

56. Prepare salads for children's meals 

152. ^se the oven for making baked good3, meatSj 

and .casseroles . . 

242. Plan snacks 
143. Wash off tables ^ 

153. Use the mixer for preparilTg ^aked goods and 
desserts 

10. Prepar-e snacks 
130. Put away food supplies 
106. Store kitchen equipment 

54V Prepare .desserts for children's meals 
'^^^80.. Prepare sandwiches for childrer^^s meals 
82'. "Order .groceries 
83. Inventory supplies and food 
55. prepare c^£s.eroles for^children' s meals 
81. (21ean>herange and/or oven 
79-; Pre]5aLre soups for children's meals 
103'. Clean/def rost the refrigerator 
33. Prepare foods for special occasi.ons 
• . 9. Plan food for special occasions 

132. Check in food and cleaning supplies as they come 
8. Use blendar for preparing drinks, soups, and 
sauce:^ < 
' 127. Clean/defro^ the freezer;""* 



• 104. Load^ unload and clean th^^ dishwasher 
.154^. Order government- food comiirodities 
• \ , ' 

, Planning Goals an3 Activities 

137. * Plan daily schedule 

136. Evaluate plans and- change them when needed 

138. Plan special activities (field trips, 
' animals, growing plants, etc-.) 

^114. Plan activities to be offered every day 
il'2., Plan goals for y$ar!s program 
113. -Help plan goals for year * s .program 



B 

B 
B 
B 

^B- 
B 
B 
B 
B 

B 
C 
C 
C 

c 
c 
c 
c 
c 

c 

D 
D 



B 
C 

D 
D 
D 
D 
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FOSTER PARENTS 



Task Clusters 

(arranged in descending cruder 
of mean frequency scores) ' 



Performance Rate of 



r 

Task4 




I 



L. Work with Exceptional Children 

I 36. Feed exceptional children or assist these^ 

children with mealtime activities < *" * 

*- 37. Train exceptional children in self-help skills 
. 15. Direct exceptional children in activities 
involving language abilities * 
3. Assist exceptional children with activities, 
C involving social skills f 
203. Assist exceptional children in activities 
^ involving motor control, motor coordination, aVid 
perceptual motor training 
160. Plan special activities for children with 

special problems or needs 
220. Guide exceptional childrf^n in activities 

involving 'mental abilities and intellectual- 
emotional development 

51. Report or record behavioral changes! in each 
except ional\ child > ^ 

29. Assist professional staff in the overall 

^ evaluation oi^ the progress of each exceptional 
\ child 

52. Handle certain\ clerical responsibilities involved 
with the excep]:ional child ^ 

M. Laundry 

224. Mal^e beds and ciaange bed linens 
i 176. Sort and prepar^ lavmdry for the washer 
175. Fold laundry 

128. LoadJ^ select controls, detergents, bleaches, ^ 
etc. and unload laundry from the washer 

129. Load, select -temperature conttol', and unload 
^ dryer, ^ * 

70. Do the mending 
69. Do ttje ironing . ' 



-C 
€ 

C 

C 

D 
D 

D 

D ' 

D ^ 
D 



A 
B 
B 



B 
B 
C 
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FOSTER PARENTS 



Task Clusters ^ 

i 

(Arranged in descending order 
of mpan frequency scores) 



Performance .Rate- of Tasks 



N« Regulation of Supplies and Equipment ^ 

ipO-* Help ^decide needs of center/home ^ 
108 • Order cleaning supplies ' . 

10^*. Make list^ of supplies needed ' / 

99 ."Do fhe bookkeeping 
2M, Order first aid supplies ' ^ 

210. Check/inventory first aid siipplies 
'78, Plan for needs of center/home ^ 
101. Order equipment 

124. Take inventory of equipment ^ 
166* Check in and deliver equipnjent as it afi:iv*es 



C. 
C 
C 
C 
C 
, C 

\ c. 



Care of Sick Child 



229 

iA 

24 

? 
1^0 

•48 

91 

SO 
243 
26 



. .Take child to see a* doctor of necessary 
. Read , a temperature ^thermometer 
. Care for sick ^Fiild 

. Give medicin^¥nd follow doctors orders 

about a sick child 
• Administer first aid to in jured^child 
. Sele'at and prepare foods for a sick child^ 
. SuperA/ise and comfort children isolated 

becausd of emotional upset, illness, tiredness 
. Make bed with sick chilfd in it 

Keep records ofc-si'ck chiliS- 
; Give back rub to sick child 
. Make back^ rest for sick child 



C 
C 

Q 

C 
C 
C 



D 



B 



*)p. bate of Infants ' , ' 

234. Change diapers, and other clothing when 
' ^ necessary ' ' ■ 

235. Check infants when they cry and determine 

reason* for crying B 

13. Feed 'infants • - . B 

228. Follow safety precautions when caring fo^ infg^nt^ B 

247. Carry and^ hold infants " 3 

^5. Give sponge bath to infant or a sick child C 

107. Prepare formula for babies ^ ' , C 



* .1* 



FosTEj^- paren:^ 



T^sk Clusters^ 

(arranged in de^'cdnding ord^ 
of mean frequencj?'. scores) 



Performance Rate. oJi Tasks 



Q. Administration 



75. Answer the telephone . ^ v 

98. .Answer correspo^idence . « 

168. Keep health records of children, ' ' ' 

245. Participate in staff m^eetihgs 

,238. /Prepare for referral of child to' other agencies 
195. Keep records of children's allowance sheets 

246. Take notes (at staff meetings, etc;) 

172. Secure data and e§.timate costs for ^'^purchases 
121. Compile individual case history of" cHiXd 
77. Assist with in-servicje training .f' 
170. Write/compile reports t'o^ various ageilciejs/ 

parents/board of directory: ' ' ^ 

212. Su{>ervise safetjr program/inst ructions for staff 

and students ,^ - : . ^ ' . 

213* Schedule and aWocate work ^f or a^sistalit 

tea^chets 
216. Keep -attendance records 
66. "Lead staff discussion related to ot^§ei^v^n9 




47. 



171. 
244. 

53. 
126. 

148. 
192. 

76. 

67. 
145. 
194. 
249, 

122. 
155. 



childrefn • , . »f\->^^ ^ 

Coop,erate in administrative staff disci^^ion 
on operation and maintenance of -buildi3ng''2> 
and grounds ^ v v ^, 

Tj/pe reports to various. 'agencies * ' ^--^ u"^^ " 
Conduct staff meetings 



B 
.C 
D ' 
D 

b 

d'' ' 

D - 

D 

D 

D ^ 



G' 



Evaluate and -supervise teaching st'^iff-r-^^ \*'> 
Est.abli«?h a^inistrafive- policies ('fee!^ ^ ' 
setting, admission, hours, etb.) " 'P.^ ^ 

Collaborate to write proposals '\ ,j {• ^ D. 

Administer insurance prbgram^^- . ' " . t '^V ^ *- 
Train teaching staf f/ft?olunt^e'r's/studei>it teachers' \- 
Supervise teachers in. observing chi^drWft* ^ " ^ 
Interview prospective clients *\ ■ * * 
Schedule and 'allocate work, for; teacher^ - . 

Interpret" social history arid family bacTcground . 
to staff ' . '"^ . - * 

Keep staff personnel records , - y 

Fill out reports for government -hot lurich program- - « 



9 r: 
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FOSTER PARENTS 



Task Clusters 



(arranged in descQnjding order 
of mean frequency scores) 



, Peiuformance Rate of Tasks 



R.' Work With Parents 

173. ^ Collect fees from parents/agencies 3 
237. Consult caseworker on parents problems 
236. Write communications to parents' (lett<ers, 
cards, etc. ) ; \ 

184. Participate in parent conferences 

222. Participate in parei^t meetings 

185. Conduct individual parent conferences 

223. Write repfc)rts ^V^tCLj'cqntacts with parents 
183. Help acqixaiht, parents with center and its 

program . 
147/ Conduct pul>:|.ic tours \ ' 
221, Conduct parent meetings \ 

• ^ 
S. Budgeting a^nd Public Relations \^ 

149. Prepare budgets . , ' • 

^ 150. Approve budget expenditures \ 
146. Interpret functions of center \to community 



T. Supervision of Non-Prof essional^ Staf: 



230. 
232. 




voJLunxeers' 



He 

45. Supervise cleaning service 

46. Supervise maintenance staff 
Schedule -and allocate work for 
Schedule and allocate work for maintenance 
personnel ^ 

Schedule and allocate Work for aides 
Schedule^and allocate work for c^leatifing staff 
197. Schedule and allocate work for houseparents/ 
resident counselors 

Interview and hire prospective employees,- 



314. 
231. 



193. 
196. 

215. 



Schedule and ^llocate ^work^ for recreatioh 

director t, . ^ ' 

Schedule and aiifi^SLte work for cooks 



D 
D 

D 
,D 
D 
D 
D 

D 
D 
D 



D 
D 
D 



D 
D 
D 



. J 



J 




\ 
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FOSTpR PARENTS ' 



Task Clusters 

(arranged j|p descending order 
of mean frequency' scores) 



Performance Rate of Tasks, 



U. j 



Items not Identified with Basic Clusters 

ft 

2. 'tl^Ip, children understand the importance of 

^(eating nourishing foods * B 

200. Bathe children * B 

27. Follow regularly assigned schedule of 
responsibilities and assume other 

responsibilities as needed ' B 

248. Feed children ^ B 

34. Help children prepare foods for special occasions C 

28. Accept instruction and guidance from person 
inteharge ' , » 

7^ Obtain regular health check ups 

84.x Plan seating arrangement for children 
174. Veep records of clothing used by clfildren J. 

23. Sand and paint furniture , ' v. 

250. Supervise case aides worki^ig- with^ parents. 



TASKS PERFORMED BY 'HOU SEP A RENTS ARRANGED IN CLUSTERS 



Task Clusters.- , Performance Rate of Tasks^ 



• 1 

(arranged in descending order ^ 
of meah frequency scores) 



^cn: 



164. Stimulate children's, play B 

87. Assist children with group play B 

201. Choose books for daily readings or storytelling C 

B. Handling Special Behavioral Situations 

44. Observe children for special behaviot patterns 

and responses , ' A 

141. Handle temper tantrums • ' A 

86. Assist children individually A 

C. Broadening Child's Concepts and Imagination 

r ; 

116. Talk and listen to children A 

14. fencourage children to try new food^ B 

39. Provide other materials (dishe^j^- telephone, * ^ 

^broom," etc, ) when child requests them B 

• ' 63. Help children notice sizes .and shapes of b*locks D* 

42, Develop imaginative play equipment D 



'.I 



A. Socialization of the Child 

140; Showman interest in whaCt the children are doing A^ 

117. Answer questions with simple explanations ^ A 

93. Help child learn acceptable behavior patterns * A 

187. Sit with -children and encourage conversation ^A 

198. Supervise snack time and/or meait*ime ^ A 

139. Set limits for child to follow A- 
186. Assist child in developing positive attitudes 

toward sharing with others 'A 
157. Listen to what child says about his ^creative 

. work ^ A 

12. Help children develop good table manners/ A 
68. Maintain discipline to prevent children from 

harming themselves and others . ^ A 

163. Settle arguments A*^ 

\165. Encourage development of child's curiosity A 
, ^S.6. Adhere to rules about use (e.g. only two^^ 

^ V ^children at a time) of equipment B 



^An A indicates a task which is performed several times a week; 
B a task which is performed severa^l times a month; C a task which is 
performed several tUmes a* yearj D a task which is performed less ^ 
^•than bnc^ a year; and - a task which is never, done, ' • * < 
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HOUSEPARENTS 



Task Clusters 

(Arranged i.n descending order 
of mean frequency scores) 



Performance Rate of Tasks 



D. Supervision of Play ^nd Routine. Acta vities \ 

<* " • . 

115. Assist children in developing good housekeeping 

habits ' * A 

' 233. Help children to clean-up ^ A 

227. Practice safety procedures by being alert to 
, situations and equipm^nj: involving hazards to ' 

the safety of children [ A 

60. Supervise outdoor play ^ B 

• 179. Supervise bathroom procedures (toileting, 

washing, personal grooming, etc.) ' ^, ^ ,B 
V 38. Supervise manipulative play .(puzzles, 
^ii Woodworking, etc.) ^ . ^ r C 

178. Supervise rest time * ^ C 

177. Select children's clothing appropriate foir^ J 

'^'temperature and activity * y ^~ 'i <• c 

109. ^ttpexvise special aQtiviti^s (|^eld trips, 

^imals, etc. ) ' ^ C 

110. Read or telJ,^ stories ^ C 
156. Help children dress and undress ' ' * C 

85. Supervise dramatic play activities (blockbuilding, 
. houselceeping, play , ' et\C.*) ^ C 
llW Select and play recorded music , C 

62. Teach and lead singing and rhythmic activity D 
40. Help children to put on and take off dres^-up 

clothe3 D 
64. H^lp children put blocks 'away D 
^ 41. Hel-p children learri hc^w to turn pages D 
188. Participc^tc in teacher-directed activities 

(rhythmj s<^gs, etc.) , -4 ■ D 

E. Daily Involvement of Children/and Parents 

... s-t . * 

92'i- Assist children iir developing a sense of 
''belonging" in the center 

217. Help the children learn the estat>lished routines ' 
• 189. Report accidents, signs of illness and discomfort 

in children, and other important happjst^ings 
208. 'Learn children's names as soon as possible 

218. WeJr.ome ^children when they arrive 
169. Make observations/reports » , 
167. Identify child' s state of health * duriiig^ daily ^ 

inspections 

204. 'Talk in:forliially with "parents 

205. Answer parents' questionc 

219. DistailDtfte materials to lie taiken home 



A' 
A 

A 
B 
B 
B 

B 
B 

C 
C 
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HOUSfeF^ARENTS 



Task, Clusters 



Performance Rate of Tasks 



(arranged in desceriding order 
*of inean r frequency scoj^s) 



Daily Communication and Emergencixes 

97.- Take , messages . ^ 

118, :!Run errands 
123. Gteelf^ guefets'x , ^ 
i9i. Help in- time 'of emergencies 
199. Introduce new child to center 
20^ ^Contact parents in emergency or illness 

' * e 

Malfiagement* of Creative Actiyit>i^ 



W 61 



18. Arrange materials and ejquipment so they are 
ready for us^ ^ . 

Supervise creative activities (painting, 
playing with clay, -crafits, 'etc. ) " ' 
20. Improvise pJLay materials and activities 
^l9. -Help keep, supplies ' a^eac^ly available, for , 
-f> teacher and children ^ 
202. Help children 'with their nature and^ science 
experiences . > . ' 

162. Prepare bulletin boards 

43. Help children make things^ to play with^ 
^^^17*1 Help children^ learn"^ to use hatoaer^^saws, , 
etq. for craft\ activities ' ^ ' 

.89. Get crayons and paper ready 
90. Encourage experimeniation with paint 
251. Prepare art materials (paint , dough, clay, elc.) 

657 Arrange bddk^ on tablet i^qr -children *-s use_- 1 

88* 'Show child^en. how to'iise scissors 
161. Make learning' aids (charts, fla;inel boards) 

180. Put child ''s^ naii^e on his art work 

134. At 'the ^nd of the da^y^ clean paint brushes 
-133. Prepare, paper 6\ tja^xle '5;op for painting * 

, 5.^ Repiair books * ,, ^ - ^ 

15^. child'^r.eniove paint ingi from easel.^and set 

* aside to idry " ^ * 

159*. 'Write ^child's story about a picture^if requested 

135. Help put^og^and rfemove painting aprons or shirts 

181. Put^ newsprint- on easels for painting ^ 

182. Put paper on^fhe floor under the easels 



A 
A 
B 

6' 

C 

D 



4 

B 



B 

C 
C 

c 

'c 

l( 

p 

D 
D 
D 
D 
D 
D 

D 
D 
D 
D 
D 





i 
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housepArents 



'Task Clusters 

(arranged in descending order 
*of mfean frequency scores) 



Pe^fforpaance Rate of Tasks 



H. Household Maintenance 

22 • Dispose of wastes 
• • 131, Put away. cleaning supplies t 

• 120. Clean and straighten cai>inets/cupboards/shelves 
>'142,, CJ!tean storage area ^ . . ' 

^4 71.. Bo the dusting ' . " . ' 

94,jjj^Clean mirrors and windows 
. 95. 'ijolish fuxtiiture\ " ' ' , - . 

72. po'the vacuuming\ 
. ^119.* Wash walls and'woodwork 
^-^^ 96. . Clean and wax flo9r. , 



A 
B 
C 
C 
G 
C 
C 
C 




t Care of Toys, Equipment, Plants, and AnJ:inals 

'21.. Store 'equipment .and nxa.terlals in appropriate 
place^^ indoors , 

Report, .any needed equipmeiit^repairs to someone 
il^ ^charge ' , * ^ '1^" 

4. -GatJier^^quipment and materials for activities 
• 2Q7. Arrange, ^nd * rearrange furhit^tre/cril^ 
• * ^30. ,geed animals and/or water; pi^^ts 
--V"- ^ 209. Fold an15 pu€ away rugs/cribs^; ' 

^ 241. Make repairs or replace patrt^|)n play equipment 
125. Set-up and put away outdoo"??. e^tt^pment 

225. '"Wash^ toys .and equipment ' (bldcR^'^ 'dolls, • 
ptf^zles, etc.) * \-\* V 

144. Qlean outdoor equipment \ *'»V*\\\ 
240. Wash doll clothing, dress-up \^clro*tiiing, t<^x^ 
rest iiia*ts, etc. ^ ^ * i ' 

226. crean animal cages, pen§, or 

J. Foodv Service 



\ 



\ 



iners 



B 
B 
C 
C 
C 
C 
D 

D 
D 

D 
D 



.143. Wash off tables 
,^*-tServe 'food 

IQ. Prepare snacks 
242. Plan snacks 
^11. Prepare meals 
. 58. Clear away food 
105. Wash dishes by hand 

32. Prepare 
151. Use the 



B 

mi. 



ERIC 



vegetables for children's .meals V,Va.'V ',■ ■• 
range to prepare hot foods for 'in^iX'\ 

• ■ ■ •/•V::- Vw.v/r 

\'o ^ V •»* \f •••""1 ■ 




36 ^ 



HOUSEPARENTS 



:'-^f///''Ta^k Clusters 



-^(air^'riged in descendirig order 
of*'4Jgai? frequency scores) 



Performance Rate of Tasks 
N 



J. Food Service (con't.) • 

, 31. Prepare, mea.ts for children's meals . ^ 
5,6. Prepa;re salads for children's meals 
Prepaiie* desserts .for children's* meals 
1. Plar^' meal's , \' 

35. Set "fabi^ • - . ; ' 

' 80. Prepare. sandwiches for children' s meals 
. 59. Q^ean up soiled *dishes, etc. * * 

152. Use the oven for making baked g6ods, mekts, 
and cassei^oles | 

55. Prepare casseroles f oSs-<;hildren' s meals \ 
79. Prepare soups for children's meals 

82. Order groceries 

30. Clean small- electrical kitchen appliances 
130. Put away food supplies 

Plan food for special, occasions 
^33.'^Prepare food for special occasions 

83. Inventory supplies and foqjd 

153. Use the mixer for preparing baked gooSs and 
desserts 

106. Store kitchen equipment . • ' 

132. Check in food and cleaning supplies as they come 
81. Clean the range and/or oven 

103. Clean/defrost the freezer 

104. Load, unload and clean the dishwasher 
127* Clean/defrost the freezer 

r' . 8l. Use- blender for preparing drinks, soups, and 
^ . sauces • 

, i54* Order government .food commpdities 



Planning ^oals and Activities 

•13^.' Evaluate plans and change them when needed 

137. Plan/daily schedule ^ . *^ " 
114. Plan activities to be offered every day 

138. Plan special activities (field trips, animals,^ 
growing plants, etc.) 

113. Help plan goal's fpr year's program 
112. Plan goals for yeair^s program 



C 
C 
C 
C 
C 
C 



C 

c 
c 
c 
c 
c 
c 
,c 
'c 

c 
c. 

c 
c 
c 
c 

D 

p 

D 



B 

C 

C 
C 
D 



• \ 



ERIC. 
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■y ' . HOUSEPARENTS 




Task Clusters 

r ranged in descending ^brder 
f mean frequency scores) 



Performance Raxk of Tasks^ 





L.f Work with" Exceptional Children 

51. Report or record behavioraj. changes in each 

, exceptional child ^ ) B 

, Assist professional .staff dn the overall 

evaluation of the progress of each exceptional 
child . ' ^ \ B 

, Assist exceptional 'children with activities 

involving social skills B ^ 

, Guide exceptional children in activities involving 
mental abilities and intellectual-emotional 
development' B.^/- 
, Plan special activities for children with \' 
specia,! problems or needs- j ^ - T'" C« 

Direct exceptional children in activities 
involving language abilities ' . C./, 

, Train exceptional children in self-help skills ' C 
. Handle certain clerical responsibilities 

involve'd with^ the exceptional child . C 

, Feed exceptional children or ^assist tTiese 

children with mealtime activities , * C 

, Assist exceptional children in .activities 

involving motor ;Control,-.motor coordination, 4- 
and perceptual motor training C 

lundry > . ' 

19. Loa4, select 't'emperature control, 

unload dryer 
73. Fold laundry 

^6. '.Sort and prepare laundry for the washer- 
^28. Load, select control^,* detergents, bleaches, 

etc.. and unload laundry from the wash^ 
224. Make beds and change bed linens 
70. Do the mending ,^ 
69. Do the ironing 





B\- 
^> 

C ' 
C 

c 

D 




\ 



Task Clusters 



Eexformance Rate of Tasks 



.(arranged in (descending order 
of mean frequency scores) 



Regulation of Supplies and Equipment 



Make lists of supplies needed- 
Help decide needs of center/liome 
Plan for needs of center/home 
Check/inventory first aid supplies 
Order cleaning supplies * 
Oxder first aid supplies » 
Order equipment 

Check in and deliver- equipment as^ it arrives 
Take inventory of equipment 
Do the bookkeeping 



102. 
100. 

78-. 
210. 
108. 
211. 
101. 
166. 
124. 

J"' 

Xare 5f Sick Child. 



f 



V" 



B 
B 
B 
C 
C 
C 

c 

D 
D 
D 



73. - Give medicine and follow^ doctors orders about 

a sick* Child ^ . -J ' A 
91. Supervise .and cf6mfc3Rrt.t children isolated because 

of emotional upset^ illness^':, tiredness' ' A 

190. Adminrst;fer first=:^d,^to injured ^hild B 

74. Read teniperature ^^thermomet^r - *, B 
,^-24. Care for sick chiligo - ^ 
229. Take child to sp€r*^:;doctor if necessary C 

50. Keep records of ^^sicd^ child ; - • ' C 

.48. Select and prej^x^ • foods for a^ 'sick child \^ C 

243. Giv(B back rub ti) sick child D 

49., Make . bed with sick^child in* it" D 

26. Make back rest for :s;ick child > v ^ 



Care' of Infants 



reason 



234. Change diaper.C and\other clothing when necessary 
228. Follow safety .precautions when caring for infants 

25. Give spopge bath to -infants' or a sick child 

235. Check infants when t^ey cry and determine r€ 
for* crying 

13. Feed infants V;" 

2471 Carry and hold infant^" 

107. Prepare formula for -babies' - 



HOUSEPARENTS , 



TaskiClusf^ri^?' ^" - . " . ' - - Performance Rate of Tasks 



(arranged irt^Uescending order 
of mean frequency scores) 



Q* Administration 



7, 



75\ Answer tj;ie tel-ephone- " ■ A . 

2.45; Paxticipate m staff meetings B 

246. Take notes .(at' statf meetings, etc.) C 

168. Keep health* records of children- C 
47. T^fippera'fe in administrative stafJf discussion 

"opt opei^Jdon and maintenance of building and , ' i 

^grounds'.'; , • ' C v: 

195. Ke^p records of children's allowance sheets C ' 

66. L'e^d s'faff discussion related to observing . 

children . " C \ ^ " 

,^98. Answer correspondence . ^ 

77. Assist with in-service • training - ' ^ D 

^216. Keep atitendarice records . * - ' ' \^ • ' 

121. Compile individual c_^e';-hisf ory of child D 
^249. Interpret social history and family background 

• ^'^to staff;,, ♦ . 

212\ SupervfsjB safety p'rogrsjn/inst ructions for 

"x^taff and students '^X'^* ' - * ' ^ D ' 

172. Secu're data and estima^:© costs for: purchases ' D 

122. Keep a^aff persoiinel viTe.cords ^ ' :.w^^ 

148.^- Collaborate to write -proposals -..-"--Vr. ^ P - 

76". Train teaching *'staff/v<^lunteers/student teachers D 

22©. Prepare cf or .xef erral , •of, Clirld to other agencies D 
1^6. Establish ^administrative policies (fee setting, 

admission, hours, etc.) , ^ , ^.^-^a- — • . 

145. Interview prospective clients ' D 

244* Conduct staff meetings ' , . D 

213. Schedule and allocate work for assistant . 

teachers^ ^ D . 

170. .Write/con^ale reports tb various agencies/parents", 

board oi directors • * D * " 

53. Evaluate and supervise teaching staff ' ^ D . 

194. Schedule and allocate work. for teaching • » D \ 

67. Supervise teachers in observing children. , • D ' 

171.^ Type .reports to various agencies^ ' D ^ * 

192. ' Administer insurance program^ -i' * 
155. Fill out reports for government hot Ixin.ch' 

O progrsim , - . ' ^ ^ -r 



.^0 



HOUSEPARENTS , 



(arranged in descending order 
^ of mean frequency scores) 



Performance ^Kate of Tasks 



R. Work With Parents 



J 



.c 



237. Consult- *vcaseworker , on .parents problems 
],83. Help li^quaint^^paT^Tit 'with center and i^s^ program 
184. Participafte in parent confernces. 



222. Participate m- -parent meetings 
147. Condutt public '^toi^rs^ . . - 

223. Write reports on contacts witbvpaJjrcaJ^i^ < 
23b. Write. communications to parents (lexf^rsj 

etc. ) ; \ - 7 ' 

i73. Collect 'fees from parents/agencies 

IS-S". Conduct individual^arent conferencjss 

221. Cpnduat par eixfc -meetings * >j 




cards. 



2f 



Budgeting and Public Relations ,f 

' ^-^^^ 

'146. Interpret functiorif^ of cen:feer to communi*.tY 
150. Approve budget exj^qditures, <• • > 
149. Prepare budgets ' 

T.- Supervision of Non-Proi^ssiona! Sta^ff 



cleaning staff 
volunteers 
maintenance 



214. 

193. 
215. 



Sup'erva^i^ .cleaning"^ service ^t'i 
Shedule and allocate work fp^. hquseparents/ 
resident * counselor-s ' ^ 
^"^S^Jj^u^t^ ^and allocate wojrk for 
v^§ch53ule and alloeate, wo*rk f.or 
Schedule. and alloeate work for 
-^personnel"'*^LX^ W| 
V Schedule and allocate y^ork for 
Supervise maintenance staft 
Schedule and allocate work^Tfor recreation ^ 
v^irector 
'inlferview and hire prosp^ective 
' SchedulGL arid:aIiopate "WoHc'^for 



aides 



employees 
cooks 



D 
D 
D 
D 



\ 



D 
D. 



B 
C 
* D 

•D 

D 
D 

D 
D 
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HOUSEPARENT? 



Task Clusters 

(arranged in descending order 
of mean frequency' scores) 



Pe.rformaiice Rate of Tasks 




y. Items Not Identified With Basic Clusters. 

^ 27... Follow regularly assigned schedule/of ■ 
' responsibilities and assume' other/ 
responsibilities^. as needed 
28,' Accept instruction and guidance y^rdiS-.rper.spn 
in charge 

'Help children understand the iAportaiice of 
eating nourishing foods / ' f\ 

174. Keep records of clothing xj^seA by children 
34, Help children prepare foods/?6r special 
ocfcasions 

7. Obtain regular health chejzJk ups*;« 
248. Feed children 

— &4%. Pl^n seating arrangemenjjf' for children 
200.^^SLthe children 

23, Saod and paint furniti/re' 
250* Supervise case aides /working with parents 





-B 
C 

C 
C 
C 
D 
D 
D 



\ 



VSKS .PERFORMED BY 

^aJRSERY schoou/day care ' cfetJTER director/teachers arranged in clusters 




B. 



c. 



Task Clusters 

(arranged in descending ord\r 
of mean frequency scores) 



Performance Rate of Tasks*i 



44. Observe children 
and respons^es 
141. Handle temper ;£ah^^uin^ 




A'. Socialization of the. Child 



140. ^Show an interest in what the children are doing 
11-7. Answer questions with '¥imple^ ei^I^ations ' 
157. Listen to what chiWpsays about hiss^creative 
work 4 

68. Maintain discipline to prevent children from 
harming themselves and others 

93. Help child learn acceptable Ipehavior pattens 
187^ Sit with children and Encourage conversation 
165.\Encourage development of child J s curiosity 

87. Assist children with group play 
164. Stimulate children's play. 

^186. Assist child in developing positiv,e attitudes 
\ toward sharihg with others ^ 
16. Adhere to rules about use (e.g. only two children 

at a time) of equipment - 
12*s Help children develop gc^bd table manners 
163. ^Settle argumeiits / 
198^ Supervise snacks time arid/or mealtime 
139. Set\ limits for cl^ild ^io follow 
201. (Zhopse books for,, daily reading or storytelling 

Handling Special Kehaviork^ Situations 



86. Assist children \ndividually , 




s^ec^ial behavior patterns 



Broadening Child's Concepts and' Imagination 

11 6.,; Talk and li/sten to chilciren X 
^ .39.1Provi^e other materials |f dishes,, telephone, I 

' broom^ *etc. when child %equ^sts;' 'them ' \ - 
63. Help children notice sizes><aiXd shapes df blocks 
42. Develoi^/ imaginative play eqifi^ment" * 
14. Encourage children to try new foods 



A 

A ' 



A 

"A 
A 
B 
B 



An A ind^icates a task which .is performed several times a week;: 



B a task whi^h is performed several tmes^'a month; C ajtask Which ys 

'"irmed -several^ times- a^y^a:r^\1^ t^k j^inTcK^i^lperformed fess" 
^Kan lo.nce a >ear; a4id - a task'tvhich, is never don^e.\ yj/ 



■I 



0- 



, NURSERY school/day CARE CENTER DIRECTOR/TEA^ERS 



Task Clusters 



(arranged in descending* orxJer 
of mean frequency sGoyes^] 




F^rfoarmance Rate of 'Tasks 



Lc activity 



^ Supervision of Play>and I^outin^" Activities \? 
\ ' ^ \ ^ 

227. practice safety procedures being alertv to 

situations and equipmen^v involving- ha2ards\to the 
safety of ,chil<Jren * \ \ 
38. supervise manipulativ pla^ (puzzles J 
tvbddworking, etc.) ^ \ 

\ 233. ^elp\ children to clean-up^ \ 
^LlS^Assi^^ children in developing go^d housekeeping 

' 18J8. Particijj^te in teacher-directed .activities 
\ (rhythm, ^ngs,^ etc.) \ * 
64.\^elp caiildren put blocks away 
85. Super\fise dr^aticplay^ activities (block- 
building, housekeeping, *play, etc.) 

110. Reatd or; tell stories I 
62. T^ch and lead singing and rhyjEraai 
60. Supervise outdoor play _ 

' 179*. Supervise bathroom procedures (toileting, 
.\ washing, personal grooming, etc.y # 

40. ' Help , children put on 3,n^ take off dress-up 

clothes r ^ 

111, Select and play recorded music ^ , r.-^:, 
156. Help children cjre^s^ahd undress ' , 

41. Help children learilx how%to turn pages 
178. Supervi^se rest time ^ -\ ' 
109 • SuperT^ise special activitie$* ( field straps', « 

animsils^^, etc . ) , ' ^ " $ 

111. Select, children* s cldthihg appxopriat*e,*f:c^ 
temperature and activity * ' q ^ 

Daiiy„ Involvement of Children* arti Parents *"S 

_:^92. ^Assist children in developing a sense 6f 
'^belonging" in the center \\/ 

217. Help the children learn^the established' 'routines 

218. Welcome the children when they arrive ^ 

219. Distribute materials to be taken home 

204. Talk informally with parent's y 

205, Answer parents' questions ^ . ^ 
189. Report accidents, signs of illness ahd 

discomfort in children and other important 
* happenings' " " ^> — ^ . .v./^^.-— 

208. Learn children's names as soon as possible 
\l67^i Jdentif3? child's, sta^te^ of health^during <^ily, 
inspections ^' :\ J- ^ ^ / ' 

r69. Make observations/reports fqr use by 
A administrators/directors ^ 



A 
A 



A 
A 

-A 
' A 
A 
,A 

A 

A 

B 
B 
B' 

B 
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/NURSERY school/day CARE CENTER 'DIRECTOR/TEACHERS 



; Task Clusters 


— 7 : - 

Performance Ra1^ of Tasks 


(arranged in descending order 




of mean frequency scores) 


, Perfo ^ "\ 







F. Daily Communication and Emergencies 

97. Take messages 
123. Greet guests , \^ , 

191. Help in time of emergencies ^ ^ ^ 
118. Run errands ' ^ ^ y ^ 

206. Contact parents i^'^mergency or. ij.4.ness 
199'. IntroduceNiew child to center ^ 



G. Management of Creative A)cti\titres 



.4^ 



B 
B 
B 

o B 
B. 
^aC 



4. 



61. Supervise creatfve^.a^^viti^''Cpadjiting, 
playing ^with clay ,/ crafts, eti:^) 

18. Arrange materials an^ eq^i^inent 'sd' they ajr^ 
reacJ/ to use o\ ^ -T *' \ a 

19. Help keep syipplies readily available foife teacher 



and children,^ 

P<ut child|;$ nake on hi^'s art*? work 
Get^craybr 



180. 

89. Get^raybiiS andrpaper ready 
20. Imj^TOvise Wla^ijvi^aterials. and ac'livities 
65. Arrange books on- t4ble for ch4^ldren*s use ^ 
Sntow Children how tb/ujse ^cfi-ssprs. ' 
Help, children with their nature and sc^eQCe 
expB.^iences * . , - ^ ^ ' ^ 

Encourage expej^imentatiop with paint 
Help child remove^ painting f rdm e^sel" and set 
aside, roiary \b ^ ^ . - ^ ^ ^ * ^ 

1^1.^ Put^jiews^rililj^on^^^^sQ^^^ p^^ting^ 



88. 
202. 



A 



A 



.A 



,A 

"a* 

A 

k 




B 



1. P]fep^re art mal 



9^t;er-,ial«~ (vp^aiir^^^ dbughV-c4.ay, eti: Jl^^ % 
l!35. Help jput on "aridNremove paairfi||^ aplto^s -pr shirts E -^^ 




4^X. H®!ip^'^hildren mak\^t?iiings ^o play; with 
133\\Prepare paper x>r tSbie" top^ Yor paintihg ^ 
134. \At ^^th'e^ end of - th^?Iday^, ole^n painty' bi^ashes 

161. ^^k^^^earning^ aids (charts/'* fla^jnql board^) 
182. P\it^vpaper on ,the floQr*^under the e^^els. 
.17; H^lp^children learn to li^e h^^er,. saWs, ♦ • 

etc\Vor craft ^^ctiviti;^^ ^ . . r/^/.'/^v V 
159. Write \:hild*s sT&ry .a,boi;<^a^ pxe:^^ .C 

162. Prepare\bullet in -boards \ ^ ' ^ v . ^""C 
5. Repair\books,"^r-'^ ^^-fi^'^^'K*' - 'J^i'^ \ - ^ ^' " C 



NURSERV SCHOOL/D^ CARfi\^CENTER DIRECtOR/TEACHERS 



Clu$;ters 

(arranged^ m descending order 
of mean ^^quency scores) 



Perrprmance Rate of Tasks 




'Household Maintenance 



22 ♦! Disp^ose of wastes \ 

120. Cleariv and^^straighten cabinet s/cupboar^s/shelves 

142. Clean storage area 

131, Put away cleaning supplies 

94. Clean, mirrors and. windows 

71. Do the dusting 

72. Do the vacuvuaing . 

95. Polish furniture 
119. Wash walls and woodwork 

96. Clean and' wax floor 



I,^^ Care of Toys, Equipment, Plants', and Animals 



\ 




J.. 



ERIC 



21. 

4. 

. 6.. 

239. 
241." 
207. 
24©: 

209. 
125. 
,225. 

-226. 
144. 



Store equipment .and materials in appropriate; 
places .indoors \ \^ 

Qather equipment and materials ibr act^iyiti^s 
Report* any needed equipmefit repai\s to\somcon 
in- chaxg? , * 

Feed animals afld/^or water plants \ 
Make repairs or replace parts on playv^ equipment 
Arrange and rearrange furniture/cribs 
T^Jash doJLl clothing, dress-up clothing, towels, 
rest matfe^ etc* ^ ^ ^ 
Fold anq put away rugs/cribs 
Set up anddput away outdoor equipment 
Wash toys and equipment (blocks, -dolls, 
puzzles , ;*^etc . ) ' , 

leap animal cages, pensi or containers 
lean Outdoor equijpment 



Food. Service 

443. Waih'^ff tables" ' 

57^ Serve ^food , 

lO'.^ Prepare ,snaSks 

58. .Clear away food 
^ 59aV:ei^an up soiled dishes, etc. 
24S. "IPlan snacks 'x^ ,^ 

35. S§t table ^ 
105. Was-h dishes by hand* 
'83. Inventory .sup]f>lies^ and food 

' 9. , Plarufood for special occasions 
* 33.. I^jf^p^re ^foods for. special occasions 
1^. Put .away fQod> supplies' 
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school/day care fcENTER DIRECTOR/TEACHERS 



Tash Clusters 

(arranged in descending order \ 
of meap frequency scores) 



Performance 'Rate of Tasks 



J. Food Service (con't.) ' 

, 8^. Order groceries \ D 
132. Check in food and\cleaning supplies as they come D 

106. Store kitchen equip^en^:. * D 

30. cr^an small electrical kitchen appliances • f D 
152. Use 'the oven for making baked goods, meats, and 

passeroles , ^ D 

151.' Use theNrange to prepare hot foods for meals D ^ 
V ^ 153. Use the nuxer for preparing baked goods and 

desserts '\ ]'\ ' , * D 

1. Plan meals \ j . D , 

11. Prepare meals^ / - D. 

\54. Prepare dessepts for children' s .meals , D- 

103. Clean/defrostj the V refrigerator • D 

32. Prepare veg^tkbl^^ f or children's meals ' D 

JL04. >\oad, dnload land clean the dishwasher ^ D [ 

\ 8. Us^blender :^or preparing drinks, soups, ^ and j 

' ' . sauces i « \ . D ' 

Prepare sandwiches forXchildren' s meals ^ D 

Prepare soups for childisen's meals , D 

Prepare meats for ' bhildrexi' s meais D 

Cl.ean/defrost the free^erV * D 

Prepare casseroles f or^children' s meals » D 

Prepare salads for children's meals D 

ean- the range and/or oven \ " D ' 

Or'der government food commoditi\es ' ^ D 



V 




K. Planning Goals ahd Activities 

; -- r'-TBTT pVkn da^ly schedule 

136. '^Evaluate plans :and Change them' when needed 
114. Plan activities to bfe offered everyday 
138. Plan special activities (field trips, 

animalSj growing plants, etc.) \ 4 

113. rtelp plan gqals for year's program \ 
112. P^lan goals for year*'s program 



"A 
B 
B 

B 
C 
C 



\ 




NURSERY school/day CARE CENTER DIRECT0R/TEACHE*RS 



Task Clusters 



Performance Rate- of Tasks 



^(arranged in descending order 
of mean frequency scores) 



L.* * Work with Exceptional Children ^ 

3. Assist exceptional children with activities 

involving social skills ^ B 

320. Guide exceptional children in activities 

involving me^ntal abilities and intell^jctual- 
einotional development ^ ^ B 

15m Direct exceptional children in activities 
( involving language abilities 
160. Plan special activities for children ^vitl^ 
^ special probl^s or^needs^ 

29. Assist professional staff ';in the overall 

^evaluation of thje* progress of each exceptional 
; child ^ \ 

203^. Assist exceptional children in* aCtivi-ties ^ 
involving motor control, m6\or coo^rdination 
and perceptual motor trainir* r_ ^ 
37. Train exceptional children ^ ^elf-lfelp^skills 
,5^1. Report or record behavioral^changes \h 

exc ept i ona l^^chi Id 
52m Handle certain\deric|Ll r.esponsibiliti3^ invol 

with the exceptio)ial child >^ ^ 
36. Feed.'.exceptionaY children or a's-sist'^hese 

children with mealtime kctiviti^s ' D 



each 



B 



B 



B 



B 
B 




M. Laundry 



175. Fold laundry ' \ * • . 

176. Sort and prepare laundry^ for the washer 

^ ^70. Do the mending ' ' % / " 

128.^ Load, select controls, detergents, bleaches, 
J^'^ . ®1:.9,.v,,an^ unload laundry from the washer 

12'^/ Loaff,*'''select temperature control, and unload 
dryer * ** , 

-224. Make beds and change bed linens, • ^ 
/ 69. Do the ironing ^ - 



D 
D 
D 

D 

D 

D^ 
D. 




NURSERY school/day CARE CENTER diRECTOR/TEACHERS; 

Ik 



Task Clust«4;s^ • Perforiakncq Rate of Tasks 



^(arranged in* descending order 
of mean frequency scores) 



N. Regulation of Supplies and Equipment 

lOQi Help decide needs *o^ center/home ' B 



78.^ Plan for needs of center/home * B 

102, Make lis,ts of supplies needed / C 

101. Order equipment ' ' C 

99, Do the bookkeejping (, * ♦ C 

, 166. Check in and deliver equipment as it arrives C 

210. Check/inventory /first, aid supplies . i C 
124. Take inventory /of , equipment . o . ^ 
108. Order cleaning supplies • • D.^ 

211. ' Order first ^id supplies D 

O.- Care of Sick -Child , \ ' ^- ' 

* . ' - - 

^1. Supervise and comfort children isolated because 

of emotional upset, illness, tiredness . ^ B 

190. Administer first' aid to inju'red child* B 
24. Care for sick chi^ld . , ' - B 
' 73. Give' medicine ajnd follow doctor »s orders 

about a sick child \^ { D 

229. 'Take chil<, to see a doctor if necessary / D 
243. Give back rub to sick «hi4.d ' D 

74. Read a •tempcra'Jiure thermometer * u D 

' 50. Kej^p records "of Sick chil^ * - D 

26. Make back rest ix>T sicl^ chald ' D 

48. Select and prej^are foods fpr a sick child D 

• 49". Mak^ bed .with sicl^'' child in it. D. 

^ . • ' ' * . 

P. Care of- Infants - . 

Change diapers and other clothing when necessary C^ 
228. Follow' safety precautio^fis when caring for infants D 
, 235." Check infa^nts whenf^they cry and determine 

reason ft>r crying f ' * D 

247., Carry and hold infants . D 

' 13* Feed infants - — D 
• , 25. Give sponge ,bath to infant or a sick -child • D 

107. Prepare formula for babies • . r 



NURSERY SCHOOL/DAVCAlgE CENTER DIRECTOr/tEACHERS 



Task Clu,st^rs 



Performa^nce Rate of Tasks 



(arranged in des<jpnding order 
ogff.mean frequency scores) 



Q, Administration 



/ 



75. 
216. 
^6. 

213. 
245. 

76. 

53. 

67. 

98. 

47. 



194. 

77. 
121. 
2'44. 
246. 
212. 

145. 
172. 
170. 

168. 
249, 

126. 

122, 
238. 
14&, 
171, 

19: 



Answer the telephone " . ^ 

Keep attendance records 

Lead staff discussion related' to observing 
children ' ^ < 

Schedule and allocate work for assistant teachers 
farticiffSte 'in staff meetings / - ^^ 

Train* teaching staff/volunteers/student t6ach^£s 
Evaluate ai^d* supervise teaching staff 
Supervise teachers in observing children 
Answer corre'spondence - 
Cooperate^ in administrative staff discussion 
on operation and maintenance of biji'ldings and 



A 

B ■ 

A 

C 
C? 

c 

c 
c 



grounds . 

Schedule and allocate vfork for teachers 
Assist with iTi-service trainiing^' / ■ 

Compile individual case history of child 
Conduct staff .meetings 

Take notes (at .staff meetings, etc.), \ 
Supervise sa^ty program/instructiona'^for^ ' y 
^taff and students - ' ' ] y 

Interview pros^ctive clients . - ' ' 

Secure data and\stimate co*sts.^ for^ur'c^h^ses * ■ 
Writ^/compile reports to various- agencies/ ^. 
parents/board of directors . ^ , ' y 
Keep health recordS^of children < " 

Interpret social history and -family background 
to staff \ ' ' ' 

Establish administrative^ 'policies. ^( fee setting, 
admission, hours, etc.) s - ^ 

Keep staff personnel records 

Prepare for referral of child, to other agencies 
Colxaborate to 'write proposals ' ^ . • 

Type reports to various agencies 
Administer insur&ncie^ programs . 
,-Keep;,records of ch(lldren^s allo\yance sheVts 



C 
C 
C 

C V 
t ' 

^[ 

C . 
c > 
c 

c 
c. 



D 
D 
D 
D 
D ' 
D 
D 



155..Firi, out report's for government hot lunch program D 



NURSERY SCHCX)L/DAY CARE CENTER DIRECTOR/TEACHERS 



T*ask Clusters 




Performance Rate of Taslcs 


^ (arranged in descending\ order 






of mean frequency scores) 






R. Work With Parents 







183. Help acquaint parent with center, and its program B 

236. Write conmunicat ions to par^ts (letters, cards,, 
etc.) ,T / ^ . C 

184. Participate in parent conferences^^ "C 
1*73. Collect fees from parents/agencies ^ C 

185. Conduct individiial parent conferences C' ^ 
222. Participate in parent irteetings C/ 
147^ Conduct public tours ' E) 
2^3. Write reports on contacts with ^parents D 
221. Conduct parent meetings * ' D 

237. Cdfhsult caseworker on parebts problems / D 



S« - Budgeting and Public ^Relations A 



146.' Interptet functions of ceriterVto community- C 
'ISO. Approve budget e^^ditures ' J'> - / ^ 

14^9. Prepare budgets c T / ^ D 



X. Supervision of Non-Professional SCaff 



45. Supervise cleaning service 

214. Schedule and allocate* work fo'r", 
230. Schedule and allocate work for 

4d. Sup^'ryise maintenalice service 
^231. Schedule and allocatie wofk for 
193. Interview an<} hire prospective*^ 
232. Schedul'e; and allocate wo,5^k for 
personnel 

196. Schedule 'and .allocate work^ for 
director ' \ 

215. Schedule^'ajid allpcate work for 

197. Schedule and allpcate work for 
resident, counselors 



aides 

volunteer's . 
** 

cleaning staff 

employees 

marnt^ance 

recreation , 

' cooks- 

housepare'nts/ 



C 
C 
C 
C 
D 
D 



D 
D 



V 



, . I^SERY SCHOOL/DAY^ CARE CENTER DIRECTOR/TEACHERS 



Task Clusters. Performance Rate of Tasks 

(arranged in descenoing order 
of ;mean frequency-/ scores ) 

f : 

uTj items Not Idejitifi^d With Basic Clusters 

• ' ' . . -J 

^ *27, follow ^regularly assigned schedule of 
responsibilities and assume other- 



responsibilities as needed A 
2, Help children- underst^and the iiiportance of 

' eating nqarishing foods ^ B 

28, Accent ii^t ruction and guidance from person 

in charge , ' B ^ 
84, Plan seating arrangement for children ' ^ C • 
34, Help children prepare foods ' for special occasions C 

7, 0btai'n regular health check ups C 

248, -Feed children ' ^ D 
25, Sand and paint furniture • _ . D 

•174, Keep records of clothing iXsed by children D 

250, Supervise case aides working with parents D 

200. Bathe children ' D 



J 
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L 



TASKS PERFX)RMED BY 
NURSERY SCHOOL/DAV CARE CENTER TEACHER AIDE/ASSIsjANT 
^ - ARRANGED IN CLUSTERS K 



Task Clusters 



Perforaanoe Rate of Tasks^ 



(arranged 'in descending order 
^of mean f requency.scdres) 



ptia^lization of the Child 




S^2 

117. 
- 87. 
140. 
186. 

157. 

165. 
68. 

93. 
187. 
164. 
163. 
198. 

16. 

12. 
139. 
201. 



Answer questions with simple explanations 
Assist children with group play 
SJ?ow an interest in what the children are doing 
Assist child in developing positive attitudes 
toward sharing with others 

Listen to what child says about his .creative 
work 

Encourage development of child's curiosity 

Maintain discipline to prevent children from 

Harming them^l'Oes and others 

H^lp ^ild lea^nacceptable: behavior patterns 

Sit with Chi l^ren^aqd encourage conversation 

Stimulate charl<3ren's piay 

Settle arguofents - 

Supervise snack t'ime and/or mealtime 

Acfiiere to rules about use (e.g. only two 

children at** a time) of equipaent 

Help children develop good table manners. 

Set limi^ for child to follow 

Choosp ^Dooks for daily reading or storyteil'ing 



Handling. 'Special Beha.vix?ral Situations 



B6.- Assist children individually 

44. Observe chiidrep for spfeciai'^'beha^i'or" patterns 
and responses " \ 

141. Handle tempey .tantrums 



Broadening Child' ^ Concepts 'and Imagination 

116. Talk and listen to child^^n ^ . • 

63. Help chii(^en notice sizes and shapes of blocks 
39. Provide other .materials (dishes, telephone, 

broom, etc;.) '^en child?^equests them ^ 
14. Encourage childSjSn to try^ew foods ' 
42. Develop imaginaiuive play eqiTttxjient^ 



A 
A 
A 



A 
A 




A 
B- 



B 
B 
B- 



^An/Vindicates a 'task which is' .performed several timfes a week; 
B a task which is performed several tim^ a 'month; C a task which is 
performed several *times a^year; D a task>which is performed less 
tban once .a year;' and - a task which -is never done. 
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NURSERY school/day CARE CENTER TEAG-HER AIDE/ASSISTANT 



Task Clusters 



Perfonaance Rate of Tasks 



.(arrangetd in descend! ng^^der 
of mean frequency scores')^' 



A • 

A 

A 

A 
A 

A 

A 



D, Supervision ^of Play and Routine Activities, 

0 

233* Help children to clean-up 

188, Participate in teacher-directed 't^ctivities- 
X . (rhythm, songs, etc, ) '^-^-^imm 

V 64, Help children put blocks away 
60, Supervise outdoor play 

85. Supervise dramatic play a^ctivities, (blockbuilding, 
housekeeping, play, etc^)-^ 

156. Help children dress and undress 
38, Supervise manipulative play (puzzles, wood- * • 
working, etc,)* ' ' ' ' 

115, Assist children in developing good house- 
keeping habits • , 

227^ Practice safety procedures 'by being alert tct- „ 
situations and equipment involving hazards to 
the safety of children ^ ' ^1 

179, Supervise bathroom procedures (toileting, washing, 
personal grooming, etc^. ) 

110, Read or tell stories " *^ 
62, Teach^and lead singing and rhythmic activity ^* 
40-, Help children put^^on and take off dress-up 

' clothes . 

41**Help children learn hoW/ tq'turn pages ' 

111, Select and play recorded music/ 
178*. Supervise rest^ time • ^ 

, 109. Supervise special activities (field trips, 
. " animals, etc.) . • « 

177, Select children's clothing appropriate, fpr 
.temperature and activity . \^ 

ildren and •Parents 



B 
B 

-B ^ 



Daily Involvement' 



\ 




velopin^ a sense of 
center 



Assist children 
''belonging!* in 
2i8yWelcome childiifen wh^n they arrive 
217/Hlelp^he chimreri l^arn the established* routines 
208, liearn children's names as soon as possible 
219, Drstribu.te^matei.ials\ to be taken home 
189v Report accidents, signs of illness and dis^pitffSr.t 

in ohiliaren and otherV important happenings 
204, Talk informally wi\h p^arents . y*^' ^ 

205* Answer, parent **s questions 

IW^ Idei?riify- child^s state W health during ^ily 
in^spect rons \^ ^ 

169, M4ke .observations/reports for usfe by 
\ 4dministf^ors/directo"r 
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NURSERY SCHOOL/t)AY CARE CENTER TEACHER AIDE/ASSISTANX 



Task' Clusters 



Performance Rate of Tasks 



\ 



(arranged in^ descending order 
of mean frequency scores^ 



\ Daily Communication and Emergencies 

19 h^^^fip ih^ time of emergencies 

^Tak^'mi^ssages ^ 
123. Greet guests 
118. Run errands 

206. Contact parerfts in emergency or illness 
Introduce new child to center 



b\ 

B \ 

C 

C 

c 
c 



0 



G. Management of Creative Activities 

' 180. Put child's nsone on*his art work 
89. Get crayons and paper ready 

61. Supervisees creative activities (painting, playing 

with clay, crafts, etc.) 
18. Arrange mate^als and equipment so they are . \ ^ 
ready for yxse \ ^ ' . 

88. Show children how to use scissoVs ' ^' ^ 
20. Improvise play materials and activities' 
15. Help keep supplie^^readily available for 

. ^ teacher and children \ 

135. Help put on andi re'mov^ painting aprons or shirts 
•202. Help children w^ith their nature and^ science * 
experiences. " ^ 




158. Help child remove palnti^ fropi easel and set 

aside,^ dry / '^.---^ h ^ ^ 
2S1. .Prep^e art materials (parirfit, dough, ,clay, etc.) 
JL33. Prepare paper or table/top for painting 
43. Help children make thangs to play with- 
90.^ Encourage e^^^^rxmentation withi^aint 
-6^. Arrange boj^ks on t^ble-for children's u^e 
J,8l7"^i^t newsprint on^Nsa-sels for' paint ilig 'S^'K^ * 
17. Hel^vcl^ildren leairn to use hammer,^ saWs,"etc. ^ 
for^-craft activities 
134.\ At the^nd of the day, clean paint brushes 
182/\Put paper on- tlie floor under the easels 
1^. Write child's story about a picture if. Requested 
./ / s^--4^pair books . v " ^ 

Make learnirtg aids (charts, flannel boards) 
162. Prepare bulletin boards ' • ^ 4- / 



A 
A 

A . 

*A 

B 

B 
B 

B 

B 

B. 
B 
B 
B 

B ' 
B 

B 
B 
C 
C 

c 
c- 

D 




V 



... / - 
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^NlfRSBj^Y SC^OOL/DAY^CARE^ CENTER TETHER A 



Task Clusters 



(arranged in descending pr^er . 
of ^mean f irequency scOre^-).: ^ - 




■ x 



4^' ' , V-^- 

H. Household. Maintenance' 



22'. /)-ispose of Wastes 
\2Qr, crean and straighten* c^J^nejbs/cupbbards/shelves- 
r42,. Clean storage airea 
71. Do th^ dusting 
94. Cleanrmirrors' anid^ windbws 
' 131.^Put ^way cleaKrfng ^supplies 

9^^ Polish furiij^Cure 
. 96^ 'Clean an^^ax floor 
119. 'Wash w^rls ahd woodwork. 
?2 . Oo. tljje y^uuming — 



I. Ca^ of Toys , " Equipm^t , Pl^rxts, ahd^ Animals 




21 . Store equipment ^ ana' materials in appropriate 
places^ irKJooTTs 
4. 'Gather reqxi'ipme'nt and\materdals foi- activities 
6. Report any' needed ^qulpmerit«r repairs to ^om^one 
in charge / : V ' 

.209. Fold and puj" away rugs/cxibS 
X26. . Set ug ^nd put ^way outdqai" equipment 

239. Fe4d cvnimals' and/ar wa:|er\i)lants ^ 
225 .-Wash td^j^s, and equipment (>^i^cks, dolls, 

' puzzles ^'fio . ) 
*'241. Make repairs or replace pa£^^ ^on play equipment 
. -207. Arrange .and rearrange \^fiy:nitutg/cribs^ 
22)5. Clearl :aniinal cage's ^ pens , , or Vpntainprs 

240. Wash doll clothing, dre^s-up c^thing, 
V / / rest ma-bs^^'etci* 

44. Clean outdoor- equipme,fr£»") 



Food Service 



143^ Wash off tables 
\67. Serve/food* 
( 58. Clear away food 
^59-. Clean \xp/ soiled dishes^, fejcl 
, 35. Set table / ' « - ^ 

lo; Prepare snacks . 
105* Washers dishes by'-hand \ . ' 
130. ^Put away fpod' supplies . • - 

10^. Store* kitchen e^^ipment • ' 
33; l^xepare^'foocjis-^for special occasions ' 




ask Clusters \ ■ 



•Per3f9J?nianpe Rate o.A Tasks 



p.at 



\ 



\ 




(arrangeisl in descending order 
of mean^ frequency scores) 



L. Wor-k with Exceptional Children 



15. 



3. 



Direct exceptional children" in ^c-^ivit-ies 
involving language abili^'ies ' 



Assist excejptional chilcjreh with a^i^ivities 
involving social:, skills- / 
29m Assist professional staff in the overall 

evaluation of the progress of each ep?ceptio 
chil'dP 

37^ Train exceptional chilciren in self-help skills 
220. Guide exceptional childl'^xi^,in actiyities 
* involving mental abilities .ai^'^^'J.Aitellectujp 
emot^ional development - ' i 

51. Report Or record beh^7^o";ral changes-'in ea^ 
exceptional child 

203. Assist exceptional children in activities. 

involving motor controlAmotor coordination, ^ and 
perceptual, motor training^ 
36. ^Feed ex6epti'ona.r children or assist these" 
children^with mealtime activities ^ 
160. Plan special activities for 'chXldren with 
special problems or needs \ 

52. Han&le certain clerical respoijsiD^lities 
involved with the exceptipnal "child 

«■ 

Laundry * ^ . - * 

ir *^^4i Make^tjeds an'd- change bed linens 
69,. Do the ironing 

7P".\po- the. njen/iirig ^ • ^ • I- 

176. S^Yt and prepare laundry for the- washer 
\175. 'Fold laundry 

8* Load,, s^'elect coxitipols^ detergents, bleaches^ 
etc. J and unload laundry from the washer 
129\* Coad, select temperature control, and. 
\uriload dryelr- . ' . 



\ 



B 
C 



C 

c 



c 
c 

D 
D 

D ^ 




\ 
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NURSERY SCHpOL/DAY CAR^ CENTER TEACHER AIDE/ASSISTANT 



Ta^k Clust^jf^ 



Performance Rat^ of Tasks 



(arranged in descending prder 
•of* mean frequency scores)' ^ 



Regulation of Supplies, and EquipmeQt^ 1/ ' <^ 

100. Help decide needs of center/home ^ 
. *78. Plan for needs^of <^enter/home 

102. Make lists of supplies needed 

124. Take inventory of equipment ^ 

99. Do the bookkeeping / ^ ^ } '^^ 

.210. Check/inventor>^first >id supplies 

166. Check in and del^ve^ equipment as^'it 

101. Order equipment i , 
211. Order ^irst aid supplied. 
108. -Order cleaning supplies 

Cafe of Sick Child 



arrives 

*<3 



c 

D 
D 
D 
D 
D 
D 
D 
D 
D 



• 91. 




Supervise and comfo-rt children isolated 
because of "emotional upset , " illness, tiredness ' , B 
Administer first aid to injured child^ B 
Care for sick child , ' ^ 

Read a temperature thermometer " D 

Give back rub to sick child D 
Take child to see a doctor if necessary D 
Give medicine and follow doctors orders about 
a . sick chidd ' * ^ , 1. D 

elect and prepare foods for a sick child 
. ep records of sick child 
Make, back restVfor sick .child 
Make bed with- sick child in it ' 



P. 'Care of Infants 



234. Change diapers an^ other clothing when necessary^* 

235. Check infants y^hen they cry' and determine x 
reason for crying D 

228v--Pollow safety precautions when eating for infants, D 
25. Give^isponge Dath to infant or a sick^child D' 
13* Feed infants • \ D " 

2471' Carry and hold infants*^ \ ^ 

107. Prepare fon^ula for babie.s * \ 
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NURSERY SCHOOL/Di^Y'^CARE CENTER TEACHER ^AIDE/ASSISTANT 



Task Clusters 

(arranged in descending order 
of mean frequency scores) 



Performance task Clusters 



'Q, Administration ^ 

75, Answer the telephone 

245. Participate in staff meietings ° ^ 

246. ' Take notes (at staff meetings, etc.) 
216. Keep attendance records 

<47. Cooperate in Nadrainistrative staff discuss ipn on 
• operation andVaintenance of building and grounds^^D 

53. Evaluate and s^ervise teaching staff- 
145. Interview prospective clients * 
98. Answer cooresponoence - ' \ 

212. Supervise safety program/instructions for. staff 
and students 




\ 



77. Assist with in-^^rvifee training^ 
66. Lead staff di,3cussioi\relate<ij to\ observing 
children 

170., Write/comjpile reports t^l^ various agencies/parents 




D 
D.' 

D 
D 

D 

•> 

D 
D 
ft 



board, of directors 
67. Supervise teachers in obsWvin^g childr 
'249. Interpret social' history an^ faaaily background 
to staff 

121. C-ompile^individual case history of child 
168. Keep health records of childrer 
155.^Fill out reports for government \iot lunch 

program - v 

148. Collaborate to write proposals 

238. Prepare for referral of child to other agencies 
172. Secure data and estimate costs for purchases 

76. Train teaching staff/volunteers/studeirt teachers, 'D 
213. Schedule and allocate work for assistant 
.teachers " . ' » 

194. Schedule and allocate'- work for teachers' ; \ 
244. Conduct staff meetings ' 
126. ^Establish administrative pt^Xicies (fee setting, 

admission, hoUrs, etc.' > 

195. Keep records of children's allowapd^ sheets 

122. Keep *!staff personnel records 
171. Type reports ^to various agencies 
192.. Administer insurance ^tafogtams 



ERIC 



y. ■ 




, NURSERY school/day CARE CENTER TEACHER AIDE/ASSISTANT ^ 



"TT" 



Task ^Clusters . 



Performance R^te of Tasks 



(arranged iii descending order 
of\mean frequency scores) 



R. 



Work WiV^ Par 



ents 



183. Help acquaint parents v/^th center and-^ts 
program * 
Participate in parent meetings 
Participate in parent conferences 
j^^ite communications to parents (letters, 
:irds, etc.) 
fS. Conduct individual parent conferences 
147. Conduct public tours , . 

237. Consult caseworker on parents probleirfs 
173. Collect fees f rom parents/agencies^ 
".^3. Write reports on contacts^ with pare\its . 
' 221. Conduct parent's meetings 





C 
D 
D 

D 
D 
D 
D 
D 
D 



S. \ Budgeting and Publip' Relation 

146. Interj^re^^Nfunctions of^ c^n-^r to 
150. Approve budget expenditure^^ 
149. Prepare budc 



Supervision of Non-Prbfessidnal 

\'' • /■ 

45;^^u^rvise cleaning 



\ 



45^ 
2-367 Si 



Schedule ,and allocaft( 
214. Schedule and allocate 
215'. Schedule and alloca1;e^ 
193.. Interview and hire p^ 

46. Supervise maintenai 
231. Schedule and alloc^ 




^33311 



197. 



196. 



^fk' for cooks 
spective emp 
staff 

work for cleaning sta 



Schedule, and allocate worjcjfor^maintenance 
personnel 

^Schedule and alJ/6cate work for housepaxe^nt^/ 
residence coun«felors 
Schedule an^- 
director 



allocate, work for 




recrea^jtion 

-I - 
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NURSERY school/day CARE CENTER TEACHER AIDE/ASSI^TANT 



it 



Task Clust 



Perform3lrit:e Rate of Ta&k^ 



-v (arranged ^In descending order 
/Of mean-'f r^quer^cy scores). 




0/ 



U, ' Items Not /Identified with Bas^c Clusters 

' ' / > ' ' 

28, Accept instruction and guidance from .person 
/ ^ in charge ' 

27. follow regularly assigned schedule of 
, , ^responsibilities and assume other 
/ (Responsibilities as needed 
2. Help children understand the importance of 
eating nourishing foods 

Pi^n seating arrangement -for children v 
HfPkp children prepare fogds for special 
occasions 

N^btain regular he^alth check 
:Ki and paint /furniture 
Fee^N^ildr.en / ' ' / 

^^"^O^Bath-e cfeiUdren 

lyi/^eep recorti^c/f clothing used, by chiJLdreh 



84. 

,34. 



B 




ERLC • 



V 



^sk Clusters? Across the Five Occupations 



/in this, $ect ion a two-way matrix is presented,) listing the total 
tasks f^r'all five child care relatjcl occupations,^ Tasks are arranged 



i.n clusters and presented vertically, while the occupations are presented 
horizontally. ,The task clusters injthis table are identical, in naae * 
and specific tasks included, to tho^e presented in the individu^* 
occypatxonal matrxces; however the order of a.rra4:igeinent differs. Task 
clusters are listed in the table j^in descending order of commonality of 
performance across the five occupations, as indicated by overall mean 
frequency scores for each cluster. Within, th^^lusters individual 
tasks are also listed. in d^^cendirig ordej^f coverall mean frequency 
scbires. In other words, ^^^^^ perfpafmed commonly by "several occupations, 
are presented fijst , - follow^^-3^ order by tasks le^ast common or unique 
to specif ic^ cJccupation3<r^ 

The numbers-preceding each ,t!task in.;,the* matrix indicate the task 
number from tiie questionnaire used for the study. The^e number^ are 

. 5- ' ; , , ^, ' ' ^ - ' :- • ■ - \ 

lasted for additional ease in identifying each specific task a[s 
.^precisely as possible. ^ ^ 



Performance rate of tasks ^br^ll the occupations yis designated 



in the matrix by alphabet ica^r:^^nbols whichv-^epresent a range of mean 

frequency scores for the tasks. #An A identif :||fes a task with^a mean 

. *\, >1 1 / '^-^ \ \ \ 

^ I ^* - # . - \ \ 

frequency: score of 3.00 9r a^bov^and mdicat^^^.the task is F^^^ 

at least several time's a, weeic^^The letjber B,, identifies a taslc with a 

mean frecJUency pcore between 2ig)0 apd\2.99 and indicates the ta^k is 

performfed several times ,arraont£u The letterJc. identifies a\task t^t 



a mean frequency score of l,>t,^3^^fp 1.99 an^ indicates task performance 




several times a year. The letter D identifies a task with a mean 
frequency score of ,99 or less and- suggests the task is performed less 
tha*n once a year. A dash (-) is the symbol used to identify a mean 
frequency score of ,00 and indicates that the task is never done. 

Examination of the irfatrix reveals certain aspects of commonality, 
and uniqueness of clusters of tasks when comparisons are made between 
the*,iij^ occupations. Tasks related to socialization of the child and 
handling special behavioral situations are performed frequently by ,ay. 
occupations ♦ On the otlier hand, tasks included in the basic functions 
of administration^formalized work with parents, budgeting and public 
relations ^- and supervision of non-professional staff are infrequently 
performed by aJ,l occupations. Each occupation performs tasks in 
clusters concerning broadening child* s concepts and imagination, 
§upervisiQn of play and routine actiyities, daily involvement of 

children and parents j^. daily communication and emergencies, management 

\ "4 * ' 

of creative activities, .househoJ^ maint6niance, care of 'toys, 

equipment, plants "and anin^ls, food^ervice, planning goals and 
Activities, work with except ional/^hildrer^, laundry, regulation 
supplies and equipment, care pf sick child, and care of infants J how- 
ever-- few t\sks within these clusters a^e performed at the same 

• / \ ^ • • ■ / - " ■ ' . • 

frequency level "by all five occupations. , • ' * 
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TASKS PERFORMED IN CHILD CARE RELATED OCCUPATtONS 



Task Clusters 

(arranged Tit iieacendiny order 
of mean frequency scpre^) 



Performance Rate^ of Tasks^ 
Occupations: 
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Cu 


X 
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A. 



Socialization of the Child 
140. 



the 



A 
A 



Show ah interest in what 
children are doing 
117. Answer questions with simple 
explanations 
68. Maintain discipline .to prevent 
children from/harming themselves 
and others f'^^ 
157. Listen to what child says abdul;''; 
his creative work ^ r . ^ / 
93. Help c'hild* learn acceptable' 
behavior patterns V: / 
186. Assist child in dev^ibpind,,.-^^^^^ ^ 
positive attitudes t^Ward/^ha'riij^^^-^j^V;' 
with others — , ^ ^ ^ • B 



A 
A 



A 
A' 



A 
A 





187. -Sit with children and encourage 

coriyer\sa t ion 
J-^-.-^^^I^elp children develop good^ 

table manners ^ * 
198. Supervise snack time .and/c 

mealtime 

163. S.ettle arguments -\ 
165. Encourage development of child' j 

curiosity^ ^^^^^^ 

164. Stimulate children's play 
139. Set limits 'for child to. follov^, 

8J7 . Assist children with group plaj^, 
^ 16u^^Adhere to rules about use\(e^g. '^ 
only two children at ^ time) 
:of equipment 
201. Choose books for daily reading 
. or storytelling 

■\ 



A" 

A. 

A 
A 

A 
A 
A 
A 



B 

B 

B 
B 

B 



*> B 

C^ 



A 

A_ 
•A 

""A 



A 

— 



A,;. 

r 

A 

A; 

A 
A 



A 

A 

A 

A 
A 





65 



Task Clusters 



Performance Rate of 



0 ^ 



(arranged in descending^, order 
of mean frequency scores) 




Han^lin^ Special Behaviora^ Situations 

-'*86. Assist children individually 
44. Observe^ children jfor special 

behaVicTr patterns and responses 
141. -Handle temper tantrums ; 



116.^Talk and l-jT^^ten to children 
39, Provide olfier materials (dishes, 
t e I^pho ne , b r oom , etc ) when 
child reque'^s them ^ - 
14. Encourage children -^o try new 

foodsX ^ . 

63. Help cnildren notice sizes and 

shapes \f biocks 
42. Develop imaginative play equipment B 



A 


. B 


A 


A 


A 


B ' 


B 


A 


' A' 


A 


A 


B 


A 


A 


B 


:ion 










A 


A 


A 


A 


A' 


A 


C 


B 


A 














A^ 


B 


B- 


•B " 


B 


B 


' C 


,D 


,A 


A 


B 


C 


D 


[ B 


B* 



D. " Supervision of Play and Routine Activities *^ 

Help chlldren/to^£le3^l(-u A^\v * 

Assist children I'p developing 
good housekeeping habits' . '^i' 



233. 
115. 

227. 



.^rgictice safety^ procedures by 
bfeing alert to situations ^nd 




equipment involving' hazards to 
the s'afety™ ot cnil'dren"^ '; ~ 
Sup^fvise outdpor play ' 
Supervise bathroom procedures 
ioileting, • washing, persona 
grooming, etc. ). 





r!jA^\-V-A 



Supe?:vise mahipulative plj^S^ 



7Q pjupLy 
J ,5 jertc. 
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(.puzzles , woodworking 
I^ead or tell, stories - 
Help children drejss^and undress- 
Supervise dramatic play activities 
^(block-buiidirig, Jipjusi^eepin^, ' 
play, etc.)./ "7^ 
Heli>childr!§n put ^blocks away * 




66 



Task Clusters 

(arranged in descending order 
of mean frequency scores^) 



/ 



Performance Rate of Tasks 

x 



OcdttpatjonS ' 




D. Supervision of Play and Routine Activities (con't,) 

^ • . / 

178. Supervise rest ^s^^e 
111. Select anxi play recorded music 
62. Teach and lead srng'lng and 

rhythmic activity 
40. Help children put on arid taice 
off dress-up clothes 
188. Participate in teacher-dirWcted 
activities (rhythm,' songs, el^c. ) 
41.. Help children '^learn how to tu 
• ^pages 

177. Select children's clothing 

appropriate for temperature 

tand activity- 
109. Supervise special activities 
^^r"" (field trips, animals,' etc.) 

E, Daily Involvement of Children 'and Parents 



218; 
217, 

92. 

189. 




Welcome children when they arrive A 
Help children learn the established . 
routines ' B 

Assis-t, children :in. ^developing a 
sense of "belonging'" in the center B 
^Report ^ccidents-jr,- signs ^f illness 
and discomfort in children and" 
. jDther^ JLmportant ' happenings 
Talk informai-ly with parents 
Learn children's names as soon 
as possible 
Answer :pafeht-s'^ 
Distriljute m, 
home"' 

Idientify ,chi Id's /state of h'eal^l^t 
during daily inspections x \* 
Make observations/reports for (i^fe •\- 
by adminisjtrat.ors/director 




tions 
s to be .taken 




r; 



/ 




\ 



Task Clusters 

(arranged in descendrngv order 
' of mean frequency sc9rse5) 



Performance Rate of Tasks 



T 

/ . ' 

DStil^ Communication and Emergencies 

97. Take messages y 
191. Help in time of emergencies 
118. Run errands 
123. Grelet guests 

206. Contact parents -in emergency pr, 
illness 

199. Introduce* new child to center 
Management of Creative 'Activities 




18^. Arrange materials and equipment so 
Hi^ey are ready for usis 
Improvise play materials and 
activities 

Supervise ci^eaflive activities, 
(painting, playing mth clay,"^^ 
crafts, etc.) .^^^^ 
Get cray^^ns and 'paper ready 
Put newsprint on easels for 
paint^ino*" * / - ' -* 

Help k^^ Supplies readily' 
available for teJlcher^ and/ 
clj^drert \ * 

Show children how to.-^i,se scissors 
Put child's, narae^on^.his art work 
Arrange books on table foi: 
children ' s Use 
43. Help children, make things to 

202 



A 


B 




A 


'-B 


B 




C 
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B 




A 


B 
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c\ 
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C \ 


D ^ 


D 
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c\ 
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/ 




B - 


C 




B 


A 


A 




20. 

A- 

89. 
181. 

19. 



88. 
180. 
65. 




play with 
. He^^^children 'with their nature,^' 
--sotdscience experiences / 



90.' Ertcourage"' exner imentat ion wit^ 
^ paint * \f,, . ' 

Sl.'^-'^xepare art mater'flcliS^X.tps-ij^t ^^^^ 

clay, .etc..) Yi^;'V^v 
158V Help child remove p'<^int ir/g^^rom 
"asel and set aside-' t*o' Mi^y. 



are paper or 
ing " . , 
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\ 

Task Clusters^ 

(arranged descending oi;der 
of mean frequency scores) 



Perfo-fmance RateXof Tasks 



0^cupati\>jis 
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17. 



Managem^t of Creative Activities (^on't,) 

ISS.-'H^lp put "on and remove painting 

aprons -or shirts 
134. At the end of the ^iay, clean 
painiki brushes 

hJelp children learn to use hammer, 
sVws, etc. ,3or craft activities 
182. Pirt paper on the floor under the 
easels ' A/ 

161. MakeXlear^^ing aids (charts, 
f 1 ann^^ ^ bcfaa;d^ 

162. P r epa r e\bui Xe^t i n^boa r ds 
5; Repair books 

159. Write chird's story abo^'i:^ a 
picture if r^equested 



•H. Household Mai^tenan 

22. Dispose of wastes 
'*120. Clean and straighte> 
'cupboarHs/shelves 
^31-. Put away cleaning supj: 
Do the dusting 
*^/l'^2,^6Jvean storage area 
72 .-^i^o ^th^va c uum i ng 
^94. Cle^ti-^ijjQxs and. windows 
95. Polish furnil 
96'. Clean and wax floor* 
119. Wash walls ^nd woodwork 
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D 


D 
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Task Clusters - 



Care 

21. 

4. 

239.^ 
6. 

207. 

125. 

241. 

225. 

209. 
240 1 



226. 
;L44.. 




(arranged in 'descending drder 
of mean frequency .scores)' 



v 



.<^f Toys^\ Equipment., <Plant^ and Animals 

Store equipment^ and materials in 
appropriateXplaces indoors A 
Gather equipiriien.'^^^d materials 
/for activit^s B 
Feed animals and/or w^ter plants B - 
Report any^'need^ equi^fil^nt i^epairs 
'to someone' in charge , , 

Arrange and rearrange furniture/ 
cribS' ' ■ . = 
Set. up and put away outdoor 
equipment , . • 

Make repairs or r,eplace parts on f 
play equipment 

Waish toys and equipment (blocks, - 
dolls, puzzles, etc.)' 
FoTd and put away ^gs/ctibs 
Wash, doll clothing"^" dress-up . 
cl9fhing, towejis, rest*mats,\ etc. 
Clea'n knimal cages, pens, or 
containers i 
Clean outdoor eqdiplnent. ■ ^ 



D 



B^^ 




R6od Service 



143. 

57. 

58. 

10. 

59. 

35. 
242. 
105.. 

11. 
^ 1* 
130. 

i5i; 

32., 



.WaWh^^pff tables 

Serve food. " \, " > • 

iCiear away /food ^ ' 
Prep^ire snacks 

Clean up soiled dishes , " etc. . * 

Set table * , • 

Plan, syiacks • *^ *. 

Wash dishes by hand -^''^ 

Prepare meals 

Plan meals 

Put away food supplies 

Use the "tange- to ^prepare hot 

foods, for meals ' 

Prepare vegetables for children's 
meals • ^ - 
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D • 
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C 


D 


B 


- c 


D . 


C . 


e c 


C ' 


D ' 
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,C 
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D • 
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D 


D 


D 


D 






,C . 
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D 






A 


B 


B * 


• B 


A 


A 


/ B 


B 


*B ■ 


; B 


A^ 


B 


B • 


C ' 


' B 


A' 


B^ 




B/ 


■ c 


A 


B 


C ^ 


C^ 
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A ' 


B 


,C^ 


.C 
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A 




B 


C 


..D 


a' 


B 


B 


C 




A 


A 


B 


D j 


D 


A 


\ A 


■^C 


D 


D 


A. 


B" 


c 


C 


. C 


A 


B 


B 


q 




.A 


B 


B 


p 


D 



Task Clustq^rs 

('arranged in descending order 
^ <ff j?nean frequency scores^)^ 

3 ^ ■ ' ' 



rfojrma'nce' 



\ 

Performance Elate^ of Tasks 



Occupations 





Food Service (con' t. )' * * - ^ 

Prepare meats' for children' s me^ls A 



Use the oven for making^ baked goods, 
meats, and casseroles 
106.^tore kitchen eqUipnient 

54. \repare desserts^ for children's . 
^als — , ' 'V 

30* Clean smali electrical; kitchen 
appliances 

*<: ' 80. Prepare sandwiches for chilaren's 

meals . ■ . ^ 
53. Invent or y^?supplxes and food '--\B 
56. Prepare *salads 1f^--cjilldren' s 

- meals A 
33r Prepare- foods for special occasions B 
82. Order groceries 
-79, Prepare soi^s for children'^ 
, ' meals . > , ; 

^ 153. TJse the. Mxer for preparing ^aked 

goods and desserts 
, 9.. Plan food for special occasions 

55. P]fepare casseroles for children's 
^ ^^niea^s . . / 
81. Cl^an the range and/or, oven 

103. Clean/def rost^ the refrigerator 
. 132. Check in food' and cleaning , 

supplies as they come ^ C 

104. Load, unload and clean the 
dishwasher - , . "d 

127. .Clean/defrost the freezer ■ * C 

8. Use blender for 'preparing drinks,. 
_squps, and sauces C 
^ ^S^*^ Or3&j$??,governinent foo^Vcommodi-ties 




D* 

'D 
D ' 



D 
D 

D 

b 



D 



\ 
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A 



77 



f" 

■V 



\ 




\ 



Task Clustei^s 

\ 

(arranged in descending order 
of mean frequency scores) 



K^^^ Planning '^Goals' and Activities 



i 



137.-sPlan daily schedule 

136. Bvg^luate plans and change them 




when^i3ieeded 
114. Plan acVi;yities to be 



O 





ffered 

every day 
138..^Plan special activities 
trips, animals, gr^ing 
etc.) 

113. Help plan goals for y^eaf^s" 
program 

112. Plan goals fSr yearns program 
WoiJczri^tth- Exceptional Children 



3.. Assist exceptionatl^^hildren with 
'activities involving ^ocia-l^kill^ 
:j(5. " Ditect exceptional children in ^ 
■ ac't^^viti^.. involving-*4^anguage ^ 

abilities ' Q 

220* Guide exceptional ^children in / | 

acf ivities involving mental ' 
ilities and intedlectual-emot-iptial ^ 
velopment ^ ^ 

ist profess ionajjj^staff in the 
ove^ll evaluation of the progress 
'of..,^ch exceptional child * . D 

• 37. XrainsTexo^ptional children in 

seJbf-l^lt> skills " ^ C 

51. I^por'^/xxr record behavj-oral changes^ 
in each exceptional chxld D 

* 160. ; Pla-«i»'^speciVL. activities .for- children ' 
with speciaX DToblems or needs D 
203. Assist except^^al children in * 
' activities in\K>lving motor ^ control, 

motor) coordinatiW^ and perceptual \ 
motor^^training N/N. ^ 
36. Feed except ional • ch^s^OT^ or assist 
these children with mesu^nie 
activities * ' ^ 

52. handle certain clericafl^resi>9h^ibilitiei 
involved with the exceptional 
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C ' 


B ^ 
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D 
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B. 
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Task Clusters 



Performance Rate of Tasks 



ranged in 'descending^ order 
ean frequency scores) 



Occupations 



1 



U 

a U 
O 0 

0 



0 . 



u 
a 



o 



(0 

< 

'0 
•H 

< 



LaUndry 



175. 
224. 
176. 

128. 



129. 

70. 
69. 




linens 
or the 



Fold laundry 
Make beds and chang^e 
Sort and prepare la 
washer 

Load, select controls, \detergents 
bleafches, etc.. and unload laundfy 
from* the washer/ 

Load, select t^^raperature cont^rol, 
and unload dryer 
Do the mending 
Do the ironing 



Regulation of Supplies ,and. Equipment^ 

100. H^lp decide needs of. center/Viom'e C 
78. Plan for needs ""of center/home B 
102. Ma4ce lists of supplies needed ^ C 
Check/inventory If irst aid. supplies C 
Order cleaning *s|applies 
Order equipment 
Dos^the bodlckeepi 
Order f irs't aid supplies 
Take inventory of yequipment 
Check in and/,deliv\fr" equipment 
as it arrives 



Sick Child 

91; Supervise and comf ort\children ' 
^ i'sorated because 'of emotional 
•\ * • ups'ety illne^^^1;iredness 
l90V Adminrster fy^fc^^^- injured 

(\ ' dhiid \ '^^m 






c A 


^ B " ^ 


B 


c/ 


^B \ 






B 






C 


c 


c 


C 




D 


; c 




c' 


D 




C 


C . 


D \ 


D 


D 


C \ 


D 


D 






Give medXpi^ne and follow doctors 
a sick c 
ick child 



orders abp^ut a sick child 
Care for/ 





Performance Rate of Tasks 





lis of sick child 
to \a^l< child 
s^sjb^fd^^ick child 
th sick^child in it 



234. Change diapers and other clothing 
[ when necessary ^ 

228. Follow' safety precautions when 
caring for in:^ants 

235. Check infants when they cry and 
determine reason for crying 

247. Carry and hold infants 
^ed infants 

e sponge bath to infant 
rqk child 
10// .\Prepar^s^rmula for, babies 

Administ'rat ion \ . - 

\ ■ * 

75. Ans-wfer the telephone 

216. *Keep* at tendance fecords 

98. Answer correspondence 

245. Pai^icipate in staff meetings^ 
66. Lead ^st^fdE'- discussion related to* 

obsetvving' childr^'n - ' . , 
';j^^7\ Cooperate^in administrative sta;ff 
1 discusaion\on ,5peratiqn and 

maintenance vOfbuilding and * 
grounds ' . V""'*!^^'^ ^ ^ ' 

246. Take notes ^iat\staff meetings, 
y.^tc.), %5 \ \ 

168. Keep health records of children 



c 
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"D 
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> D 
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c^ 


\ D 
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\D 
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" D 
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Task Clusters , 

(arranged in- descending order 
. of mean frequency scores) 




\ Performanceix Ratte of Tasks 

7~ 

\ ^ Occupations 



u 

U Q) (DC 
(tJ 0 .\ 0 (tJ 




Adijiinistr-aJ^ion'^'X-con' t . ) * 

Evaluate. and supervise teaching 
iff 

213. Schedule and allocate work for 
as s i ^tsTnl t eache r s 

76. Train teaching staff/volunteers/ 
^student teache^^s""^ 

77. Assist' with in-service training 
'67. Supervise teachers in* observing 

childreji " , 

212. Supervise safety program/instr 

for staff apd students 
121. Cdjngile individual case his'tory', 

5^Ud y . X ^ • 

145. Int^xy^:^. prospective clients 
17i. Secure dat^t>-4nd estimate costs 

for .purchases ' ; 

194. SchecJule and/allocate work^ fox 
teachers 



D 



D 
D 




D 



D 

D' 



244, Conduct 'staff meetings ' 
170. W!rite/coinpile reports to various . 
f agenbies/paxents, board' of / 

directors » ' • D 

126. Establish acManistra1>xve policies 

(fee setting, adrriJision, hours, 

etc 

249. -jlnterpre^ social history aad^ainily««»e^ 




backgp^ttnd to st^f- 
•f95. ^ I<e€]^records ^f^'^ildren^ s 
, ' allowance sheets ^ / 
. Keep staf? pers©nnel;-records 

Pfepare for' ref^ral of child to 
,_xi±her agencies 

.^'Collaborate to wMte proposals *! 
.^'*'Type" reports xo \^rious agencies 
Administer insurar^ce .programs 
'^Fill reports fQX government 
hot l^Hh prcfgram \ ]\ 

\ 



D 
D 



D 



D" 
D 
D 
D 
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b 

D 
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D 

D 

P 
D 
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-> 



c 
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A'- 

D * 
D 
D 



D 
D 
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D 
D 



D 
D 




D 
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. \ 
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Task Clusters 

(arranged/in descending ^ej::^®^ 
of meaii frequency scores) 




Occupations 



( 



u 

cy ^ • 
• 0 

Q 0 (J) 

(/) ^ • • . ' • Q) 

:3 MM M 



\ 



Work with Parents * /.V- 

i ' . ■ '"^^ '/ \ ' 

183. Help acquaint parent witlvvcpntei^ 
and its prog'ram > i D 

1^3. 'collect fees frbm parents/agencies C . ,D 

184. Participate in parent coni^rences \^.- ^ 

236, Write communica'tfijons to parents 
(letters, cards, etcw*) 

185. ConduCtJ^ individuall jpac^ent 
conference 

237. Consult . ca^ewofk^i^ on parents^ 
' • \ problems 

222. \^ Participate in parent meetings^ 
Conduct pulilic touris 
/2230*fi't® reports on contacts with*^ 
•parents ^ \ - ^ 

22^. Cor^uct parent meetii^^gs 

S.. Budgeting\and Public RelSitilSf^ 

146.^ Interpret^ functions of Icenter^' 

•'to community . \ 

150*. ^Amxove budget expenditures 
14^\ Prepaa;^^ budgets 




\ 



Siipervision.of Non-Professional Staff 

45. Supervise cleaning service 
230.V Schedule" and allocate work ^^or 

ivblunteers V 
214^. Schedule .and a^llocat^ work for 

]aide6 ■ , , 

' 46. iSupervj^se -inpiaintenance staff 

^3J.. hScheddle xand ^Ll^ocate. work^^or ^ ^ 

^^anyl^g staff '^'^^^ ^T^C ^^--^^ 

2^2Asch^$le and allocate work for; ' ^ 

I mairitehance personnel " . / D ' D i l D 




Ta^k Clusters 



(arranged in* descending 'order 
of mean frequency ^co'res)-" 



^Performance Rate of Tasks 



Occupations 




C 

(V 

a. 

C 
X 



V O 

u u 




O 0) 

2 




f - 



U. Items Not I^lfent if ig^^ith- Basic Clusters 



^7. Poll^ow regularly assigned scnedule 
of \responiibilities and assuiue. other 
responsibil*ities as^^efeded . ^ .3 
2. Help children undetstai^ the ' 
^ iiTip9rtance. of eating., nourishing 
foods 'f*^ . • * Y ^ 

28. ^Accept ^instruction, and guidarice - 
. frc«n person in charge . -'X 
248. "Fefed childt^en \ 
'84. 1^1 a-n seating axrarfg^eiVt for 

chi-ldren * * 

34. Help children '^reparp foods f6r, 
specia>L occdsion^' • ^ 
200. B.athe children 

. '7. Obtain tegul^ health ch|tck ups - 
174^.>tKeep recprds ot clothing used by 

"^w^ cHildren 
■ 23i 'Sand 'an'd pai^t furniture v 
250. Supervise case aides working 
yrith parents ' . ^ " * 



VSupervisdon bf Non-Professional ^t^aff-^Ycon* ti>|;^'''^'■i^^<^\ ^^^^ 

1^. Schedule and allocate work-^for ' . ^ ^ 

houseparents/residence counselors 'D 
193^ Jjiterview and hire prospective 

* ^mployefes* - . ^ D - 

196. Schedule and allocate work for 

recr^tlon director D - Di D. 

215. -SiDhgdule and allocate work .for » \ , 

cooks"**^'"^^^' ' * . b - 



iM-; D 
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RESOURCE PERSONNEL 




Many of th/ persons'- in the Career Education Division o.f the Iowa 



Department of Public Instruction, were consuljt^c^ this research. 
other educators in Iowa were contacted informally concerning this jp'f p4^*. 



4' 



ject. The following persons i^ere specifically asked for adyxce o:^ 
assistance on the' pro ject and their help was greatly appreciated. 



Dr. Samuel Clark 

Associate Professor of ChUc^ Develo^menf 
and Chairman of the Department 
Iowa State University 

Dr. Damaris Pease 
, • Professor of Child Development 

Iowa State University ' ^ 

^athryn Mader^ • . ^» 

Assistant- yrof^ssor^ of'/Child Development , 
.Iowa University . t ^ 

\' ' *' ■ ' \ ' 

J ■ ^ 

Carol Anderson. • • • . , 

•'Assistant Ptofesspr of Child Development' 
Jowg^ State Uniyexsity ' 

•Mrs. Shirley Kar as ^ ^- 
* Assis-^^t Prof essoir .of, Child^Development 
Ibwa State University^^ ^ ' . 



/ 



Mr^. Thomas Porter ■ / . ' 

. Lutheran Social Service of Iowa 
Dies- Mqinies, Iowa 

Miss Wendy Kno'wles*" ' ' 

Polk County Social Services 
Des J Moines, Iowa < * ■ ' 



Mrs. Patricia.. Eggles1?pn ' • 
^Catholic Soiial Serv^ice ^ 



'Des Moines^ Iowa 



Mr. Marvin.Sammon • 

iQw^a Deff^rtment of 'Social Service 
. Des Marines, Iowa . 



Mrs. Dixie ;Clatk' 
' p^y ' Care 'cbnsultant 
Bureau of Farnily and Adi^lt Services 
towa Department' of Social Service ^ 
. ' Council ' Bluffs Iowa 



5^ '•'ft'::^ >.'^^^>-'^-:^^^'^^^ ^ 




Resource Personnel (con't.) 

Miss Evei^m Gorla and y^IissN^rgarc^ Conlan 
^ ^ Day Qaxq Consultants \ 
^' ' Burj^u of Family and Adult Service%^ 
>wa Department of Social Service \ 
es Moines, Iowa ^ _ \, ^ 




Mrs« Jeanne Woolsey * _ 
^ ^ Day Care Consultant 

' Bureau of Family and Adult Services 
• Towa Department of Social Service 
Water loo i Iowa 



•MissV^lice Davis 
"^Day >Car^ Consultant 

BilreaU of Family and Adult Services 
Iowa DW)artment of Social Service 
Cedar Ra^pids, Iowa 



Mrs.' Qi Meek^er 

Day Care Consultant 

Bureau of Family and Adult Services 
Iowa Department of Social Servi-ce « 
Davenport, lawa 

•Mrs. Vera Daniels 

Pottawattamie County BcArd' of Social Welfare - 
Council 'Bluffs, Iowa 

Mrs. Sandy Amos - 
Lee County Departm^t of Social Services 
Keokuk, ,Iowa - . . . 

Mr. Richard Thorson | 

Cerro Gordo County Department of^ Social Services 
Mason City, Iowa * • 

Dubuque County Department-of Social Services 

Dubuque, Iowa ^ - ' ' . • ^ 

Ms, Lois CiroiyTey ' f^'^ 
' Teacher - Coordinator in Food Service 
^ Vafe flop, Iowa , • * , * ' 

. Mrs..- Ruth -:Back , - /. , > 

Vpcationai. Home "Economics ^Instructor 



I^ewton , ' Jpwa 
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TA.SK.S IN Cim.I) CAHK KKI.ATKI) OCCUPATJ ONS 

• * * 

^ {.nstruction Sheet 



yhe Home Economics Education D^artment at Iowa State University l^s 
presently conducting research to determine the tas\s performed by 
employees in child care related occupaUons. We have identified some 
tasks in. this area but needViur help in clarifying the tasks performed 
-in your particular occupatioiri * ^ 

The questionnaire consist^ of two parts,' The first .part" concerns 
information about yourself ^to help^ us determinjs the characteristics of \ 
people involved in these occupations. Please £ill in the blanks completely. 
It is very important ^that blanks, not be left emjity. 

The- second part of the questionnaire is in the form of a check list, 
Thi^ list includes many tasks which might be a part of your ^ob . The li^t 
also includes many tasks which may in^Ao way relate to youir job» Please 
read each item very^ careful ly before checking the apptopriate column, 

• • • ' . . . , V /' 

. (1) Check column 1^ if the task *is^ one which- you would never do in 
your j ob. ' * A • ^ 

(2) Check column 1 if the task is one which you might'do 'at least'; ' 
^^ce a year In your- job. 

• ^ (3) , Check column 1 if the task is one \rfiich yau^ would do at least 
once a moath in your jo,b.' \ 

^ ■ •(4)n Check column 4 if the t^sk is one \Aiich you .would do at least 
, once a week in your" job. * . • . * 

(5)^ Check column^ if the task is one Vhlch you jwbuld do every day 
'. in your job., • * 



LtVhe 



checklist Bp4ce ^s provided in which yk)u may list tasks< 
that are'aj.part of^your job which We may: have omitted in our list and ' 
indicate how often>Jyou do it. it is very important to the 9tudy that each 
person identi/y any tasks whi^ch he performs tha't we may have *omit ted. • 



Thfe term *exciptional/childr^n'* refers to those children who ^re considered, 
giftqd or hatjHicapped becaus* they differ subs.tantiaUy from the, average in 
some way, ^physically, mentally, emotionally, or-socially. * • ' ' , 



■ • • • \ -84, 

TASKS FOR CHILD CARE RELATE 

, .g: • • 

\ ■ ^ , h CHECK LISX 
1 • Plan rneals" 


OCCUPAl 
1 

I never 


\ 

\ 

^lONS 
2 

I do 

this 
task at 
least 
once a 
year 


♦ ^ 

% 3 ^ 
I dp ^: 
this 
task at 
least 
once a 
month 


I do . 
this ^ 
task at* 
least 
once a 
week 


5 ^ 

I do 
i this 
-J:ask ^ 

daily * 


do this 
ta$k 












1* - Help children understand the irnportance^ofw, 
' ealing nov^shing foods * , ' ^ m 












3, Assist exceptional children with activitie^ 
; ^ invohving social skills ^ 










♦ t. ' ■ 


A, Gather equipment and materials for 
\ activities . / 








* 




5.\ Repair hooks ' ^ 












*6. Report any neei^ed equip;nent repairs .to / 
^ someone in charge / 












7. . Obtain regular .health cKeck ups 












8, Use blender for preparing drinks, soups, 
and sauces «^ ^ 


- 










*9» Plan food for special occasions 












10, prepare snacks 




• 








11. Prepare meals 


• 










12. Help children develop good table, manners 






s 


-\ rrt 




. 13. Feed infants 












lA. 'Encourage children 1:o try new foods 












15. Direct exceptional children in. activities 
inyolving language abilities ^ 






t 






16« Adhere to rules ^bout use (e.g. onlptwo i 
children at a time) of^ equipment \ 












17» Help children learn to use hammer, saws, 
etc* for craft, activities 












pl8. Arrange materials and' equipment so they 
* . ' are ready fo^ use 


4 










• * l^. Help^keep supplies readily available for 
teacher and children . . 








<} 




. - 20» Improvise p^y ,ma terials ^nd activities " 












,21. , Store equi^ent and materials in appro- 
priate places indoors 






• \ 


* t * 


• 


22*^ Dispose of wastes. ^ 












' 23^ .Sand and paint furniture;.; s 




* 








24. Care for sick child 






\ 






25: Give aponge bath t6.^infant or a sick 
^ .child' • . ' • « 


\ 










26. Make back rest- for sicK child 












27/ Follow regular ly^a^jg^ned schedule of 

resppnsibilities and. assume 6ther responsi- 
'j bill ties as rfeed^d • ' * 


• 






/ 


\ . 


28. Accept<> instruction arvd guidapce from person 
in charge . , - 






* > - 




X 


29* Assist professional staff *in the overall, 
evaluation of the 'progress of each excep- 
tional child ^ ^ ' ' ^ 




f 








30». Clean small electrical kitchen- appliances 












ERjc ii;^.. ... ■ .• . : ; ^ y ^ . ; . • 



} \ 1 

31. ^ Prepare meats' for chiTdren's meals 


I never 
dp this 

I /KSk 


I tlo . 
this 
task at 
1 oasl 
once a ^ 
year 


l do \ 
this \' 
task Qt 
least 
once a 
month 

/ 


I do 
this 
ta^ nt 
leasH^ 
'^pnce a 
week 


- / 

I 4o 

task 










r 


32. Prepare vegetables for childrjen's meals 












33. Prepare fo6ds for special occasions 












34. 'Help. children prepare fdods ^or special 
occasions 




V 








35. Set table 












36. Eeed exceptional children or assist these 

children with mealtime activities ' 












37. Train exceptional children in self-help 
skills 




1 








38, , Supervise manipulative play (puzzles, 
, .woociworking, etc.) 










^ 


39. Provide other materials (dishes, telephone, 
^room, etc.) when child requests them . 




/ 




- 




40. HeTp children put on and take off dress-up 
clothes ^ . 












41. Help children learn how to turn pages 

42. Develop imaginativ'e plajF equipment 












43. Help children make things> to play with 




\ 








44. Observe children, for special behavior^ 

patterns and 'responses ^ \ 












45. Supervise cleaning service 












46, 'Supervise maintenance staff 


\ H 










47.' Cooperate in adipinistrat ive staff discussion 
on ope'ration and maijputenahce of building 
< and grounds / , ' 












48. Select and prepare foods for a sick child 












49. Makei bed with sick xhild in it 












50. Keep records of sick child %^ 


\ 










51. Report or record behavioral changes ,in 
each exceptional cHild * . 












52. Handle certain clerical responsibilities 
involved with the exceptional xhild 










♦ 


53.- Evaluate and supervise teaching staff 








• ■ ' , - 




54. Prepare desserts far children's meals • 










_» V 


55. Prepare casseroles for children's meals 






' I 

9 






56* Prepare salads for children's meals 












57. Serve food ^ ^ 












58b.\ Clear away food • 












59./ Clean-up soiled dishes, etc.. 




-i = 








60. Supervise outdoor play 












"61.' Supervise creative^activities (painting, ^ 
playing with cl^y, crafts, etc.) r< 




- 


- • , . 






62. Teach and lead singing and rhythmic/ activity 

63. Help children notice sizes and shapes of 
. blocks * > % 








■ * *. 










/ 




64.*'' Help children put blocks away 




\ 


1 1 






yjj* rvrrdngc ouuivs on uaocC lor cniiQren o use 








* / 




66. Lead staf.f ^tscus^sion relatxid to observing \ 

children " > 

■ ' 7^ ^ 








Of 






67. 
68. 

69. 
70. 
71. 
72. 
73. 

7A. 

76./ 

•77. 
78. 

80* . 
81. ~ 
8Z. 
83. 
'8A. 
85. 

8^. 
87. 
88. 
89. 
90. 
91. 



Supervise teachers in observing children^ 
Maintain discipline to prevent childrery^ 

f rom-harnving themselves and "others 

Do the ,ironing_^ * - 

Do the mending . ~^ °~ 

Do the dust in g ~ 



Give rttelici|ie and follow doctors orders 

about a sj-pk child 

Read a temperature thermometer ^ 



Answer the telepTion e ' 

Train teaching staff /volunteers/student 
teachers 



Assist with in-service training 
Plan for needs of center/home 



Prepare soups f,§r children's meals 



Prepar e, san dwiches for children ' s meal s 

Clejiti the range and/or oven " 

Order groceries ' , 



Inventory supplies and food 



Plan seating arrangement for children ^ 

Supervise dramatic play activities, (block- 
building, housekeeping, play, etc.) 

Assist children individually 

Assist children with group plei y 
Show children how Jtp use scisso 
Get crayons and paper -ready 



Encourage experimentation with paint 



92. 

• 93, : 

. 94. 

• .95. 
96. 
' 97. 
98. 
99. " 
100. 

1.01. ■ 

,102. 
103. 
104.' . 
. 105. - 
'-..-106. 
407:' 
108^ 

lERlC 



Supervise and comfort chyldren isolated 
because of emotional ups^t, illness, 

tirednes 3 *j 

^ssist children in developing a sense- of 

"belonging*** in the cente r""; 

Help child leajS^ acceptable behavior 
patterns . . *. ^ 



Clean mi rm irc^ ^nd u^ndi'^w^T 

Polish furniture^^^ ^ 

Clean and wax floor 
Take, me^sa'ges^ ' • • 



Answer correspondence 
Do ^the bdokkfeeping 



Help decide .needs of center/h^rae 
Order eqbj!.pgien t ' • # " 

Make 1^^^^^5^f supplies^ neede(l_^ 



Clean/def^V^t the refrigeratoT 

:Load, unloa^d;and clean the dishwasher 
-Wash d^.shfe's ,fty hand , 



S^tpre kitchen equipmen t. 
^Prepare formuba foY^ babies 
vOrder .cleaning suppli^s^^ 



I ^never 




do this 
task 



once £^ 



I do 
this 

task abs 



least ^ ^ily 
once a^ 
week 



1 do 
this 
task 



4 



1 

1 never 
do this 
'xtask 



109. 

110. 
HI. 
112i 
113. 
114. 
115. 

116, 
117. 
118. 
119, 
120, 

121, 
122, 
123, 
124, 
125, 
126, 

127, 
128, 



-129. 

-130.. 
131. 
132. 

'133* 
13A* 
135. 

136* 

137^. 

138,- 

139* 
lAO* 

Ul. 

143* 
1-44. 
145, 
'146 • 



Supervise special activities (field trip^, 

animals, etc.)_ 

Read or tell stories ^ 



Select an-d play .recorded music 
Piatv goals for ye-ar's program 



Help plan goals for year*s progra m » 
Plan activities to be offered every day 
Assist children in develof^ing good house- 
keeping habits \ ^ 



Talk and listen to children 



Answer questions with simple texpl ana t ions 
Run errands * ^ 



Wash walls and woodwor k 

Clean and straighten cabinets/cupboards/ 

shelve s ^ 

Compile individual case history of child 
Keep staff personnel refcords ^ T" 
Greet guests^ 



'^ake inventory of equipment 



^et up and gut away outdobr equipment 

establish administrative^policie3 (tee 

setting, admission, hours, tetc.-) 

Cl«an/deftost the freezer 



Load, select controls, detergents, 
bleaphes, etc* and unload laundry from the 
waaher 



Load, select temperature control, and 
unload dtyer 



Put away food supplies ' 

Put away cleaning supplie s 

Check in food & cleaning suppliies as they 

come 



Prepare paper or table top^tfor paintin g 
At the end of the d^y, clean paint brushe s 
Help put on and remove painting aprons >or : 
shirts .1 ' * ' 



Evaluate *plan8 and change them when needed^ 
Plan daily schedule 



Plan special activities- (field trips, - ^"'^V^' 
animals, growing plants, etc»)^ ' « ' 



Set limits far child- to follo w 

,Show an interest in what the children^are 

^o in g ; 

Handle tamper ta^ntrum s • > . 

Clean storage are ^ , ^.t . - 

Wash off tables ..^ ^ ^ 



Clean loutdoojc equipment 



Interview prospective cJL tents; 



Interp^cet fftnctipns of ceilter 'to xommunlty^ 
Conduct ^public tdur s ^ 




Z 



I' 



I do ^ 
this 
task at 
least 
^nce a 
month 



4; 

I do- 
this 
task at 
least 
once a 



5 

•I d<y' 
this , - 
task«^ 
daily 



week 



4 



s 



/ 



Collaborate to write propojsals 

Prepare bufigets \ \ | 

Approve bi/dget expend ituVes 



Use the r^nge to prepare \l>ot foods ^ 
me a Is ' / \ ^ - 

Use the ^ven for makingVb ^ ke d goods, meats,^ 

and casseroles 

Use the /inixer for preparing ^baked vgoo'ds 
and desserts 



Order government fpod commoditj-es 

Fill out reports, for government hot lunch 



program 



\ 



Help children dress and undres'is 

Listen to^ whai:' 'child'' say's aboutv his 
creative work * \ 



Help child remove painting from feasel and 
set ^side tO-dr y ' ^ 



143* 
149. 
150. 
151.- 

152. 

153. 

154. 
155. 

156.. 
157. 

158. 

159. 

160, 

161. 
162. 
163. 
164. 
165. 
166* 

167. 

168. * 
169*. 

170. 

171. 
172.. 

f74\ Keejp records of clothing used ByTchildren 

175." Fold- laundry \ 

176. 
177. 



1 ' 
I never 
thi.s 



2 

1 do 
) fi i .s 
i.rtU /I I 
1 1 -an I 
oiu e a 
year ^ / 



Write child*s story about a picture if 

requeste d . 

Plan special activities for childreW wi tb 

special problet\s or need s \ 

Make learning ai^s (cHarts, flannel boards) 

Prepare bulletin boardsj \ \ 

Settle arguments 



Stimulate children s pla y . . \ ^ 

Encourage development ot child^s curiosity 
Check. • in and deliver equipment as it \ ^ 
arrives \ 



Id^eatify child/ s, state of health during 
, daily inspec ti^ns_ ^ - ^ 



Keep health^ fecords of children 



Make ob^erya t|ons/reports for use by 
administrators/director ' 



Write/compile, reports tTo various agencies/ 
parents, board of directors 



type reports to various agencies ^ 

Se^cure data and estimate costs for 

purchase s , ' • 

Collet fees from parents/agerit ies^ 



Sort and prepare laundry for the washer 



' 178. 
• 1>9. 



Select children's clothing, appropriate for; 

temperature and activit y " 

Supervise rest t im e , * ^ 

Supervise bathroom procedires .(toileting, 

washing, ji^r^onal grooming, .etc. ) 

Put child' s* name on his art work 



181- ^ Put newsprint on easels fqr palnting_ 



^Ibl*^ Put/piper o'n the floor under the easels 



\ 



I dp 

I /rik\ /I I 



ori( f X 
— - — 
month 







•J 






T do * 


th J s 




th i <; 

CI 1 ' it 




n 1 


\ /t .*iK < 


\ i-t\:i \ 




<t/i! )y 




i\ 




week 







-7^ 



X 



\ 



'II 



I ErJc;.: 




183. 



187. 
188. 

189. 



L97. 



2^- 



Conducft individual K^rent c6rififerences 
Assist child in developing /{rt Vi tive att-i 
yfeudes <^ward shining with otlf"^rs 
\sit with 




ihild/ea and encoui 



•e conversation 



^^'rticipate tea.cher-direc\l|t'd activities 
(Vhythm, son^sYMjtc. )_ 
Report accja3ent$, si 

diWomfor/ in chi idren 'and^otljer^jajvptrrtant 
happeniq^s 



Adnvin i s/C e r first,>aid tp injure^ 
'Help ijn time of emergencies 



:lj^ild^ 



Admitiister insurance programs 
InteJfvifW/and fcure^prospec tivejeraplbyees 



iule/and afT^cate. work-f or ieachers 

refcords^ 6^^/childrgar*s allowance sheets 
and al locat^K^ork for r^cr^ation 



ledule and s:a 

^arentsy resid^fqfce counselor s 

.Stjpervise. sn^cii^ and/or mealtime 

Introdude itew^child to center_ " 

Bathe chVldren 



Choose l>^([<jks .|6r*3J[^ly reading or story. 
teHin g \ ' 



Help chi^laren^it^ their nature and science 

€xp>erije;nce s t^i ''' ' 

. Assist except^frial children in activitie 
- *ipvolving<raot^iflr*control, motor coordination, 

and* perceptWai^ motor training ' 

Talk informally with parent s 

Answer parents' questions^ - * 




Contact parjehxs in emergency or illness 



Arrange and .>re^ar range furni^ure/cribs^^^ 

.Learn children Is names ^ 50on as. possible 
i^old and put 4wa/ rugs/tx^s .%>'' * r 
ChecK/inventory first ^ijd -^supplie s J 
,Orde*r fitst aid suppli^ $ - j >; 

Supervise safetV program/ins truciiions for 
staff and students 



Schedule and allocate work for 
teachers 



ssistant 



Schedule and allocate work for abides 
Scjhj^u^ and allocate work fot coojcs" 
Keep attendance reVordsj 
Help xthe ^phildren ^earn. the estabHtshed , 
routines 





/ month 



once a^' 
week 
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218, Welcoije childr^ when thipffrive^ 

219. Distribute tnateri^d^ls to be taken hon^le 
.220* Guide exceptional children in activities 

involving men^ajl abilities and 

^in te II ectuail*' emotional development 

22U/^^^onduct parent .meetings 



*222'; , Participate in parent meetings ^ 
223. Write reports on contacts with parents 

.224. Make beds and change bed linens 
225..,. Wash toys and equipment (blocks, dolls, 
^lizzies, etc.) ^ 



226. Clean animal cages, pens, or con-tainets 

Practice safety procedures by being alert 
to situations and equipment involving 
hazards to the safety of children 



228. ' Follow safety precautions when ciaring for 

infants . ^ • ^ 

229^ Take chUd to see a doctor if necessary 

230. ' Schedule and allocate work for volunteers 

231. Schedule and aTlocate work fdr cleaning 
staff ' • . 



2;32. Schedule and a^llocat^ work fo^^aintenance 

ifersoQnel , * r.-- ^ \ 

233. Heto children to jclean-up , 



. 234. Change' diapers ancKbther clothing when ^ 

\ . . neoressary^^ - ^ ■> 

\235. CJfeck infants when they cry and determine 

. , -reas§^for cryj^n g ; 

236;. ,Write^onwunica^ions to parept;s (letters, 
^ \ eards,^ \x,z^ 



2B7. Coasult caseworker on parents problems* 
238. Prepare forVref erral of child to oth^r" 



agencijes_ 



239.j Feed animals^ and/ot water plant s' * ' 
240>. W^sh ^oll* c lathing,^ dressrup clothing., 
\ \ towels, rest mats^ etc. 



241. U Make repairs or replace parts on play 
\\ equipmen t ^ . 

242. \\ Pran. snacTcs " 



1 

1 never 
do thJLfc, 



2 

1 do 
. this ^ 
Insk' at 
leuJl 
once a 
year 



'^243. \\Give back rub to sidk child 

. "^244. kdnduc^staff meeVng s • ^ 

245 • Wrtic'l^ate in s ta rif tgtee l^jLtig s ^ 




r 246. notes , (at j5fe^|fc^'etji 

247. , Carry c^pd ^holxlr^iinf ^nts T ^v-^.^/V ^.^^y^^ S^" 



3 

I do 
this 
task at 
l^ea^sl 
once £ 
month 




249, 



Interpret Social jvtstory atuj family 
bacKground to staff 



250. Supervise cas^ aides working with parent^^ 

251, Prepare art materials (paint, do'ugh*, 
clay, etc.) ' ' i 



other tasks you do: 




APPENDIX 



Cr , PERSONAL DESCRIPTIVE DATA 
^ OF EMPLOYEES IN THE FIVE 
OCCUPATIONS ' ' ' 




PERSONAL/ DESCRIPTIVE DATA, ON RESPONDENTS 
BY /PERCENTAGES. IN EACH OCCUPATION ^ 



Biographical Characteristic 









Occupat 


ion 






































• 


























• 


0 


• 














05 




V) 


U 








0 




0 




(TJ U 


M 






c/) 




c/) 








c 


















0) 


• 


• 


• • 






(/) 


u 


:s 








-0 


(TJ 0 


0 




0 ' 






'^ 


•H 


Q 2 






x; 


2: 


Q 


2 


< . 



Age 



35 y^ars or Less 
36-50 years 
51-^6^^ years, 
Ov^r [65 years 
^No respdnse 



65.0 

22,5 
7.5^ 
5.0 
0.0 



39.1 
39; 1 
21.8 
0.0 
0.0 



621.9 
5.^ 

'22.9 
5.7^ 
2.8 



38.1 
36.^5 
a9.(^ 
3.2v 
3.2 



52.2 
39.1. 
8.7 

o-.o 

0.0 



B. Sex 



^Feraa^l*^ / 

• " \- ' . . 

C. Length of Employment 

11 months or less 
1-^ y^rs ' 
' 4-6^ yeVrs 
. 7-10 years 
: Over * IC^ yeayxs 
' t No response 



b.^ Education 



\ 



■ V^^Elementary degreje 
Some high sschool ^ \^ 
,^igh school diploma 
'^Tr^de sch^0^1 . * > 
,Somip college courses 
' Bachelors* dbgree 
Masters degree . " 



100.0 
0.0 




65.7 
34.3 



100.0 
6'.3 • 0,0 



12. 5'^ 


' f 4.4. ' 


25.7 


17.5;; 


4.4, 


47.5 


■ 21. .'7; 


57.1 


36.5 ' 


60.9 ' 


12.5 


'''i-3.0 


.14.3 


27. Q . 


21.7 


7.5 


••..■'26.1 


0..0 


'7.9 . 


13.0 ' 


12;5" 


30.4 


2.9 


9.5 


0.0 




• 4.4 


. 0.0 

f 




0.0 




4.8 
0.0 
11-..1 
'3. J. 
46.0 
30.2 
■ 4.8 



0.0 

4.3 
47.8' 

0.0 
39.2 

8.7 
■ 0.0 
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■ Bibgraphical Characteristic* 



Occupation 



0) - 

>^ ^ 

Q ^ 



0, Cu 



V 



U 

CU 
(n 
0 



u 
• o 

f • 

u 

3 -H 

^ Q 



v+ no 



— ^ — ' — -.- 

E. . Age Level" of Children Car^B For 

Under 2 years\ 

2-5 y^rSk-"' 

^ 6-11 years - » 

12-18 .years ' " , 

Newborn to 18* years ^ ^ . 

inclusive 

No response * ' 

\ ^ ' ^ 

F. Additional Training^ 

* ^dult classes 

Short couj^ses by employer 
' Obseifvajidn ^ 

Instruction in ta^ks 

Home study course 



Other: 



Nurse's Aidp/Fitst Aid 

Training | 
Spe'cial worksjbops/ 

conventiqns 
Related books/articles ° 
Visitation; of other centers/ 
• agenQies 

Regular sifaff meeting^/ 

in-servifce ^ 
Church school teaching 
Public school teaching 
Instruction sheat 



.0 
.5 



0.0 



0, 
2, 
0. 
0. 




2.5 


:43.5^,^ 


0.0 


0.0 


0.0 


55. 0 


' 4.3 


0.0 


95.2 


95.7 


7.5 


17.5 


3.0 


> 0.0 


0.0 


0.0 


13.0 


68.2 


0.0 


o.d 


* 27.5 


21.7 


25.8 


3.2 


4.3 


^ 7.5 


0.0 


* 3.0 


' 1.6 


0.0 













. 2.5 ^ 


8.7 


14. 3 • 


31SL2 


17.4 


0.0. 


0.0 ' 


34.3 


'23>S 


39.1 


10. o'^ • 


4.3 


62.9 




- 26.1 


7.5 


8.7 


71.4. 


30.2 


y 47.8 


0.0 


0.0 


5.7 


7.9 


\ ,4.3 








*^ 




5.0 ' 


6.0 


2.9 


3.2 


4.3 



( 0.0 
8.7 

o".o 

0.0 
0.0 

o'.o 



2.9 
0.0 



17.5 

o^^^^^^^koVo 

0.0"^ 1.7 



11.4 
0.0 

;o.o 

0.0 



0.0 
3.2. 
1.7 
0.0 



13*0 
O.by 

4.3 \ 

\ 

4.3 
4.3 

0.0 ' 
4.3 ' 



^Tptal^ do not equal 100% jfor eaph occupati^on since some respondents 
^checked feore than one type 'of training and others checked none. 
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In* this section a twoVway matrix; is presented, 'listing the tasH 
clusters for the five child\care related occupations. This table i§ 
repetitive of a previous tabid, ,biit lists actual mean frequency scores 
instead of the ailphabet-ical symbols as before. 



Tasks whichlwere added to the statistically, f^ormulated clusters 

' : i - \ ' ■ ' V 

on the* basis of ^rational judgment of content similarity are labeled. 

\ ■ \ \ 

The response! pattern for the questionnaire was based on a on^ to 



five "point scale; ^however, the s'cale Was transposed for data analysis 

so that a zero/woiild/ indicate a task was never done. Responses were 

cod"^ according to'^ the following pla'n: 0, the task is never done; 1, 
/ I ' . ■ • * 

th^ 'task /s* pei^formed at least once a year; 2,, the, task is performed 
t dfeas^ once a mohth; 3, the task is'^g^«*ormed at least once a week; 

: 1 - ■ , . 

liti 4, tfie task is | performed daily. ^ .'^ '/^ 



^ASKS PERFORMED IN CHILD' CARE RELATED 'OCCyPATIONS 




1 



Task 



^ust 



ters 



Mean Frequency Scores 



^(arranged in- descending order 
\ of mean frequency scores) 



Ocgi^upat ions 



/ 



/ 



Hi 
U 

> 
O 



(X5 0 



Jh -{-> 
0) 

0 <^ 



5- 



• O 

0 0* 

CO 



0 CA 



• • • '0 



A. 



/ 



/ 



\93 
18 



1 



/ 



socialization'' of Jhe. Child- 

! /•. . ■ • 

140. Show/an interest in -what 

thei/chirdrerr are doing- 3.76 3.90 
lljZ. Aja'swer questions wi-th 

4iniple? explanations ^ , 3.74 3<97 
6^/ Maintain discipline to 

prevent children f rom o ^ 

harming themselves and 
others ' 3.55 3.75 

Listen to what child say^ 
about his creative work **3.54 3.75 
Help child'. learn acceptable 
behavior pattern^ 3.54 ^.60 

Assist cjbild in deiVeloping 
positive attitudes tpward 
sharing, with othe*rls 
Sit with children and^ 
encourage conversation"^ 
Help children develop 
table manners '/ 
Supervise snack time 
and/or mekltime 
Settle "arguments ^ 
165* Encourage development of 

child's curiosity 
•164. / Stimulate' 6hildren'.s 
play ' 

Set limits for chUd to 
fplloW »^ 
Assist children wi\feh 
^ ^ group play l^, 
• r6» " Adhere to rules about use\ 
(e.g, only two children at 
a time) of equipment 2 
2oi» Chopse. books for daily 

reading or . story -telling \2 




K 3.89 ^3.70 

' I 

2.78 3.9ll|^3.84 3.74 



187, 



12. 



198. 



163. 



39. 




2.65 3\51 3.78 
2.39 3.54j^3.79 
2.39 34^3 ■ 3.76 

2.48 3.54.^1^.68 
2.2^ 3.66 3.75 

2.61 3.^4 3.60 

/ 

2.61 , 3.67 '3.37 

2.13 * 3.49 3.46' 

' 2.22 3.03 3.71 

2.04 2.80 3.70 

2.39 3.^4^ 3.32 

\ 

1.52, 1^3.63 <5.7,1 




1.35 2.89^3.60 
1.43 l.'pQ. 3.06- 



3.65 

^3.43 

3.\3 

3.26 
,3.35 

3.57 

"3.39 

2.74" 

3.70. 

3.17- 
2.04 



CHILD CARE RELATED QpCUPATlONS 

Js} 



A 



Task , dusters 

•* (arranged ^in descending order 
^ of mean frequency • scores) 



Meaff Frequepcy Scores' , 



Occupations 



H 
H 



0) 
M 

U ^ 
0 

Q 2 



0) M 

fx. a. 



c 

(I) 
:s 

0 
X 



Handling Special Behavioral Situations 

9 



86. Assist children 
individually , ^ 

44, Observe childi:^n for 

special bphavior patte^nsX 
and responses ^ 3.31 

l41 . Handle temper tantrums 3.10 




3/54 3.78 



2.75 
3.50 



C. ^ Broadening Child's Copcepts and Imagination 

3.97 



3.8 



116v ' Talk and listen to 
children * 
391 Provide otl^er materials 
, '(dishes, ^telephone^ broom, » 
etc.) when child requests 
them ^ 2.97 
14. Encourage children \to 

tfty new^i^oods ' 2.79 

63. Help children notice sizes , 

•and shapes* of blocl^^s ^ * - 2.42 ; 2.72^ 
42. Develop- imaginative - ' / 
play equipment *" ^ 2.11 * 2.47 

e 

Su^ervision^of Play and Routine Activities 



3.13 
3.40 




235. Help children to . 

' clean-up^^ 
115. Assist -childr^ii in 

developing fboa ^ouse- 
'keeping habits , '"3.42," 

227. ''Practice safety procedilres* 
by being alert to situations 
and equipij^nt involving hazards 
to' the safety of children 3.35 
Super.vise out^oor^v play ^ 3.09 
Super v^ise batjfir^pom procedures 
(toileting,* washing, * , 
perso'nal grooming, etc.) 3.04 



3.48 3.97 



■3.7^ 



2.61 


3^43 


3.79 


3.52- ^ 


2.48 


3.83 


3.75 


- 3;i3 ' • 


2 tl 

n 


\'3 49 


3. l4 


2.65 * 


* 
















3.13 


3'. 94 


3.87 


- 3. ,74 










< ^ 

1.0^ 


2.69 


'3.54 


2.91 ^ > 


2.35 


2.86 


2.60 


2.61' 


1.22 


.83 


3.25 


3."e^' 


1.35 


.77, 


2.73 


.2.48 


2.26 • 


3.49 


3.60 


* 

3.48^^ 


2.30 


3.71 


3^59 


3.04 


2.39 


3.40 


3.73 


3.0^ 


2.17 


2.49 


)3.38 


3.301 



V 



3.45 
3.55 



3.75' ?.22 2.46 3.24 

o 

' ^ ^* 




\ 



hi 



■\ 



\ 



Task* Clusters. 



^ <^ \ . * 

CHrfo^^'^E'-RELATfD^'OCCUFiaLTIONS ; 



Mearf Frequency \Scoxes 



^(arrangecj in descending, order 
of mean frequency scores) 



Occupation 



u 

> 
o 



0 • 
o 



»ns\ ) 



a . ^ in. CO ^< 



O <TJ ^ O, ;3 -H ;3;-ri 



D. Supervision of Play and'^Rckitine Activities (con't^. y ^ ' .;.*r'>** 

^ \ -^v *^\'^-\' 

36. Supervise' manipulative \ . * , ^ 

'play (puzzles, woodwcarlcing, . ^ ^ / ' , 

etc.) ^ ^ ' ; 2^79 2.'78 r.43 '1.8^ 3.70 3.l3 

110. Read or'tell stpries \ 2.75 3.17 1.83 1.46 3.^9 

156. Help childrien dress and ' ' . 

undress ' * . ^ 2.71 '3.70 1.91' 1.43 2.86 3.30 

85. Supervise dramati^ play ^ , ' \ - - \ 

^ activities (blocfeb*uilding, 

housekeeping, play 7' etc. )^* 2. 60 2.78 1 .0' 



2^ a? 




64.' Help children put blocks I ^ . 



.85 



2.53 3.70 2.17 



1.37 3.,51 -3.30 

.60* 3.54 3.43 

,86' 2.43 ^^.00 

^.36 2.70 1.30,1.\20 3.17 2.35 

.94. 3.48' ^2.65 

.91\ 3.22 2.43 



•away ^^^^ ^ ^ >^ ^.53^ 2. 

178. Supervise rest tinje 
111. Select and play 

recoiyded music / " 
62. Teaclfi and -lead singing 

and/rhythmic /act-ivity 2.2'6'. 1.95 1.04 

40. Help children put pn ^nd ^ , 

takef<Sff dress-up clothes 2.22 2.33^1.04 
188. Participate in teacher- 
directed' activities 

(rhythm, songs, etc.,) 2.12^^^1.35 
4X\ ^elp Ql*ildren learn how " • 

to turn pages^ " * ' X'.99 2.60 1.09 
177. Selec't children's clothirig \ 

appropriate fo|- ^.emperature / « \ 

and activitya ' 1.64 3.10 2.52 1.83 

109. Supervise special activities * \ ' . " 



(field $rips, animals, 
etc.)r* 



1.56 1.17 




%his task ad'ded^on' the;';jj!>asis of rational judgment.' 






\ 



'CARE RELATED CX:CUPATIONS 



"Task^lustera-/ ; 

arranged 'in d^scendinp^ ptder 
of mean frequency scores) 



Mean FreqUency/ Scores 
Occupations 



\ 





0) 






H 


u 






H 








03 






c 


U 


x: 


+J 




0) 




(/) 




> 


(tJ 0 


0 




o 


a s 


u. 


0. 



x: 
• o ♦ 

u u 



\ 



-E» Daily Involvemertt of Children and Parents 

218. Welcome children- wh*en ^ 

they arri^ve ^ T 3.19 ,'-3:.75 " ± .-70 2.69 3.57^/^.43- 
[ 217. Help the children learn 

the established Routines 3.19 2^90 1.70 3.54^3.67 3.35 

' ' 92. 'Assist "Children in developing • , | 

a sense of' "belonging** » I • " • ^ 

in the center ^ 3*15 2.67 '1.43* 3.66 3.67* 
189. Report accidents, signs, of 

illness and disscomfort in * 

• children and other ^ * 

important ^appenrngs 2.78 2.38 ^1.48, 
204. Talk* informally wil 

parents " \. 2.65 3.^5 
208. Learn, children' 3 name^ 

as soon as jJossible^ ^ 2.54 2.30 .96 2.83 /2.86 .3.26 

305.\Answer parents' questions j?.54 3.io ^.70 1.89/13.19 2.61* 
L^. Distribute ^at^riais to 

be' taken home^ * . ^2.27 2".''08 
167. Nkientify child' s\ state of * \ 
hd^lth during daily • ^ 




% 13. 51^ 3.04 



ins][3iections^ 
169. Make obs'^rvatians/reports 

for us^e by. jjidministrators/^ 
director^ ^ 



2.07/ 1.70 2.04 2.14 2.30 1.96 



1.28' 



, F. Daily /Communipatj-on and>^ergencies 

97. Take messages 

191. Help in^jM^ of, 

X . emergencies ^ 

Nyia. Run errands^ ' . 

. laev (5reet gUests^v)^ 

.,206. Contact pareni^s * in 

emergency or illness 

199. Introduce new child to. 

* .center / 



2.86 


3.05 


^ 2.78 


2.3§ 


2.61 


3.20 


2.42' 


2.38 


1.59 


1.85 


1.34 


- .93 



This task added oi> the-Ji^sis of ratio 





imefit . 



" -^^HILD CARr^RElJ^6 OCCUPATIONS 




and actj 

6r»- Supervise •ciea.^ve'' activities 
. Opaihting, ;pVayiTia with 
clay, craft s',\ ^tc> 

89. Get, crayons and- pap^ 
. -t' readS^* ' ^ 
^181. P-ut/newsprint an eas|j|f^^ 4 

«fpr\paiTiting ^^'^^ 2.47 

19. He^ip\keep suppti&s reatdily 
available for 't^acheii 
: ahd;y:hildren y ^ /' 2.29 , 1.15 

88.^ Show children how to u^^<^ ^ 

scissors'.; ^ 2,18 V 2.1: 

1&6? Put^^iid's name on his' 

' art work\ ' ^. 2.16 1/55 

. 65. . AV/range books gn table for 

* children' sV use • , i 2.11 /2.00^ 
43.'Sfelp children make things ' * '/ a, *^. . v; ' ^ ^ , • 

^ ^ *'to play,with^ ' 2.09^ 2.35 • r.26V^*l.ll 2.63.^^.43 ^ 

29^. <i Help children WitVi thei^ * / ' / 
nature and'sqi^ce 

experiences^ ' - -^.oh\ 1^53- l.qp 1.^9, 3;06 2.6l 

90. Encourage expeorimentation 
ivith, paint \ " • / 1.82 1.40 

251. [Prepare art ma'qprials- 
^ / (paint , dougli, clay, y ^ 

/ etc:)^ ' * / . 1.75 1.10 

158-./ Help child remove -painting 
^ / from easel, and^ aside , j 
, to dry .^^^"^ ' 1.6,1 

133|. Prtoare- papS^r or table top 
f orpaint ing 



Z.70 2.50 1.13 2^6 3.62 3'.09 

2.53 2.92 L<a4 A. 06' 3.43 3^.09,^ 

00^.26 2.87 2.22' 

.78 1.97 3.57 • 2.78. 

1.00 .89 3.13. 27SZ^* 

.61 .60 3. 51. '3. 48 

.9'(>\ ' *89\, 3.21 2.30' - 



:35 



.57 



.9i''^-'2.90 2.39 



.91 2.76^ 2.57 



.95 ,13 .43 2.87 2.57 
1^,55 1.03 .39 :49 2.54.2.57 



^This task added on the* basis 'of ^at ional '^iju<3gment . 



•< 



(arranged in de^fcen^ing order';;;; ' , Occupations 

of- mean freqtipnty scores), ^ * • ./i^-t •': / ^ 




*Hi_ ' - (d •V+- MP.-- .^l*. ,-.C/>:'Ji<>^'--a5*<^ ...... 

. O • >v 'P''^ if) U 7i ^ 

fc^> (d o O O , -H " :^ 'H* 

^ ^ 



(3. '"Nlanagement of .Creative^ Activiyties '(coa't.) * \ 
135. Help put on'and rembve / 

^ painting aprons or shirts 1.53 ^ .93 ' .30 ^,.29 2.65 -2.65^ 

134.^ At the end of the day,/^^ . ^ , , ^ 

clean paint brushes i*' 1.45 1.00 ^.'57^;:.., 49 !2.38 2.00 

. 17. liplp' children-^earn tp ' "^"/X... 

ufee haimner^ 6aws, etc. for \ ' . • 

. ^ cr^^^t activities' 1,43-" .93 .48^ 1..09'\-2.05 - 2.09 

'182. Pup-jSaper ,ori the floor , ^ . 

V ' .ixn'der the' easel^'^ 1.19' .70. .17 .26 2.2l 1.70 
, 161. Mgike learning aids (charts, 

■ ' :|iannel boards)^ ' ^ '1.16 ^ .43 i30 .71 2.24 ^1.00 

^ r^2. "^rbpare bulletin, boards 1.15 * .45 ! .35 l.$0 1.92 ' .96 

a - -5. 4^e]?air books * . ' 1.12 1.25 .78 '.43 ' 1.59 1.00 
159\ Write child's, storyabout . • 

•a. picture if requested ' ^, 1 . 10. .75 .35 .4o 1.97 1.17 



y 

i*H. Household Maintenance 



22V Dispense of wastes' ; .\ 3.13 3.72 3.04 3.03 • 3.06 2.52 
'120. Cieari and' straighten" 
. cabinet,s/c\ipb<?^rds/ ' 
shelves^^ , 
131. .Put' away cJ>0aniTig 
•^supplies * • 

71. Do the dusting 
*142. Clean -storage areas' 
.72. Db the vacuuming 
94. Clean mirrors and 
)vind9ws . ^ 

^5. Polish furniture' 
6. Clean and wax floor 
M19. Wash walls and woodwork^ 




1 


.'87 


2.^00 


1;65* 


1;83 


■2.05 


1.43 


1 


.78' 


3.22 


\ 

2.09 


2|.00 


1.10 


.52 


1 


.77 


3.33. 


2.43 


1L66 


.90 


•. .91 


1 


.64 


2.I7 ' 


1.6i 


ll66 


1.56 


.91 


1 


.53 


3.30 


2.44'^ 


1.3i. 


• .70. 


.26 


.1 


.45 


2.63. 


1.48 


i.sr 


.98 


.61 


1 


.40 


2,. 90 


1.70 


1.40 


.68 


.43 


1 




2.78 


1.78 


'.83 


.56 


.39 


1 


.00 




1.13 


1.00. 


163 


.35 

















^This task added on the basis of rational judgment. 
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CHILD CARE RELATE^ OCCUPATIONS 



' TasH Clusters' 

(arranged in ^d^'sfc ending order 
o£' mean f r^quency "^tores) 



Mean Frequency Scores 



OcQupatio ns 



> 

C 



<tJ 0 
Q S 



u ^ 

O <tJ 



■ W 
0 



I.' Care of Joys, Equipment, Plants, and Animals 

21. Store equijSnent and materials 
/^^' • in apprQpri;at.e^places 
, • " • ^ind6ors^>>;.;-;\S^^^^ ' 3ll3 
: 4^,*ea.ther *^^quipment. an^)j 



2. 


74 


,3/Sl 


2 


.91 


2. 


34 


3.49 


2 


.87 


1. 


14 


2.10' 


1 


.22 



andioiL^s-'^nd/^r ^; 
water plant§ ^ * 'l-vT^&^^^v^ 

' 6. Report any needed equipment ' ' 
^repairs to someoue in 

* chaifge^ 1^ 75 . 6^ , • 1'. 09'' ''^'2Ml^S:}y2^.:^'4^^ 1 . 87 

207; Arrange and rearrange 

furniture/cribs^ L.45 1.8 

' 125. Set up and put away out- * 

door equipment^ 1.40 '2.20 

241.^ Make repairs or. 'replace parts 

' on play/equipment^ v l - 38 1.88 

225. Wash 'toys and eqjuipment. 
(blocks, dolls, pti22les, 
-^etc.').';>; / 
' 209. Ffed aii^/put ^^way 

rugs/cribs^ ' ..^ / \ 
240.^. Wash doll clothing, dre&3r ' 



1.35 1.17 \ 1.62 . .j37 
.70 .94 1:44' l.SQi 



.83 1.00 1.65 




1 . 35 2.10 1 . 04 ■. 71 • > ;i?.'40' 1*17 '-'Z' 'iC-. 
1730 ■l;-28 ,.78 .1*09 1..416;/L-;W ' 



' •-Up'plothing, towels, rest^'' • " ^' : " > '* . ' -^'^^ .W-^' '^^ S^^i 

,ma'ts;'..et.c.. ' : . i.*26-^:'^2;i7 • < " V^6' *;1U6 ^ ^^f^^X^^r^^ 

^ 226. Clean animal cage^s, pens/ ^ y ' - . - ^./^.^' ^P.^^-^^^^^i^^^ 

or containers^ . • .85 -83 '^i^O., ^ ,i6y>li.a^ 



or containers 
144. Clean outdoor equipment 



' .85 ^ .8 V V^,, ^ 

.83 1.58 .74 . M^^^m0^r\ 



^This task added on the basis of ratJLonaL* judgment. 



I 



■sir, 



"i 



■ / 



'^^"^''^ '^'''^^J^jfvoi.CARE OCCUPATIONS; v\ 




7^ 



'tiask. Clusters^ ^ ./ , • f ' - Meari' ?>requehQy Scores * 

(arraiSged\in dps'cendi/'hg jorde^ ^ *f 1\J l\ Occupgitrons. 

bf ntfean Vfrepuertcy scares) ' ■ u^i • " ^ 

/• rH' 't^' M 4J V - CI, , H- to- < : 



'"0 



Ji^ Fppd, Service , 



* (J) 



143; W^sh ;o:^^tit)les 
. ' 57. 'Serve fpo 

58/ Clear^a^ysfbod 
10 P^epafe^snajpl^f 
59,.., Clear! up ^^olLe<3 Si'iji'i 
Z,:^/; etc;. . v>'''V^M^'^\*'^* 



■■'./-•, ,f::-k \:>'.; . - ■ -^yc ':. 

, : v-; . "^^S^iiM* ^' 3}j^g^; ''2. 26, '2 . 49, 2'* 97. V. 3 . 26;>:': ' ] 
v/^*''^'^ /'•5?;.a8^-'-'\2. 61 •'.,,2.49 2.1^- '.2';!7g'^-*» . A^^'!)^: 




. 5-?V/ 3703 2 ..39"^- V 1 .-63 ; ' 
a ■ 63 ^ 2 . 090> 1 .:?^7 



: iv:^^^:. 2 ^38^^ 1 . 9lV.:-i; 37 
, 3 .if 2 . 35^%H ; 89 



.70 
.33 
l!32 
.22 




.48 
.43 

.'is 

.48 



CHILD CARE RELATED OCCUP/\TIONS 



, / J^of mean; f re'quen'cy ^Qores)'' ' - 



/ 



u 
> 

c 



(6 0 



Mean Frequency Scores 
Occupations 



H 4-> 

U) u 

0 <TJ 



4-> 

c 

0) 
(X 

0) 

o 



u 
• o 



4: w 

u V 
^ < 



"XsJ 'food. Sj^r-vic'e' (con * t . ) ^ . 

' % ^3-4' J'reipajr^'^ foods for' special 
; X /bcc^sions'. 
' ^ '.^82^ ' 0;rder . groceries 
7^ " yQ./'PrepAre soups- for 



.44 
• 43 



2.08 1.52 
2.40 2.04 



1.40 1.17 
1.63 .90 



chiJLdreh's .meSils 


1,42 


3.40 


1.65 


1.63 


.32 


. 153. Usfe the.. mixer f for pre- 










« 


' paring baked goods and 












\ desserts ' 


1.39 


2.90 • 


2.22 


1.29', 


.54 


9, Pl^Ln food for special^ 
occasions * 












1^39 


1.78 


1.46 


1.49 


1 .27 


55. .Ptepare casseroles for 












children* s .meals K*" 


1. 35 


3.05- 


1.91 


1.66 


' .24 


81. Clean the range and/or ' 












oven ^ , 


1.09 


2.50^ 


-1.70 


1.17; 


.17 


^103. Cl'tean/defrost the 












» ^ref rig^rator ' ' . 


l!09 


2.25 


1.57 


1.06 


.43 


132. Check in food and cleaning 










i 


supplied as they come^ 


1.07 


1 • 59! 

f 


-1.43 


1.23 


.81 


104.V Load, unload and clea*^ the 

dishwasher^ ' 










,68 






1 .06. 


;37 


•127. Cldan/defrost the freezer* 


.63^ 


1.33 




.'63 


.26 


.8. Use blender for piseparing 










; dr inks , soups , and sauces 


.61 


1.17 


1.00 


..46 


.35 


154. Order government food' 




.§0 






. commodities^ ^ 


^.07. 


.00 


.03 


, .16 



.1.04 
.26 

C 

.43 

.78 

■ .39 

.43 

.48 - 

.43 

.48 
.13 " 

.22 

.09»> 



^This task added on^6 basis of rational jt^dgment. 
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'*4:Hito CARE RELATED OCCUPATIONS 



Task Clusters ' • 

(arranged in* descending^ order 
of 'mean frequency scores)* - 



C3 
U 

> 

O 



OJ u 

(fi 0 
Q S 



Mean Frequency 'Scores 
Occupations 



0;ftJ 



C . 

<D ■ 

o 



• o 

O Q) 

^2: Q 



^ < 



2.39 



K. Planning Goals an'd ^Activities 

137. Plan daily^ schedule^ 
136. Evaluate plans and change 

them when needed '2.16 
114. Plan activities to be * • 
. t t offered every day' 

138, Plan 'special a'ctivities 
^ . (field trips, animals, 

growing plants,- etc.) 
* , *113. Help plan goals for year's 
^ program ^ 
112. Plan goals 'for year's 
program^. 

L. Work with Except-ional Children 

3. Assist exceptional children ■ 
with activities involving ■ 
social skilTs^ . 2.03 

^15. Direct exceptional children 
in -activities involving 
language abilities 1.84 
.* 220t Guide exceptional children 
» in^ activities involving 
mental abilit5.es and 
intellectual -emotional 
development 
29. Assist professional ,staff 
in the overall' evaluation 
of the progress of each 
exceptional child^ 
^37. Train exceptional children in 
in 'self-help ^skills 1.58 



2.53 

/ 



2.04 . 2.14 3.06 ■ .87 

♦ 

1.96 2.J.4 2,94 .1.22 



1.96 


1.70 


»-74 


1.77 


1.51 


.93 


.78 ' 


1.74 


.86 


.18 


.22 


1.03 


'.;69 


.18 


.30 


.51 



1.00 



1.40 



1.80 1.10 



i:70» 



.50 
1.22 



1.17 2.63 ^ 2.71 A'^i 
,1.-22 1.66 2.40 .t 2. "00 

.91 2.51 2.43 ,-1.13> 

o 

..61 2.80 2/32 1.4j8 

1.3Q, 1.46 2.d3 1.39 



^This task added on the basis of rational pudgment'. 



N 

f '-e^WILD CARE RELATED OCCUPATIONS 

■ 'E^- — 



/ ' : Ta^Kv Clusters 



(arranged %} descending order 
of mean :^requency' scores) ^ 



M^an 'Frequency Scores 
Qibcupations 



I 















u 










• 














o 






•5 


03 








0 (0 
















(0 


• 


• 




;3 




M 




0 




•H 






3; 


Q 





L. Work with 'Exceptional Children (con^t . ) 



1,33 



M. 



' 51. Reporter record behavioral j , 
chang^^ in each exceptional • ^ 
child'" : 1^57 

'160. Plan s^^ecial- activities fp>r^^ 
children with .speciaJ,^."*'"''^ ^ " 
problems* of needs •'l.,45 

203. Assis^^ exceptional children^ 
in activities involving 
motor ^control, motor 
coor.da^ia;tJLon,%and percep- 
tual ''|totor training 
^ p6. Feed ^ceptidrial children 
or 'asli-s't these cKildr^n 
witi>''7iteaelt iinGk activities ' 
52. Handrfe certain clerical 
responsibilities involved 
wi exceptional , 

child&, ' |.e5 

Laundry ^ r ' . . ^' j ^ 

175. F-pld^undry, 1I.6I 
234. MaHe Mds Stnd change 

bed linens 

176. Sort land prepare laun<&ry 
:i for 'K^e washer . 

12S\ Loadf. select* controls^) 

det.^^ents, bleaches, ,,etc. ^ 
an^ jiriipad laundry frqjn 
the i^asher ^ 



.63 c ,83 2.94' 1.84 1.^^^ 
.^0 .91 1*69 2.38 . 



O 129. I^oadjt .select temperature, 
control , and.,unlQi2i^' s 
• ' drj^r" , I 

70. Do t^ mending-;^^..,, . •• 
69. » Do r|:ne ironing* '- 



1 .60, 
1.^57 

r 

Iv52 



.48 

, .90 

> 

.23. 
3.03 

,3.20 
.2.97 



■ .96 1.06 2.27 /L.OO. 

■1.43. 1.09 ^.92/ .96 

"'17 1.34 1.38 .39 

• \ ■ ■ . 

2.96^ 2.00 .59 ;.Q4 

3.22 1.71.> ~ ."'43 ; . v26 

2.96 .1.86 •.■56 .04 



2.92 2.87 l'.86 .'49" .00 •• 



47 



>'2 

"1615 12 

' V 



,55 
,65 

,67 



2.8.7 ' 2.06 . '.48 .00 

2.04. i.q6 '^r4^- , :o9 



1-.91 



.^1 

■i 



."40 .13 



r 
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CHILD CARE RELATED OCCUPATIONS 



Task Clusters 




(arranged 4n descending order 
of mean frequency scores) 



Mean Frequency ' Scores 
Occupations 



u 

> 
o 



6 ' ' 

0 

Q S 



o c 

0 



c 

a 

{/) 

0 

:r: 



• O 



2; < 



\ 



Regulation of Supplies ^nd Equipmeht / 



100. Help* decide needs* of 
center/home 

78. Plan for needs of ' 
center/home^' 
102. Make lists of supplies 
needed 

210. ChecK/inventory" f\rst aid 
supplies^ ^ 

108. Order ^cleaning sup; 

101. Order equipment 
99. Do the bookkeeping^ 

211. 'Order first aid supplies 
1244 Take inventory of 

' equipment 
166. Check in and deliver equip 
ment as it arrives 



2.00 


1.97 


1.43 


2.14 


2.-49 


1.04 


1.81. 


•2.13 


1.04 


2.p'3 


2.6^ 

i 


.96 


i.ao 


l'..^0 


1 . 35 


2i63 


1.86 


.70 


1:26 


1.53 


1.09 


1.-80 


1.19 


\.'30 


1.16. 


■ 1.47 


1.39 , 


1.77 


.92 


.1"3 


1.08* 


.83 


.91 


1.26 


1.54 


, ^3 


1.07\ 


1.13 


1.22 


.69 


1.44 


.35 


.98\ 


\,1.10 


1.13 


1.49 


.89 


.13 


^91 


1.10 


'. 7,8 . 


.83, 


1.08 


.35 


— 

, .88 


'.75- 


,. 22 . 


.86 


1.35 


.22 




^This ta^k added on the basis of rat iohal. judgment. 
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CHILD CARE RELATED "OCCUPATIONS' 



r 



Task Clusters ' 

(arranged in descending order 
of mean frequency scores) v 



o 



ctJ 0 

a 2: 



Mea^p.. Frequency Scores 
X Occupations, ' 



U 4-> 
0 ctJ 



c 

<^ 

0 



. o 

o 0; 

f • 

u u 



c/) ^ 



O. Care of Sick Child 



"91. Supervise and comfort / 
children isolated because 
/ ' of emotional upset^ ^ 

illness , tiredness ^ / 
190. Administer first aid to 
• injured child^ ^ : 

73. Give medicine an^ follow ° 
doctors otdeijs about a 
sick child^ ^ 

. 24. Care \f or sick child 

74. Read'a temperature' 
thermomet:er^ 1 

^ 229. Take child to see' a ^ 

doctor if ne(j:ess;ary^ \ • 

48. Sei^t and" prepare foods 
for a sick j^h JLd 

50. 'Keep recor'ds} of sick chil 
243. Giv^. back rub to sick ^, 
, . child^ ' ' ' ' 

26. Make back rejst /or .sick / 
child , ■ 

49. Make bed with sick child 

in it 
.» - ' ^ 

P. Care of Infants - / » 



234. dhange diapers 'aild o.ther 

cUothing when . necessary^ *. 1.80 3.4 
228. Follow safety precautions 
^ .when caring for infants^ h*23 
^235. , Check infants when, they ^, 

cry and "determine reason \ 

>il7 2. $2 



2.^1 2.45. . ,91 3.00 Zi87 2.48, 



1.58 2.22 1.61, 3.43 .67 
1.51 1.72 1.65 2.20 0^^'^ 



1.21 1,85 1.74 ,2.23. 



2.33 2.63. 1.'35 2.60 2.32 2.4:^*.-- 



.'13 



.00 
•DO, 

.17 

TPO 

.00 



.09 


1.55 


1.83 


1 


.'86 


.80 , 


1.45 


ia7 


. i 


.49 


.70 


..83 


.52 


1 


.74 


.62 


i.bo ' 


.52 




.89 


.37 


..75 


.39 






.35' 


.68 


.57 




.5/ 




.38 

.46 

.16 
.35 

,4y 

,10 • 



fori trying | 
247. Carry and hoJ,d infants 
13. Feed infants , 

25. Giv€)| sponcfe Jbath txD in^nt ^ 
of a*' sick child / ,65' 



'2^.52 

.'97 2.;83 2-. 26 
.95 2.65 2.48 



65 ,1.91 



107. Prepare formula foi/babies .39^ , ..V3 1.87 



.74 


/i.37. 


.70^; 


.37 




• * 








.23 


.37 


.39 


.17 


/.13 


.00 " 


.17 


L.06 


.0.9: 


a 

.26 


^ .02 


• 17 


.00 


.00. 


.00 



ERIC 



aXhis task Seeded 



orythe h^'iSof rational juagment. 



CHILD CARE RELATED OCCUPATIONS 



Tasl^/Clusters 

(arr^^n^ed in des^cericiing, ofder^, 
'pf/meah frequency scores) 




4- 



■ r-^ 

ti^ Mean Fr^quenc^ Scorers 



> 
O 



m 0 

•Q :e 



Q. Adi]fianistrat^ 

75. Answer tlie telephone^ 




3.63 2^,61 3.89* 3.06 



216. Keep attendance records^ ^*^'S^ 



.•?3 



.17 



.89 2.95 



1 



98. Answer, correspondence 
-245* Participate in staff 
r-^ vVneetings^^ ,1.30 \ .05" 

r6.6. Lead staff ^discussion 

rel-ated to plJ^rving , 
X children ' ^ /' 1.08 \ .08 

-47^ Cpopera^te in administrative 
, ' staff dkscussion' on 
r r operatijon and maintenance 

. of building and grounds^ 1.00 
246.. Take nAteis (at staff 4 ' 
^ V, ' meetings etc. )^ ' * ^ ,^.96 
i68« Keep health records of 

Vv^hil^^^'^^ . * • • 

^53. fevaluatte and supervise ; ^ 

teachir^g staff " * 

213.' Schedui'e and allocate work 
for assistant teacher^*^ 
76* Train Reaching staff/ 
volunteers/student* 
<• teachers 
^ 77\ Assis'D with in-service 
A.; ^ . traini/ng^ 
"67. ^Supervise teachers /in 
-I ob'serving children/ 
'212.; Supervise safety program/ 



'1;.49\ 2.05'^ 1.61 1./4. 1.68 



.76 

75 



.35- 2.46 1.81 

.13 1.23 2.25 

.13 1.57 .,1.62 

/26 1.77 1.22 

.'96 1,71 1.03 



instructions for staff" and 
studen^is 
L-21. Compiie individual cas6 
\\ \ histoty of 6hil4- 
5L*145. Inter 'C^iew prospec^ve 
y^y clients 

i7'2. Secure data and i^stimate 



costs if or purchases 

— +-V 



.74 
.73 
.70 

.68 
.64 
.63' 
,61 



.15 
.15 
.18 

.35 
.•18 
-.45 
.•25 



.04 
.17 

.00' 
;17 
.00 



,.20 1.76 



.29 1.92' 



•51 
.91 



1.76 
1.33 



.14 1.75 



1.19' 




1.74 
1.26 
.43 

1.26 
.30 



.65 
"T. 26 
.17 
.52 
. .00 

.04 
.39 
.26 

"'143 
. .17 
.43 



Ms task jfeidded on/xhe basis of 'rational judgment. 



.13 ^ 



CHILD CARE RELAXED OCCUPATIONS 

X 



Task giu^ters - 



Mean Frequency- Scores 



(arrangedHn descending order 
of ^mean frequency 'scores) 



^ Ogcjupat 



ions 



..57"^ 



.05 

.05' 




Q. Administraft^ori (con't.) • 

- . 194. Schedv*ie and allocate 
^ ^ work fox teachi^rs 1» . ^ 
O 244; Conduct staff meetings ' ,52 

170. Wtite/cQpipiie reports' t^^ " ' ' ^ 

various, agencies/parents jV"^ ? ? 
boa^d of directors* ^ .^51 "> .20 

^ 126* Establish adminrstrai ive ^ ^ > 
/ Policies (fee* setting,'- \ .^m^';', 
■ \;* Admission, hours, etc.) '^4^. _/j.,48 
^ Interpret ^^ocTal ' hist ory* > , ^ 

■ '*and family background to ^ 

: * staff a ' : - ' .49-^ .13^ 

195. Keep records of chil<3ren^ ' ; ' ' 



.00- 
.09 



.17 



^llqwance sh^ets^^; 
122. Keep staff personn*.! 

■ ^ , records 
238. Prepare for re/erral^ qf 
child to other ' agencies 
" 148." Collaborate to writ^ 



44. //..30 



proposals . - . ^ 

171.., Type" reports t<5. vai;ious 
'' ' f agencies 

- 192. Administer insurance P 
•'.programs 
155. Fill out reports for gov^^rn 
ment hot lunch; program^, ^ 

R. Work with Parents ^ , 




.08" * .00 



183. Help acquaint parent 'wi^h,^ ' . . 

Center and .its program^' l.,^7* .65 
173. Collect fees from parents/' ^ * / 
ag'^ncies^ U.05* * 1^88 



-^J^^^^^aitft^re^ parent^ • 





■ .4d 

»' ^ . 


.i-.ob 


' ..tt 


.26 


.1..40 




.57 


.35 ; 


i 

^ .46 


'^.04 


-.54 


.13- 


. -11 




.00 


, lop 


.00 


■% 


i..5r 


.83 

> • 


}'.2t 



,29 1.96 



,17. 




conferences 



-.'.96- ..'70 >s'.52*^ '.77 -,1.46 .78 



4a, 
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This task*added on the^-basis ^of ratibrt^l jjudgment.^ 
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•X:H]fLD CARE RJBLATED OCCUPATIONS « 

-A 



Task, Clusters ' 



Mean Frequency Scores 



ic 



l( arranged in descending order 
of mean frequency scores) 



Occupations 



U 



4-> 



M 4J 
0 0 <TJ 



0 



2: Q 



2: < 



Work «:th Parents (con^'t.) 



236. Write coimuunkcat ions to . 
pkr^nts (letters, cards, . 

r^etc.)^ " ' ' \ 

185, Conduct individual parent^ 

conferences 
237^. Consult casewo^rker on • ^ 

^ parents pro^plems^ • 
2^2. Participate in^ parent 

'meetings 
1^. Condlict public- tours^' 
13. Write r epo r,t s^^on c on t ac t s 
\ with parents 
^21j,^^onduct parent meetings 

S. '^Budg^ting ,and PubJ^c Relations 

146. '^iRterpre^'t functions* of 
center to community*- 



149. Prepare budgets ' 
» 

T, Supervis^-on of Non-Prof es^ional-' Staff 



.79 


\ .OB 


.61 


.49 


1.49 


.74- 


.77 


.80 


.26 


.23 


1.. 35 


.43 


.74 


- - 33 


.74 


1.69 


.67 


.22 


.7d 


• 

■ -,.33 


.^3 


__j66_ 


a. 00 


. i83 


.41 


;d8— 


--704 


.54-^ 


.71 


'.30 


.39 
.34 


..10 

/ .30 

> 


.17 •" 
.04" 


.49,. 


} 

.70 

' .68 


.13 
.09 


.87 
.54 
,54 


.18 
.83 
1.08 


.09, 
.52 
.61. 


• 

.86 
.20 

-.17 


1.43 
.'76 
' .57 


1.35 
.00 
.00 



, 45. 


Superyise cleaning 


9 










230. 


seryice^ 

Schedule and allocate 


,1/54 
wort: 


1.47. 


.61 


2.29 


214, 


for volunteers^ 
.Schedule arid allocate 


work 


.<63 


.15 


.09 


.49 


' 46. 


for aides'' v 
Supervise mainteniince 


/ 


.58, 

• 


.08 


.00 


.43 




staff * ' . 1 

. . — _. — ■ — — — — — 


4 


.52 


^..20 


.17 


,.3l 


—2317 
232. 


"Scnedule and allocate work 
for cleaning staff 
S6hedu*le and allocate, wcwrk 


.40 


.15 • 


.00 


.51 




for maintenance • 




.30- 

* 


.15^ 


-.04 


.^9 



^This task added t)n the basis of rational judgment. 



*78^ 
.51 



.'83 \ 
.30 . 
.17 , 
.00 

.00 



CHILD CAT^E RELATED OCCUPATIONS 



•' Task C\us-^s 

(arranged ii| d^^ceijding "order 
of mean ff^^lfencji scores) 



Mean Frequency' Scores 







Occup 


ations 






















• 






c 


x: 


















u 












0 Q) 


V 0 •(/) 






. a 






(ti l U Q) 


<D C 


0) 






u \ 


4J 0) 


(n 




• (D 


0) \ * >\ 4J ' 


(/) M 




u u 




> <ti 0 


0 'rt 


. 0 






O ^ Q S 




X 




^< 



i 

Stal^ff (con't 


.) 








.30- 


,;15 


.00 


172% 


'.08 


.00 


.■26 


■.08 


.00 


.11 


,. .63 


.04 


.•21 
.20 




.00 
.00 


.23 
.09 


* 

.46 

. .40 


.•00 
. .13^ 


Clusters ,/ 











Supervision of Non-Professional -Stal^ff 
197 



10^3. 



Schedule and allocate work 

for houseparehts/resrdence 

1 a - " 
counselors 

Tntetyiew and hire 

prospective employees 

196. Schedule and allocate wdrk 

for recreation director^ 

215. Schedule^-atid allocate ^work 

for cooks / 



Items Not Identified With Basic Clust 

27. Follow regularly assigned, 
schedule of responsibilities 
and assume other responsi- 

* bilities as needed 3.37 
• 2*. Help children understand. 

the importance of, eating 
^ nourishing foods^ ' 

28. Accept instruction and 
guidance from person in 
charge 

248. Feed childrep 

"84. Pian seating arrangement 

for children 

'34. Help children prepare foods 

\ ' for special occasions 

200. Bathe chilc^ren 

'A 7. Obtain regular heal^th 



2.8$ 




3.80 3,A6 3.39 



i2,:74, 3.30 2.30 



2,33 
1.63 



2.91 2,57 



\ \ 
174. 



check-ups 



\ 



Keep records af clothing 
used by children '/ 
23. Sand and paint "furniture^ 
250 . Sup^rvj. js e_ ca s e ji i des_: ^. 
'-'working with parents 




3.49 2.48- 
1.09 .83 



.91 1.76 



1.20 1.27 
\77 .14 



2*39 



3.78, 
.30' 

J. 17 

1.''09 
• QO 



1.00\ 1,02 ;91 

1.83 . .52 • ^ .00 
.37 ^.54 ' .^18 



.00 V ^25 



J ^Thi^ task^added on the basis of. rational judgment. 



V 



Alternative Job Titles 



I 



The job titles reported' by respondents ^varied somewhat, but were 
basically simil^ary within each type of occupation. These wefe groupec^ 

according to occupation and are shown in the , f611owing li^s-t, -) 

* > . . // ' ^ ' ' \' ' I 

'^ Day Ca^re Mother ' ^ ) 

Babysit'ter \ © 

Child Care Attendant 
' Housewife ^ 
•Homemaker 




Foster Parent 



Boarding Mothfer \ 
Substitute Pkreni v 
Hou\sewife 
Homemaker 



\ 

Houseparent 



ChildlCare Worker * 
Residential-^ Teachers. 
Resident Counselor 
Ch^ldr^n's Unit Supervisor 
Child Development Worker 
DirectoV of Hom^^ 
Housemother/Housefather 



I 

'I 



/ 



V ♦ 



X 



Nursery School/Day Care Gcntfer Dir^ tor/Teacher . . 



Supervised - '\ ' ^ ' - ^' /i^ 

Directress - Coordinator ' ^ \ ,'. 

Floating Teacher Supervising Education 
Owner - ' \ ' ' .* ^ * 

^ \ . ; " ' • ■ ' ^ \ _ 

* * , . -> 

Nursery School/Pay Care' Center T^aoher Aide/Assistant 
s \ r 
' i \ ^ 

K\ -Vpluntper Mother| 

sf'- > Preschool Assistant 

Neighborhood Youth. Corp Irainee 
Pres<JltdQi Motherinelper ' ' 
Voluiitefer. , « 
Bus Aide ' • ' ^ 




